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About This Catalog

This catalog presents current information about Cambridge College’s academic programs, courses, resources, policies and procedures for the
2023-2024 academic year (September 1, 2023-August 31, 2024). This catalog has been compiled from the most accurate information available as
of the date of publication.

By enrolling in the College, each student agrees to follow all College policies, practices and procedures.

The College reserves the right to change its programs, policies and practices at any time and without notice, in accordance with applicable law.
The development, review and updating of College policies and procedures is an ongoing process. The catalog PDF on the College's website
contains the most up-to-date information. Official College policies may also be viewed on the College's website.

This catalog does not constitute a contract, and shall not be construed as a binding agreement.

Originally published August 31, 2023.

December 15, 2023: The online Master of Public Administration program was added under Cambridge College Global.

© August 2023, Cambridge College, Boston, MA.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Academic Calendar 2023-2024

Fall Term 2023-2024

Dec. 19-dan. 9 Winter recess
Dec. 25-Jdan. 1 no classes, offices closed

July 22 CCG Fall 2 NE classes end
. 1A . N 24 CCG Fall 2 OL classes end
01 Financial Aid (FAFSA) priority deadline for Fall 2023-2024 o8 Grades dus: COG Fall 2 classes
August 29 Grades due: CC Graduate and Undergraduate classes
01  Bursar statements posted: Fall 2023-2024 21 Ej%gg?eﬁ' SnisDSS Term 1A classes end
30 New student orientation—International Students
(12:00-2:00 p.m.) . January
80 (r\;e(\;\é)s;ugoe r;)t.r?]r.|)e ntation—School of Education & Gounseling 05 Grades due: CCG Grad Fall 3 & DSS Term 1A classes
30 New student orientation—School of Business & Technology 10 Fall term degree conferral
(6:30-7:30 p.m.) .
31 New student orientation—School of Arts & Sciences Spl‘lng Tel‘m 2024
(6:00-8:30 p.m.)
January
September 01 Payment due to Bursar: Spring 2024
01 Fall 2023-2024 term begins 01 Spring 2023 term begins
01 Payment due to Bursar: Fall 2023 01 DBA Session 2, DSS Term 1B & 2A classes begin
04 Labor Day: no classes, offices closed 03 New student orientation—International Students
04 CCG Fall 1, Grad Fall 1 and 1A classes begin (12:00-2:00 p.m.)
05 Fall term CC classes begin 07 Last day to Add/Drop DBA Session 2 classes
o7 Last day to Add/Drop CCG Fall 1, Grad Fall 1 and 1A classes 08 Last day to Add/Drop DSS Term 2A classes
12 Last day to Add/Drop CC full-term classes 08  CCG Spring 1, Grad Spring 1 & 1A classes begin
18 DBA Session 1 & DSS Term 1A classes begin 10 New student orientation—School of Education & Counseling
24 Last day to Add/Drop DBA Session 1 classes (5:00-7:00 p.m.)
25 Last day to Add/Drop DSS Term 1A classes 10 New student orientation—School of Business & Technology
30 Last day to waive health insurance for Fall 2023 (5:30-7:30 p.m.)
1 New student orientation—School of Arts & Sciences
October (6:00-8:30 p.m.)
02 Registration hold applied for non-payment; late payment fee 11 Last day to Add/Drop CCG Spring 1, Grad Spring 1 & 1A
applied (weekly thereafter) classes
08 CCG Grad Fall 1 classes end 15 Martin Luther King, Jr. Day: no classes, offices closed
09 Indigenous Peoples' Day: classes held, offices closed 16 Spring term CC classes begin
10 Intent to graduate forms for January graduates due to Registrar 23 Last day to Add/Drop CC full-term classes
12 Grades due: CCG Grad Fall 1 classes 31 Last day to waive health insurance for Spring 2024
16 Financial aid—final deadline for all Fall 2023 documents
16 CCG Grad Fall 2 classes begin February
19 Last day to Add/Drop CCG Grad Fall 2 classes 02 Registration hold applied for non-payment; late payment fee
27 CCG Fall 1 NE classes end applied (weekly thereafter)
29 CCG Fall 1 OL classes end 04 DSS Term 1B classes end
30 CCG Fall 2 classes begin 09 Grades due: DSS Term 1B classes
11 CCG Grad Spring 1 classes end
November 12 Intent to Graduate forms for June graduates due to Registrar
01 Financial aid (FAFSA) priority deadline for Spring 2024 15 Grades due: CCG Grad Spring 1 classes
01 Registration opens for Spring 2024 (9:00 am) 16 Financial aid —final deadline for all Spring 2024 documents
02 Grades due: CCG Fall 1 classes 19 CCG Grad Spring 2 classes begin
02 Last day to Add/Drop CCG Fall 2 classes 19 Presidents’ Day: classes held, offices closed
10 Veterans Day observed—classes held, offices closed 22 Last day to Add/Drop CCG Grad Spring 2 classes
17 CC Undergraduates —last day for portfolio submission
19 CCG Grad Fall 1A and Grad Fall 2 classes end
23 Grades due: CCG Grad Fall 1A and Grad Fall 2 classes March
23-24 Thanksgiving Holiday: no classes, offices closed 01 Financial aid (FAFSA) priority deadline for Summer 2024
26 DBA Session 1 classes end 01 CCG Spring 1 NE classes end
27 CCG Grad Fall 3 classes begin 03 CCG Spring 1 OL classes end
30 Last day to Add/Drop CCG Grad Fall 3 classes 04 CCG Spring 2 classes begin
30 Grades due: DBA Session 1 classes 07 Grades due: CCG Spring 1 classes
o7 Last day to Add/Drop CCG Spring 2 classes
December 10 DBA Session 2 classes end
01 Bursar statements posted: Spring 2024 14 Grades due: DBA Session 2 classes
04 ILP/ARP and Capstone due to faculty 24 CCG Grad Spring 1 & Grad Spring 2 classes end
14 Last day of CC graduate classes 25 DSS Term 3A classes begin
18 Last day of CC undergraduate classes 28 Grades due: CCG Grad Spring 1A and Grad Spring 2 classes

*Please note: CCG refers to Cambridge College Global, which includes New England Institute of Business (NE) & CC Online (OL) classes

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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April

01 Registration opens for Summer 2024 (9:00 am)

01 CCG Grad Spring 3 & DBA Session 3 classes begin

01 Last day to Add/Drop DSS Term 3A classes

04 Last day to Add/Drop CCG Grad Spring 3 classes

05 CC Undergraduates—last day for portfolio submission

o7 Last day to Add/Drop DBA Session 3 classes

09 ILP/ARP and Capstone due to faculty

15 Patriots’ Day: some classes held, offices closed

15-19 Spring break: some classes held, offices open

24 Last day to withdraw (including medical and special
circumstance withdrawals)

26 CCG Spring 2 NE classes end

28 CCG Spring 2 OL classes end

30 CC Graduate classes end

May

02 Grades due: CCG Spring 2 classes

05 CCG Grad Spring 3 classes end

06 DSS Term 2A & 3A classes end

06 Grades due: CC Spring 2024 graduate classes

06 CC undergraduate classes end

06 Spring 2024 term ends

09 Grades due: CCG Grad Spring 3 classes

11 Grades due: DSS Term 2A & 3A classes

13 Grades due: CC Spring 2023 undergraduate classes

June

02 Spring term degree conferral

09 DBA Session 3 classes end

09 Commencement Exercises

13 Grades due: DBA Session 3 classes

Summer Term 2024
May

01 Bursar statements posted: Summer 2024

o7 CCG Summer 1 classes begin

07 Summer 2024 term begins

o7 DSS Term 2B & 3B classes begin (no add/drop)

10 Last day to Add/Drop CCG Summer 1 classes

15 New student orientation—International Students
(12:00-2:00 p.m.)

19 DSS Term 2B classes end

20 CCG Grad Summer 1 & 1A classes begin

22 New student orientation—School of Education & Counseling
(6:00-7:00 p.m.)

23 Last day to Add/Drop CCG Grad Summer 1 & 1A classes

24 Grades due: DSS Term 2B classes

27 Memorial Day: no classes, offices closed

29 New student orientation— School of Business & Technology
(5:30-7:30 p.m.)

30 New student orientation—School of Arts & Sciences
(6:00-8:30 p.m.)

June

01 Payment due to Bursar: Summer 2024

03 Financial aid —final deadline for all Summer 2024 documents

03 Summer term CC classes begin

10 Last day to Add/Drop CC full-term classes

17 DBA Session 4 & DSS Term 4A classes begin

17 Intent to Graduate forms for August graduates due to Registrar

19 Juneteenth: no classes held, offices closed

23 CCG Grad Summer 1 classes end

23 Last day to Add/Drop DBA Session 4 classes

24 Last day to Add/Drop DSS Term 4A classes

26 Grades due: CCG Grad Summer 1 classes

28 Registration hold applied for non-payment; late payment fee
applied (weekly thereafter)

28 CCG Summer 1 NE classes end

30 CCG Summer 1 OL classes end

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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July

01 Registration opens for Fall 2024 (9:00 am)
01 CCG Summer 2 classes begin

04 Independence Day: no classes, offices closed
04 Last day to Add/Drop CCG Summer 2 classes
05 Grades due: CCG Summer 1 classes

05 CC Undergraduates —last day for portfolio submission
08 CCG Grad Summer 2 classes begin

11 Last day to Add/Drop CCG Grad Summer 2 classes
13 ILP/ARP and Capstone due to faculty

21 Last day of CC graduate classes

27 Grades due: CC Summer 2024 graduate classes

August

04 CCG Grad Summer 1A classes end

04 Last day of CC undergraduate classes

08 Grades due: CCG Grad Summer 1A classes

09 Grades due: CC Summer 2024 undergraduate classes

11 CCG Grad Summer 2 & DSS Term 3B classes end

15 Grades due: CCG Grad Summer 2 classes

16 Grades due: DSS Term 3B classes

17 Last day to withdraw (including medical and special
circumstance withdrawals)

23 CCG Summer 2 NE classes end

25 CCG Summer 2 OL classes end

25 DBA Session 4 classes end

29 Grades due: CCG Summer 2 & DBA Session 4 classes

31 DSS Term 4A classes end (grades due 9/5)

31 Summer term degree conferral; summer 2024 term ends

International Students Only

September 2023

14 Graduate students in final term Fall 2023: first day to apply for
Optional Practical Training (OPT)

18 Undergraduate students in final term Fall 2023: first day to

apply for OPT

January 2024

31 Graduate students in final term Spring 2024: first day to apply
for OPT

February 2024

06 Undergraduate students in final term Spring 2024: first day to
apply for OPT

13 Graduate students in final term Fall 2023: OPT application
deadline

16 Undergraduate students in final term Fall 2023: OPT
application deadline

April 2024

22 Graduate students in final term Summer 2024: first day to
apply for OPT

May 2024

05 Undergraduate students in final term Summer 2024 first day
to apply for OPT

June 2024

29 Graduate students in final term Spring 2024: OPT application
deadline

July 2024

05 Undergraduate students in final term Spring 2024: OPT
application deadline

@ Cambridge College
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Accreditation and Authorization

Regional Accreditation

Cambridge College is accredited by the New England Commission of
Higher Education (formerly the Commission on Institutions of Higher
Education of the New England Association of Schools and Colleges,
Inc.).

Accreditation of an institution of higher education by the Commission
indicates that it meets or exceeds criteria for the assessment of
institutional quality periodically applied though a peer review process.
An accredited college or university is one which has available the
necessary resources to achieve its stated purposes through
appropriate educational programs, is substantially doing so, and gives
reasonable evidence that it will continue to do so in the foreseeable
future. Institutional integrity is also addressed through accreditation.

Accreditation by the Commission is not partial but applies to the
institution as a whole. As such, it is not a guarantee of every course or
program offered, or the competence of individual graduates. Rather,

it provides reasonable assurance about the quality of opportunities
available to students who attend the institution.

Inquiries regarding the accreditation status by the Commission
should be directed to the administrative staff of the institution.
Individuals may also contact:

New England Commission of Higher Education
3 Burlington Woods Drive, Suite 100, Burlington, MA 01803-4514
(781) 425-7785
E-Mail: info@neche.org

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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State Authorization

Massachusetts

All Cambridge College’s degree programs are authorized by the
Massachusetts Department of Higher Education (www.mass.edu).
Cambridge College programs preparing students for educator
licensure are approved by the Massachusetts Department of
Elementary and Secondary Education and are subject to its
regulations and standards.

In addition to the Cambridge campus, authorized instructional sites
are located in Lawrence, Springfield, and collaborating hospitals.

Other State Authorization

Cambridge College is also currently authorized or licensed to operate
in California and Puerto Rico.

California

Cambridge College is a private institution approved to operate by the
California Bureau for Private Post-Secondary Education. Approval to
operate means the college is compliant with the minimum standards
contained in the California Private Postsecondary Education Act of
2009 (as amended) and Division 7.5 of Title 5 of the California Code
of Regulations.

Cambridge College has no pending petition in bankruptcy, is not
operating as a debtor in possession, has not filed a petition within the
preceding five years, and has not had a petition in bankruptcy filed
against it within the preceding five years that resulted in reorganization
under Chapter 11 of the United States Bankruptcy Code.

Any questions a student may have regarding this catalog that have
not been satisfactorily answered by the institution may be directed to
the Bureau for Private Postsecondary Education at 1747 N. Market
Blvd. Ste 225, Sacramento, CA 95834 ® P.O. Box 980818, West
Sacramento, CA 95798-0818 ® www.bppe.ca.gov ® 916-574-8900
888-370-7589 o fax 916-263-1897.

As a prospective student, you are encouraged to review this catalog
prior to signing an enroliment agreement. You are also encouraged to
review the School Performance Fact Sheet, which must be provided
to you prior to signing an enrollment agreement.

A student or any member of the public may file a complaint about
this institution with the Bureau for Private Postsecondary Education
by calling 1-888-370-7589 or by completing a complaint form, which
can be obtained on the bureau’s Internet web site www.bppe.ca.gov.

Puerto Rico

The Puerto Rico Board of Postsecondary Institutions (www.ce.pr.gov)
has authorized Cambridge College to offer selected programs.

@ Cambridge College
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The President’s Welcome

Deborah C. Jackson
President

Dear Cambridge College Students,

| am delighted you have chosen to attend Cambridge College. On behalf of the Board of Trustees, faculty, and staff, it
is my pleasure to say welcome! We invite you to experience the challenging and rewarding educational opportunities
we offer at Cambridge College. Cambridge College is filled with individuals who want to see you succeed in your
professional pursuits, so ask questions.

For 53 years we have supported the incredible potential of adult learners, helping them to discover unchartered
capacity, determination and resilience. We have the programs available that will help you grow and develop, explore
new interests, and succeed in the professional career to which you aspire. Our programs are offered in various
formats (in person, online, and hybrid) designed to fit your busy life at a competitively affordable tuition.

Founded in 1971, Cambridge College is a pioneering institution that continues to charge forward with continued
growth in student population, new state-of-the-art facilities, and expansion of academic programs that meet the
interests and needs of our students and their future employers.

Our top priority is your academic success, which will position you to achieve your professional goals. Our academic
programs are taught by expert faculty who bring a wealth of experience and knowledge into the classroom and are
leaders in their fields. Their classrooms will provide a rich and unique learning environment where you will discover
what it is like to be driven by excellence and innovation. In addition to support in the classroom, faculty, staff, and
student support services are available to assist you with all other aspects of college life, including financial aid,
academic success coaching, and career resources, to name a few.

Thank you for choosing Cambridge College! | hope to meet you over the course of the year, and | especially look
forward to congratulating each and every one of you as you cross the stage at Commencement to receive your
diploma—a symbol and acknowledgment of your hard work and dedication. In the meantime, may your journey at
Cambridge College be a rich and rewarding one.

Sincerely,

Deborah C. Jackson
President

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Cambridge College Celebrates 53 Years

Cambridge College was established in 1971 by a group of educators
as the Institute of Open Education, an innovative graduate program
offering advanced degrees to teachers and non-traditional adult
learners, such as students older than the typical first-time college
student, including many with previous college experience but no
credential. The founding mission shaped the early institution and
continues to guide the College today: To provide academically
excellent, time-efficient, and cost-effective higher education for a
diverse population of working adults for whom those opportunities
may have been limited or denied. The mission reflected the essence
of Cambridge College’s teaching and learning model, characterized
by open admission with student-centered, career-oriented academic
instruction.

Today, Cambridge College remains a pioneer in higher education
focused solely on adult learners. We offer undergraduate and
graduate programs tailored to the needs of adult students focused
on advancing their careers to meet the demands of tomorrow’s
workforce. As a fully accredited private non-profit institution with
four schools—the School of Arts & Sciences, School of Education
& Counseling, School of Business & Technology, and the recently
acquired New England Institute of Business, now called Cambridge
College Global—Cambridge College was created to advance the
lives and careers of adult learners. Classes are offered across flexible
schedules and modalities in five locations (Boston, Lawrence,
Springfield, MA; Rancho Cucamonga, California; and San Juan,
Puerto Rico) and 100% online through CCG.

For 53 years, the College has maintained its commitment to open
enrollment and continues to prioritize the needs of the diverse,
working adult students it has always served, who now number over
39,000 alumni.

Mission
To provide academically excellent, time-efficient, and cost-effective

higher education for a diverse population of working adults for whom
those opportunities may have been limited or denied.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Values

Cambridge College is a responsive learning community, where

adult learners can find ways to make the personal and professional
changes they need to achieve their goals. Learning at Cambridge
College takes place in an atmosphere of true diversity, where
students support each other in a collaborative learning process that
respects their needs and values along with their prior learning and life
experiences. The College’s innovative adult-centered learning model
links theory and practice, helping students to acquire the academic
credentials they seek, enrich their lives and careers, and become
leaders in their communities.

History

In 1971, a small group of educators created an educational institution,
now known as Cambridge College, whose primary mission was

to provide educational opportunities and degree attainment for
working adults who did not have ready access to higher education.
The art and science of helping adults learn became the foundation

of education philosophy at the institution. By blending theory and
practice in a developmental and participatory approach, this group

of educators developed “the teaching/learning model” specifically

for adult learning and to benefit those who may not have had
opportunities for a college education.

The College was first known as The Institute of Open Education
within Newton College of the Sacred Heart, and later became part of
the Antioch University Network. In 1981, it became an independent,
private non-profit institution with the new name of Cambridge College.
A Master of Education was the initial degree program launched at

the graduate level; it successfully supplied the growing need for
teachers, especially in urban settings. The mission and philosophy of
the College drew the attention of students from businesses, non-profit
and social service agencies, and other professions. As this learning
community grew, the College expanded to offer a broad range of
academic programs, including the Master of Business Administration,
Bachelor of Arts, Bachelor of Science, and Certificate of Advanced
Graduate Studies.

¥ Cambridge College
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Today, Cambridge College also serves the educational needs

of students outside of its main campus location in Boston,
Massachusetts. The College has regional locations in Springfield

and Lawrence, Massachusetts, and California and Puerto Rico. The
College aspires to be a visionary organization and learning community
for its constituents. Through the dynamic learning processes that are
the foundations of our educational model, and our dedication to our
mission, we believe we are serving and transforming the lives of adult
learners across the national landscape.

On March 13, 2020, Cambridge College acquired the assets of the
New England Institute of Business following the unanimous votes

of each institution’s boards of trustees. This momentous decision
brought together two institutions with a combined 150 years serving
adult learners pursuing meaningful careers.

Distinctive Teaching/Learning Model

The College’s innovative adult-centered learning model links theory
and practice, helping students acquire the academic credentials
they seek, enrich their lives and careers, and become leaders in
their communities. This adult learning model has proven resilient
and adaptable to new content areas and various learning formats
throughout the College’s history. Cambridge College is a learning
community where adult learners experience educational practices
that honor and empower them. The College believes that everyone
can learn regardless of age, life history, current circumstances, or
past academic experience. Each student’s uniqueness, capabilities
and experiences are valued in the classroom communities. Our
programs develop and enhance skills, competencies, attitudes, values
and habits of mind, all enabling our students to competently meet
personal needs and professional challenges.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Our coursework is designed to promote collaborative learning,
support the use of technology, and increase content expertise. The
real-world diversity of our classrooms provides rich opportunities

for examining socially constructed learning in individual research
projects and team-based assignments. The majority of our faculty are
experienced professionals who bring both academic and professional
perspectives to the classroom, thus allowing our students to study
current trends in the field. Faculty members and program chairs work
with students to build the competencies needed for academic and
career success.

High Quality and Engaging Student-Faculty
Relationship

According to the Council for Adult and Experiential Learning, reducing
barriers for adult students means recreating the roles of faculty to

be more facilitators of student learning and less lecturers, and to
instill in them the freedom to learn from students without professional
embarrassment. By recognizing adult learners as potential
co-creators of knowledge and connecting their real life experience

to academic theory, students will be able to continually enrich and
contribute to their learning process and feel motivated to persist in
their educational pursuits.

At Cambridge College, many of our students report that the dynamic
learning process has transformed their professional and personal
lives. The distinctiveness and efficiency of this model has been long
substantiated by our student population; our students regularly praise
the quality of the relationships they enjoy with the faculty and highlight
it as one of the defining and unique characteristics of a Cambridge
College education. Our alumni re-engage with Cambridge College
because they see the College not only as an inspiring institution where
they acquired their priceless education but also as a community of
genuinely caring individuals who continue to believe in, nurture, and
admire their resiliency, abilities, and well-deserved accomplishments.

@ Cambridge College
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College Profile

Our Students Campus Life

Adults — Cambridge College draws a highly diverse population Cambridge College locations are in urban settings. Our beautiful

of adults who are serious about learning and earning the degree new Hood Park central campus in Boston offers a host of amenities,

credentials they need to advance their careers and change their including bright and comfortable gathering areas, large flexible

lives. Cambridge College attracts adults based on our goal-directed classrooms, state of the art technology, the CC Bistro where fresh

programming, our experienced faculty, and flexible scheduling. food can be grabbed on the run or enjoyed in nearby eating spaces, a
CC shop, where college accessories and apparel can be purchased,

Diverse — Our students are quite diverse in terms of their age, ample free parking and so much more. Each regional center has a

educational background, professional attainment, race, ethnicity, and student lounge and vending machines, and public eateries are nearby.

language, and bring to class a wealth of personal experiences.

Housing — Cambridge College does not require or provide
Committed — Our adult students have made a commitment to their dormitories and/or student housing, nor does it have responsibility to
education while working, parenting, and participating as members of find or assist enrolled students in finding housing.
their community.

Boston, MA Location

Student DlverSIty Cambridge College's four schools are located in the new central
Cambridge College was once again named one of the top 100 campus located in the heart of Boston's historic Charlestown,
colleges and universities in the United States that conferred the most MA. Our Hood Park campus is easily accessible to communities
degrees to minority students. throughout Greater Boston and the surrounding areas and is easily
accessible from various points in and around Greater Boston. The
Master’s Degrees campus is in close proximity to Assembly Row, which features a
to African 1o to to Minority broad range of retailers, entertainment options, and restaurants.
Americans Hispanics Asians  Students * SfChOO| ?ft’ﬁnss&hSCi?”?ES 4 duate Studi
Education n/a 26th o7th  43rd éogmfri Ej Ct,oo ;c 4 ergl’_ra uate Studies)
Mental and Social e School of Education ounseling
Health Services 18th gth 1st gth (formerly the Schools of Education and Psychology & Counseling)
& Allied Professions ® School of Business & Technology
Psychology n/a n/a 26th 69th (formerly the School of Management)

. - ) ) * Cambridge College Global (Online)
Source: Diverse Issues in Higher Education magazine

(http://top100.diverseeducation.com). Regional Locations

Our students and alumni have urged Cambridge College to bring its

Faculty Profile academic programs and culture of adult learning to the people of
More than 375 active full- and part-time professors (Academic Year their own cities and states.l Each Cambridge College location offers
2021-2022); many are active professionals working in their field. academic programs established at the main campus, selected to

Full-time faculty serve local needs, and authorized by state education authorities.

® 15 full-time faculty members college-wide
® 80% with a doctorate or other terminal degree
® 60% female, 40% male

® 21% minority Boston——
® average tenure 26 years > Lawrence
Springfield

Part-time faculty

® more than 350 active part-time faculty college-wide
® 45% with a doctorate or other terminal degree

® 99% with at least a master’s degree

® 52% female, 48% male

® 36% minority

® average tenure 9 years

Southern
'California

Puerto Rico @

—
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Academic Schedule

Convenient evening, weekend, and online classes accommodate
students’ work schedules.

Three terms/year — Fall and spring terms are 15 weeks for
undergraduate programs, and 14 weeks for graduate programs. The
summer term is nine weeks for undergraduate programs and seven
weeks for most graduate programs.

Cambridge College Global (CCG) class sessions vary depending on
academic level. Undergraduate courses are eight weeks long and are
offered six times per year (twice per term). CCG graduate courses are
five weeks long and are offered eight times per year. Doctoral courses
are ten weeks long and are offered four times per year.

Student Demographics  Academic Year 2021-2022
All
Undergraduate  Graduate Students
Enrollment/number of students
School of Arts & Sciences. . . . .. 394 ...... .. 20, ... .. 414
School of Education & Counseling . 2 ... ... 1625. ... .. 1627
School of Business & Technology 211 ... .. .. 187....... 398
Cambridge College Global . . . .. 434 ... ... 200....... 634
Non-Matriculated . ........... 509 ....... 208....... 717
Total . ... ... 1550 ... .. 2140...... 3,690
Full-time equivalent . ... ........ 570 ..... 1,061...... 1,631
Student status full-time . ........ 18% ...... 24% . ...... 20%
part-tme .. ...... 87% ...... 76%....... 80%
Diversity/minority . .. ........... 62% ...... 55%....... 58%
Financial aid recipients. . ... ... .. 64% ...... 57%....... 54%
Students graduating
with student loan debt . . ... ... .. 54% ...... 65%....... 62%
Medianage ................... 34 ... .. 37........ 36
Gender female............... 5% ...... 7% ... 76%
male................ 25% ...... 23% ...... 24%
Studenttofacultyratio . ....... ... . 81to 1
Degrees/certificates awarded . . . . . 215 ... ... 504....... 809
Alumni ... more than 40,000

Title Il pass rates for the Communication and Literacy Skills
Massachusetts Test for Educator Licensure (MTEL). . ........ 82%

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Financial Aid and Debt
2019-2020 2020-2021 2021-2022

Financial aid recipients:

undergraduate . ............. 45% . ... .. 56%....... 64%

graduate. .................. 55% ...... 58%....... 57%
Students graduating with student loan debt

undergraduate . ............. 49% ... .. 67%....... 54%

graduate. . ......... .. 69% ...... 54%....... 65%

Students leaving the College with debt—average amount:
--Students leaving with a degree

undergraduate ........... $29,153 ... $21,785....$26,321

graduate. . .............. $31,376 ... $29,412....$30,575
--Students leaving without a degree

undergraduate .. .......... $7,320 .... $4,662..... $9,293

graduate. ............... $14,565 ... $10,689..... $6,091

FY2017 _ FY2018  FY2019
Three-year cohort defaultrate . . . 8.1% ... ... 54%...... 1.5%
Student Diversity 2021-2022 All
Undergraduate Graduate Students

American Indian or Alaska Native . .<1% ...... <1%....... <1%
Asian .. ... 5% ....... 5% ........ 3%
Black or African American. ....... 27% ... ... 15%....... 20%
Hispanic, anyrace ............. 28% ...... 35%....... 32%
Native Hawaiian or Pacific Islander .<1% ... ... <1%....... <1%
White .. ... 31% ...... 38%....... 35%
Twoormoreraces .............. 2% ... 2% ... 2%
Nonresident alien .. ............. 3% ....... 5% ........ 4%
Race/ethnicity unknown .. ........ 4% ... ... 2% . ... .. 3%

Enrollment by Location 2021-2022

Boston maincampus .. ......... 453 ... .. 1,185...... 1,638
Lawrence .. ........... ... 102 ........ Q....... 192
Springfield. . .......... ... L 72 ... 145....... 217
Southern California. .. ........... 33 ..., 26........ 59
PuertoRico. . .......... ... .. ... O....... 482. ... ... 482
Cambridge College Global .. ... .. 890 ....... 212...... 1,102
Total ... .o 1,650 ..... 2,140...... 3,690

Cambridge College
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Admission

Welcome to
Cambridge College

For 50 years Cambridge College has been a pioneer in adult learning.
With a main campus in Boston, Massachusetts and four regional
locations nationwide, we provide academically excellent, time-
efficient, and affordable higher education to a diverse population

of adult-minded learners. The Cambridge College community is
comprised of people who understand the complexities of a busy life,
from the faculty and deans, to the staff and administrators. We offer
students an educational environment and programs that are designed
to fit into their busy lives. We welcome you to a vibrant community of
dedicated students who come from different backgrounds, and arrive
with a common desire to learn and share knowledge with others,

and challenge themselves to grow into the leaders they have always
envisioned themselves to be.

Admission

Equal Opportunity

We welcome a diverse student body and academic community
regardless of race, color, religion, sex, sexual orientation, gender
identity, age, disability, marital status, citizenship, national origin,
genetics, or any other characteristic protected by law. All candidate
decisions related to admissions, retention, and graduation are made
without unlawful discrimination.

See Non-Discrimination and Harassment on page 52. View the
full policy in Appendix D: Non-Discrimination and Harassment
Policy on page 480 or at www.cambridgecollege.edu/
non-discrimination-and-harassment.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Application for Admission

Apply online at www.cambridgecollege.edu/applynow or request

a printed booklet from your admissions counselor. Please mail all
admissions materials to your admissions counselor at the Cambridge
College location that you plan to attend. See the Directory on page
395 at the end of this catalog for addresses.

Your admission file must be COMPLETE
and you must be ACCEPTED before:

® Financial aid may be awarded.
® Transfer credit may be evaluated.
® You may register for courses.

Rolling Admissions

Cambridge College practices a rolling admissions policy. Applicant
materials are processed and reviewed as they are received. Students
are then notified of their admission on a continual basis, as their

file becomes complete and reviewed. Please allow 1-2 weeks for
processing.

Please note:

Cambridge College reserves the right to deny a student admission.
Submission of all required materials does not guarantee admission.

Students may only be actively enrolled in one degree or certificate
at a time, though some exceptions may apply.

Admission Materials

Cambridge College requires all admission materials to be submitted
and reviewed in order for a student to be accepted and register.

Admission documents must be submitted in English. However,

applicants to the Puerto Rico Regional Center may submit the current
résume, personal statement and professional references in Spanish.

@ Cambridge College
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All materials become the property of Cambridge College and
cannot be returned to the student. Access to these materials is
limited under the Family Educational Rights and Privacy Act of 1974
(FERPA). Submitted reference letters that have been designated
confidential will not be available to the student.

Keep copies of your completed application and other items you
submit. Application materials may not be returned, duplicated for
personal use, or forwarded.

All completed application materials are kept on file for one year
after submission and can be reactivated during this period if a student
chose not to enroll at the time of submission. The application process
must be completed in order to be reviewed for acceptance.
Applicants can choose to defer their application file for up to three
terms (no longer than one year). After one year, documents are
purged. Interested applicants will need to reapply.

Students accepted into a degree or certificate program will find
academic advising resources listed on their academic record that they
can access through the MyCC web portal.

Assistance With Admissions Process and Beyond

Admissions Counselors support all applicants with admissions and
enrollment policies and procedures, serving as the primary support
for applicants throughout the admissions process. Upon enrolling at
the College, Academic Advisors, Success Coaches, and Financial
Advisors offer additional support with course selection, financial aid,
and students’ accounts. Together, these vital student support staff
members collaborate with offices such as Student Affairs, Student
Success, Alumni Affairs, and Strategic Partnerships to engage
students and put them in the best position to succeed at Cambridge
College.

English Language Proficiency

The student must have the ability to read and write in English at the
level of a graduate of an American high school as demonstrated by
the possession of a high school diploma, GED or passage of the
California high school proficiency exam (as applicable for California
students) or a higher education degree.

Make an Informed Decision

Applicants are responsible for reading the Cambridge College
catalog to get the information needed to make an informed program
choice. Please visit www.cambridgecollege.edu/academic-catalog for
information, including program requirements, tuition, fees and refund
policies. Applicants should contact the program chair with academic
questions regarding their specific program of interest.

Transfer Credit Request

* Undergraduate applicants: All official college transcripts are
evaluated for transfer credit.

® Graduate applicants: Go to www.cambridgecollege.edu/
admissions/transferring-credits; download and complete the
Transfer Credit Request form, and submit it with your application
if you wish to have prior course work evaluated for transfer credit.
Attach course descriptions and/or syllabi of required courses,
especially for licensure programs.

See Transfer of Credit on page 47.
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International Transcripts

If your transcript comes from a school outside the U.S., you must
submit an original or certified copy of your transcript, and an official
transcript evaluation, completed by an approved evaluation service
listed on https://www.doe.mass.edu/licensure/academic-prek12/
teacher/foreign-degree-and-credit-equivalency.html

International Students may be admitted to the College’s

main campus in Boston. In addition to all standard admission

requirements, see International Students on page 57 for additional

requirements and information, and go to www.cambridgecollege.edu/

prospective-international-students for the following:

® The International Students Application Supplement must be
completed and accompanied by all supporting documents listed.
Download the supplement at https://www.cambridgecollege.edu/
international-students/forms-international-students.

® Official demonstration of English language proficiency.

State Health Requirements — Massachusetts locations only
® Immunizations — Required before you may start classes.
Get required form at www.cambridgecollege.edu/resources/
student-forms.

® Health Insurance — Go to https://mycc.cambridgecollege.
edu/ICS/Welcome.jnz?portlet=0ffice_of_the_Bursar and follow
instructions under “Student Health Insurance.” Students who have
health insurance need to waive out. If you do not waive out, you
will be automatically enrolled and billed.

Students Returning After Five Years

Students who withdraw any time after their initial registration and
wish to return after more than five years need to reapply to a program
that is currently offered, submitting all materials to the Admissions
Office. Program requirements current at the time of their return must
be met.

Please be aware that some programs may no longer be available.
Your academic advisor or the dean can assist you to find a program
that may accept much of your earlier course work, and help you map
out your remaining course work.

See policy in Appendix A: Returning Student Policy on page 418 or
at www.cambridgecollege.edu/returning-student-policy.

@ Cambridge College
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Cambridge College Admission Requirements

Schoo

Undergraduate Degrees and
Certificates

« Application completed and signed.

» $50 Application Fee nonrefundable
($100 for international students).

« Official Transcripts/Basis of Admission

Request official transcripts to be sent directly to Cambridge College in
a sealed, unopened envelope. Follow instructions at
www.cambridgecollege.edu/requesting-official-transcripts.

Cambridge College requires at least one of the following:

® High school transcript (original) showing graduation or a recognized
equivalent such as a General Educational Development (GED)/
HIiSET certificate.

® or Affidavit attesting to the completion of a high school program
in a homeschool setting approved under state law, or—if state law
does not require a homeschooled student to obtain a completion
credential, completion of a high school education in a homeschool
setting that qualifies as an exemption from compulsory attendance
requirements under state law).

® or Enroliment in an “eligible career pathway program”.
(See https://fsapartners.ed.gov/knowledge-center/library/
electronic-announcements/2021-01-15/ability-benefit-frequently-
asked-questions-ea-id-ope-announcements-21-02)

® or Passing scores on an approved ability-to-benefit test (such as
the Accuplacer Test administered by Cambridge College) in a single
test administration: Reading Comprehension 55,
Sentence Skills 60, Arithmetic 34.

® or Nine credit hours of Cambridge College course work, applicable
toward an undergraduate degree or certificate, completed with
grades of B or better. (Non-matriculated students may not receive
aid while earning credits.)

® or 24 or more credits earned from a regionally or nationally
accredited college or university. All official college transcripts are
evaluated for transfer credit. Note: courses not included in an
earned associate’s degree must be earned at a grade of C or
better to be eligible for transfer.

Please request transcripts from all colleges you have attended if you
would like them to be evaluated for transfer credit.
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of Arts & Sciences

Graduate Degrees and Certificates
Master of Education (M.Ed.)
GENERAL ADMISSION REQUIREMENTS FOR ALL LOCATIONS

- Application Form Completed and signed.

. $50 Application Fee nonrefundable
($100 for international students).

. Official Transcripts of required degree conferred by a
regionally or nationally accredited institution of higher education.
Request official transcripts to be sent directly to Cambridge College
in a sealed, unopened envelope. Follow instructions at www.
cambridgecollege.edu/requesting-official-transcripts.

« M.Ed. programs require an earned bachelor’s degree.

« International transcripts must be translated and evaluated by an
approved agency.

« Transfer credit request — Follow instructions at www
cambridgecollege.edu/admissions/transferring-credits.
See Transfer of Credit on page 47.

. Current Résumé

. Personal Statement Write a typed, double-spaced essay
(600 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career?

. Two Professional Recommendations addressing
professional character and ability to perform graduate work.

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.

® Student health insurance —https://mycc.cambridgecollege.edu/
ICS/Welcome.jnz?portlet=0Office_of_the_Bursar

@ Cambridge College
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Cambridge College Admission Requirements

School of Education & Counseling

All Programs
Master of Education (M.Ed.)
GENERAL ADMISSION REQUIREMENTS FOR ALL LOCATIONS

« Application Form Completed and signed.

« $50 Application Fee nonrefundable
($100 for international students).

« Official Transcripts of required degree conferred by a
regionally or nationally accredited institution of higher education.
Request official transcripts to be sent directly to Cambridge College
in a sealed, unopened envelope. Follow instructions at www.
cambridgecollege.edu/requesting-official-transcripts.
e M.Ed. and most graduate certificate programs require an
earned bachelor’s degree. See also program requirements.
® Post-master’s certificates require an earned master’s degree.
¢ International transcripts must be translated and evaluated by an
approved agency.
o Transfer credit request — Follow instructions at www
cambridgecollege.edu/admissions/transferring-credits.
See Transfer of Credit on page 47.

o Current Résumé

« Personal Statement Write a typed, double-spaced essay
(500 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate

studies to enhance your future career?

« Two Professional Recommendations addressing
professional character and ability to perform graduate work.

« Program-Specific Requirements See below.

For Education Leadership non-licensure (M.Ed. and CAGS), please
see Education Leadership admission requirements below.

An interview may be required at the discretion of the admissions
counselor or the program chair (licensure and non-licensure).

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.

® Student health insurance —https://mycc.cambridgecollege.edu/
ICS/Welcome.jnz?portlet=0Office_of_the_Bursar
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Teacher Licensure Programs
Master of Education (M.Ed.)
ADMISSION REQUIREMENTS FOR MASSACHUSETTS LOCATIONS

« Application Form Completed and signed.

« $50 Application Fee nonrefundable
($100 for international students).

« Official Transcripts of required degree conferred by a

regionally or nationally accredited institution of higher education.

Request official transcripts to be sent directly to Cambridge College

in a sealed, unopened envelope. Follow instructions at www.

cambridgecollege.edu/requesting-official-transcripts.

® Earned bachelor’s degree with 3.0 GPA.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.
cambridgecollege.edu/admissions/transferring-credits. See
Transfer of Credit on page 47.

« Current Résumé

« Personal Statement \rite a typed, double-spaced essay
(600 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career?

« Two Professional Recommendations addressing
professional character and ability to perform graduate work.

« MA Educator Documentation from the Massachusetts
Dept. of Elementary and Secondary Education (DESE) website. Keep
copies of all documents submitted and, upon admission, post in your
electronic portfolio:

Required for entry:
® Massachusetts Educator Personnel ID (MEPID number).
® MTEL Communication & Literacy Test, successfully completed.

Required if completed (see SEC Academic Programs and Policies):
® Massachusetts preliminary license, if held.

® Sheltered English Instruction requirement.

® Fingerprinting and Criminal Offender Record Information.

Applicants who do not initially meet all requirements (e.g. GPA of 3.0
or MTEL) for admission into their chosen licensure program must
enroll in the corresponding non-licensure degree option. Students
who achieve a 3.0 GPA upon completion of the first three SEC
courses, pass the MTELs, and now meet all requirements, may
request a change of program.

« Program-Specific Requirements See next page.

Coniinued 2
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Program-Specific Requirements

for Non-Licensure and Licensure M.Ed. Programs

« Autism/Applied Behavior Analysis M.Ed.
Applicants to the M.Ed. programs that include the ABA course
sequence must meet the requirements below before they may
begin the ABA coursework.

® Active employment in a relevant, related field with at least one year
of experience in a ABA-based treatment setting.

® Be working with or supervised by certified BCBA personnel.
(Supervisor name and contact information must be submitted and
verified upon program entry.)

Applicants must be prepared to pursue timely completion of the ABA
course sequence, given that the sequence aligns with a particular
edition of the exam approved by the national Behavior Analyst
Certifying Board.

« English as a Second Language

This program accepts students for the Fall term. Although the School
of Education & Counseling accepts applications on a rolling basis,
program applications will not be accepted for the Fall in the four
weeks prior to the start of the Fall term.

« Math (5-8, 8-12)
A math placement test is required, and is administered during the

interview to assess applicant readiness to enter the math program
selected and, upon acceptance, for program advising.

This program accepts students for the Fall term. Although the School
of Education & Counseling accepts applications on a rolling basis,
program applications will not be accepted for the Fall in the four
weeks prior to the start of the Fall term.

« Mental Health Counseling

An interview is required in addition to all general School of Education
& Counseling admission requirements.

« Psychological Studies

An interview is required in addition to all general School of Education
& Counseling admission requirements.

« Skills-Based Health/Social Emotional Learning
Licensure and non-licensure candidates must document the
successful completion of a course in anatomy and physiology. The
program chair will provide a list of courses, locations, and course
delivery systems upon request.
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Academic Catalog 2023-2024  Dec 19,2023

Education Leadership Programs

ADMISSION REQUIREMENTS FOR MASSACHUSETTS LOCATIONS

Licensure and Non-Licensure

Master of Education (M.Ed.)
Certificate of Advanced Graduate Studies (CAGS)

« Application Form Completed and signed.

» $50 Application Fee nonrefundable
($100 for international students).

- Official Transcripts of required degree(s) conferred by a

regionally accredited institution of higher education. Request official

transcripts to be sent directly to Cambridge College in a sealed,

unopened envelope. Follow instructions at www.cambridgecollege.

edu/requesting-official-transcripts.

® M.Ed. applicants: earned bachelor’s degree with 3.0 GPA.

® CAGS applicants: earned bachelor’s and master’s degrees with
3.0 GPA. See also program-specific requirements.
Please note: 3.0 GPA required for licensure programs but not for
non-licensure programs.

® International transcripts must be translated and evaluated by an
approved agency.

® Transfer credit request — Follow instructions at www.
cambridgecollege.edu/admissions/transferring-credits. See
Transfer of Credit on page 47.

« Current Résumé

« Personal Statement \rite a typed, double-spaced essay
(600 words) describing your professional experience, your goals and
objectives for graduate study. How do you expect your graduate
studies to enhance your future career?

« Two Professional Recommendations addressing
the applicant’s professional potential, leadership aspirations, and
performance/readiness specific to the program selected. If currently
employed in P-12 schools or districts, at least one must be from an
immediate supervisor or peer.

« MA Educator Documentation from the Massachusetts
Dept. of Elementary and Secondary Education (DESE) website. Keep
copies of all documents submitted and, upon admission, post in your
electronic portfolio (Tevera):

Required for entry:

® |nitial or professional license in Massachusetts. See also program-
specific requirements.

® Massachusetts Educator Personnel ID (MEPID number).
® MTEL Communication & Literacy Test, successfully completed.
e Fingerprinting and Criminal Offender Record Information

Required for advising (see SEC Academic Program Requirements
on page 159):
® Sheltered English Instruction requirement, if completed.

® Massachusetts preliminary license, if held.

@ Cambridge College
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« Program-Specific Requirements

Principal/Assistant Principal License — Three full years of
employment in an executive management/leadership role or in a
supervisory, teaching, or administrative role in a public school, private
school, higher education, or other educational setting accepted by
DESE.

The required employment must be documented by official letter(s)
from supervisor or human resources director.

School Counseling and
School Adjustment
DESE Licensure Programs

Applicants to degrees and certificates preparing students for licensure
in School Counseling or School Adjustment must also meet the
admission requirements below.

o MTEL Communication & Literacy Test

Candidates for licensure are required to pass the Massachusetts
Communication & Literacy Test (MTEL) prior to admission into
licensure programs. Submit a copy of the official document noting
your “pass score” or verification page from the Educator Licensing
and Recruitment (ELAR) system maintained by the Massachusetts
Department of Elementary and Secondary Education (DESE).

« GPAof3.0

The official transcript of your prior bachelor’s or graduate degree

is required to show a GPA of 3.0 or better. Applicants who do not
initially meet all requirements (e.g. GPA of 3.0 and/or MTEL) for
admission into their chosen licensure program must enroll in our non-
licensure degree options (see below).

« Interview with and approval of the SEC Admissions
Committee and acceptance by the dean.

Students entering the College without having met
the MTEL requirements are:

® Required to begin as follows:

¢ If applying for School Counseling (48 credits):
GPA <3.0, Register for School Counseling, Non-Licensure

¢ If applying for Mental Health & School Counseling (66 credits)
or School Adjustment/Mental Health Counseling (60 credits):
GPA >8.0: Register for Mental Health Counseling.

GPA <8.0: Register for Psychological Studies.

® Advised to take the Communication & Literacy MTEL within their
first term at the College.

Once the MTEL test is passed and a GPA of 3.0 earned in at least
three SEC courses, students may seek approval to

become licensure candidates in School Adjustment or School
Counseling.
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« Massachusetts Educator Personnel ID (MEPID number)

If you do not have a MEPID number, please submit an application
to receive one with the Massachusetts Department of Elementary
and Secondary Education (DESE) and submit a copy of the official
notification of the number along with the MTEL results for admission
into the licensure program selected.

« Program Chair Consultation and Approval

Students should consult with the program chair regarding licensure
requirements and seek approval to enter a DESE licensure program.

PhD in Applied Behavior Analysis
with Specialization in Autism
Intervention (non-licensure only)

« School of Education & Counseling Admission
Requirements for all programs as outlined above.

« BCBA Certification with significant professional experience
in the ABA field.

« Interview with, and approval from, the ABA Program Director
and faculty.

Disclosures: Licensure Programs

® |icensure requirements are subject to change per Massachusetts
regulations.

® All candidates admitted for licensure programs must successfully
complete the program in its entirety.

® All requirements at the time of program completion must be
finalized prior to seeking Massachusetts endorsement for
licensure purposes.

A faculty interview is required.

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.

® Student health insurance —https://mycc.cambridgecollege.edu/
ICS/Welcome.jnz?portlet=0ffice_of_the_Bursar

Coniinsed

@ Cambridge College
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Certificates

ADMISSION REQUIREMENTS
« Application Form Complete carefully and sign.

« $50 Application Fee nonrefundable

« Official Transcripts

Transcripts must evidence a bachelor’s degree or higher
from a regionally accredited college or university.

If applying for:
® Certificates identified as graduate level: a bachelor’s degree or
higher is required.

® Certificates identified as post-graduate or post-master’s:
a master’s degree or higher is required.

You must request official transcripts to be sent directly to Cambridge
College; we must receive them sealed and unopened. Please follow
instructions at www.cambridgecollege.edu/requesting-official-
transcripts. International transcripts must be translated and evaluated.

« Program-Specific Requirements See below:

Program-Specific Requirements

for Education Certificates

Autism/Applied Behavior Analysis

® Master’s degree or higher in education, special education, or
psychology in an area that meets the current BACB™ standards at
time of enrollment. Please consult the BCBA program chair prior to
enrollment.

® Active employment in a relevant, related field with at least one year
of experience in a ABA-based treatment setting.

® Be working with or supervised by certified BCBA personnel.
(Supervisor name and contact information must be submitted and
verified upon program entry.)

Applicants must be prepared to pursue timely completion of the ABA
course sequence, given that the sequence aligns with a particular
edition of the exam approved by the national Behavior Analyst
Certifying Board.

Elementary Science Specialist (1-6) Certificate
® Valid Massachusetts elementary PreK-2 or 1-6 initial license.

General Science (5-8 or 1-6) Endorsement Only
Initial Licensure Teaching Certificate

® Bachelor’s or master’s degree in a STEM field.

® MTEL Communication & Literacy Test, successfully completed.
® Transcript analysis.

Digital Literacy/Computer Science Certificate (5-12)

® Bachelor’s or Master’s Degree

STEM Certificate

® Bachelor’s or Master’s Degree
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Program-Specific Requirements

for Counseling Certificates

Alcohol & Drug Counseling Certificate

This certificate is offered by the School of Education & Counseling
(SEC) for both graduate and undergraduate students. In addition to
the regular undergraduate requirements, the following are required:

e High school diploma/GED, bachelor’s, or higher degree.

e Interview with and approval of the SEC Admissions
Committee and acceptance by the dean.

e Current résumé.
e Two professional recommendations.

Rehabilitation Counseling Certificate

e B0-credit master’s or higher degree in mental health counseling,
marriage & family therapy, social work, or psychology.

School Adjustment Counseling Certificate

for Mental Health Counselors

e Completion of current Cambridge College 60-credit M.Ed. in
mental health counseling or equivalent program. (Bachelor’s degree
also required.)

e Pass Massachusetts Communication & Literacy Test (MTEL) and all
other DESE licensure requirements for School Adjustment
Counseling. See above.

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.

Required only at Massachusetts locations:
® /mmunizations —cambridgecollege.edu/resources/student-forms.

® Student health insurance —https://mycc.cambridgecollege.edu/
ICS/Welcome.jnz?portlet=0Office_of_the_Bursar

@ Cambridge College
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Cambridge College Admission Requirements

School of Business & Technology

Undergraduate Programs

« Application completed and signed.

« $50 Application Fee nonrefundable
($100 for international students).

« Official Transcripts/Basis of Admission

Request official transcripts to be sent directly to Cambridge College in
a sealed, unopened envelope. Follow instructions at
www.cambridgecollege.edu/requesting-official-transcripts.

Cambridge College requires at least one of the following:

® High school transcript (original) showing graduation or a recognized
equivalent such as a General Educational Development (GED)/
HISET certificate.

® or Affidavit attesting to the completion of a high school program
in a homeschool setting approved under state law, or—if state law
does not require a homeschooled student to obtain a completion
credential, completion of a high school education in a homeschool
setting that qualifies as an exemption from compulsory attendance
requirements under state law).

® or Enrollment in an “eligible career pathway program”.
(See https://fsapartners.ed.gov/knowledge-center/library/
electronic-announcements/2021-01-15/ability-benefit-frequently-
asked-questions-ea-id-ope-announcements-21-02)

® or Passing scores on an approved ability-to-benefit test (such as
the Accuplacer Test administered by Cambridge College) in a single
test administration: Reading Comprehension 55,
Sentence Skills 60, Arithmetic 34.

® or Nine credit hours of Cambridge College course work, applicable
toward an undergraduate degree or certificate, completed with
grades of B or better. (Non-matriculated students may not receive
aid while earning credits.)

® or 24 or more credits earned from a regionally or nationally
accredited college or university. All official college transcripts are
evaluated for transfer credit. Note: courses not included in an
earned associate’s degree must be earned at a grade of C or
better to be eligible for transfer.

Please request transcripts from all colleges you have attended if you
would like them to be evaluated for transfer credit.
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Graduate Programs

« Application completed and signed.

» $50 Application Fee nonrefundable
($100 for international students).

« Official Transcripts You must request official transcripts to
be sent directly to Cambridge College; we must receive them sealed
and unopened. Please follow instructions at www.cambridgecollege.
edu/requesting-official-transcripts. International transcripts must be
translated and evaluated.

Transfer credit request — Follow instructions at www.
cambridgecollege.edu/admissions/transferring-credits. See
Transfer of Credit on page 47.

« Bachelor’s Degree conferred by a regionally or nationally
accredited college or university.

» Current Résumé and Work Experience

On résumé indicate education and work experience. Two years of
appropriate work experience recommended.

« Interview

Interview with Dean or member of the School of Business &
Technology Admissions Committee, or Program Chair or Regional
Center Director.

« Personal Statement

Write a 2-page description of your work experience, professional
goals, and why you're interested in pursuing an MBA.

« Two Professional Recommendations
Preferably including one from an employer.

Approval/acceptance into graduate management programs is
determined by the Dean in consultation with the Program Chair and
Regional Center Director.

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.

Required only at Massachusetts locations:
® /mmunizations — cambridgecollege.edu/resources/student-forms.

® Student health insurance —https://mycc.cambridgecollege.edu/
ICS/Welcome.jnz?portlet=0ffice_of_the_Bursar

Your admissions file must be complete and the admissions
review completed before you may register for classes.

@ Cambridge College
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Admission Requirements and Information

Cambridge Co

General Requirements - Computer and Internet Access

ege Global

To participate in an online course, students must have access to a fully-functional laptop or desktop computer that can play audio and video. While
students may be able to use a portable device (cell phones, tablets or “books”) to complete some of their coursework, other courses will require
the use of downloaded software or web-based tools that are not compatible with portable devices. Access to Microsoft Office (Word, PowerPoint)
and a broadband Internet connection is required to participate in discussions, assignments, access readings, transfer course work, and receive

feedback from faculty.

Undergraduate Programs

« Application completed and signed.

« $50 Application Fee nonrefundable

« Official Transcripts/Basis of Admission

Request official transcripts to be sent directly to Cambridge College in
a sealed, unopened envelope. Follow instructions at
www.cambridgecollege.edu/requesting-official-transcripts.

Cambridge College requires at least one of the following:

® High school transcript (original) showing graduation or a recognized
equivalent such as a General Educational Development (GED)/
HISET certificate.

® or Affidavit attesting to the completion of a high school program
in a homeschool setting approved under state law, or—if state law
does not require a homeschooled student to obtain a completion
credential, completion of a high school education in a homeschool
setting that qualifies as an exemption from compulsory attendance
requirements under state law).

® or Enrollment in an “eligible career pathway program”.
(See https://fsapartners.ed.gov/knowledge-center/library/
electronic-announcements/2021-01-15/ability-benefit-frequently-
asked-questions-ea-id-ope-announcements-21-02)

® or Passing scores on an approved ability-to-benefit test (such as
the Accuplacer Test administered by Cambridge College) in a single
test administration: Reading Comprehension 55,
Sentence Skills 60, Arithmetic 34.

® or Nine credit hours of Cambridge College course work, applicable
toward an undergraduate degree or certificate, completed with
grades of B or better. (Non-matriculated students may not receive
aid while earning credits.)

® or 24 or more credits earned from a regionally or nationally
accredited college or university. All official college transcripts are
evaluated for transfer credit. Note: courses not included in an
earned associate’s degree must be earned at a grade of C or
better to be eligible for transfer.

Please request transcripts from all colleges you have attended if you
would like them to be evaluated for transfer credit.

The College reserves the right, in the interest of student welfare,
upon approval of the Program Chair, to waive certain admissions
requirements in situations where a student is seeking enrollment

to the College pursuant to an articulation agreement, teach-out
agreement or credit transfer agreement between the College and
another educational institution that the student is currently attending
or has attended.
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Graduate Programs

« Application completed and signed.

« $50 Application Fee nonrefundable

« Official Transcript(s)

You must request official transcripts to be sent directly to Cambridge
College; we must receive them sealed and unopened. Please follow
instructions at www.cambridgecollege.edu/requesting-official-
transcripts. International transcripts must be translated and evaluated.

Transfer credit request — Follow instructions at www.
cambridgecollege.edu/admissions/transferring-credits. See
Transfer of Credit on page 47.

« Personal Statement (approximately one to two pages)
describing how the Program will assist the applicant to achieve
personal and/or professional goals.

« Current Résumé (Reflecting 4 years of work experience)

« Personal Interview with Admissions generally
conducted via telephone.

The Program Chair for the specific graduate program or other
qualified College administrator will evaluate and approve applications
to ensure that admissions requirements have been satisfied.

For good cause shown, at the discretion of the Program Chair,
institutional admissions requirements may be waived or altered upon
written approval by the Program Chair.

Program-Specific Requirements
« School Nurse Education

An active Registered Nurse License is required for admission to the
School Nurse Education program. Please attach a copy of your active
Registered Nurse license to your application.

For more information, please see Cambridge College Global on
page 289.

International Students - See International Students on page 57
and follow instructions at www.cambridgecollege.edu/prospective-
international-students to meet additional requirements, including
official demonstration of English language proficiency.
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Cambridge College Admission Requirements and Information

Non-Matricu

ated Students

Taking Individual Courses

Students not matriculated into a degree or certificate program at
Cambridge College are allowed to take up to nine credits for credit
without applying for and enrolling in a degree or certificate program.
Students should seek advisement from the academic dean of the
school in which they are taking courses. Certain exceptions based on
program, alumni status or location may apply.

The non-matriculated students registration form is available at
the registrar’s office, at regional centers, and on the Cambridge
College website on the Student Forms web page: https://www.
cambridgecollege.edu/student-forms

Acceptance of credits into a degree or certificate — Courses
completed at Cambridge College by students not enrolled in an
academic program may be evaluated for acceptance into Cambridge
College programs by the dean or program chair of the receiving
program. There is no guarantee that courses taken as a
non-matriculated student will be accepted into an academic program
at Cambridge College.
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See policy at www.cambridgecollege.edu/college-policies.

The College reserves the right to restrict access by non-matriculated
students to particular courses.

To get the full benefit of the course work, any course prerequisites
must be met. The prior education and experience required for the
corresponding degree are recommended.

Financial Aid
To be eligible for financial aid, enroliment in a degree program or

eligible certificate is required. Please contact the Financial Aid Office
for more information.

Cambridge College
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Payment and Refunds

Student Financial Services ® 617.873.0403 ® sfs@cambridgecollege.edu ® www.cambridgecollege.edu/offices/bursar

The following is an overview of information you need to be aware of
as you begin your time at Cambridge College. The following items are

subject to change at any time. Please refer to www.cambridgecollege.

edu/offices/bursar for the most up to date information.

Course registration is contingent upon the payment of all amounts
due to the College. Students owing a balance of more than $50
cannot register for courses. Once registered for a term, payment or
acceptable arrangements must be made prior to the start of the term.
If a student registers after the term starts, or after add/drop ends, or
after the established payment due date is past, payment is due one
week after the registration.

Communicating With You

The Bursar’s Office will often communicate with you by email to your
Cambridge College email account. You are responsible for checking
your email on a regular basis so you don’t miss important information.

Billing of Tuition

Tuition bills are emailed at least 30 days prior to the start of the term.
Payments are to be remitted on or before the due date indicated on
the statement. This date is typically at the start of the term.

It is easy to calculate your tuition bill each term. On our website, go
to your Cambridge College location, click on your academic program,
and see current tuition rates posted on the Tuition tab. Multiply the
number of credits you are taking by the per-term rate. (In some cases
there may be other expenses in addition to course tuition.)

Always refer to your account online for the most up-to-date balance
information.
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Late Payment Fee

Students will be assessed a late payment fee if acceptable payment
arrangements are not made by the due date indicated on the
statement. Acceptable payment arrangements include payment in full,
pending financial aid, approved third-party billing and an active and
current payment plan with the Bursar’s Office.

Paying for Your Education
There are several ways to pay for your college education:

® Financial aid (federal student loans, scholarships, etc.) — to apply
for aid, go to www.cambridgecollege.edu/financial-aid.

® Employer tuition assistance programs or third party sponsor —
acceptable if payment is made directly to Cambridge College
and is not contingent upon grades. Please contact the Bursar’s
Office prior to the beginning of the term so that an invoice can be
generated.

® \eteran’s Benefits — if you are eligible for veteran’s educational
benefits, please speak with your Educational Services Officer (ESO)
or counselor within your military service prior to enroliment, and
contact the Bursar’s Office to discuss your own particular situation.
(see Military Servicemembers & Veterans on page 55).

® Using your own funds — see “How to Pay Your Bill” below.

¥ Cambridge College



www.cambridgecollege.edu
www.cambridgecollege.edu/offices/bursar
www.cambridgecollege.edu/offices/bursar
www.cambridgecollege.edu/financial-aid
mailto:sfs%40cambridgecollege.edu?subject=
www.cambridgecollege.edu/offices/bursar

How to Pay Your Bill

Online — Cambridge College has partnered with Nelnet for easy
online payment transactions. Students now have the option to either
pay via E-Check,Credit or Debit card options. This is available 24
hours per day and can be done in a few easy steps:

1. Log in to MyCC using your Cambridge College student
credentials.

2. Select the “Finance” tab. Under the “Payments and Refunds”
section, click “Nelnet Portal”.

Once logged in, students are able to make one-time payments and
sign up for monthly payment plans. Some service fees apply.

Mail — Checks or certified funds must be made payable to
Cambridge College and include your college ID number.

Mail payment to Cambridge College, ATTN: Student Financial
Services, 500 Rutherford Avenue, Boston, MA 02129.

In Person — During business hours, you can make a payment in
person at our main campus, 500 Rutherford Avenue, Boston, MA.
Payments are not accepted at any other College location. During
periods of remote learning, the Office of Student Financial Services
will be open from 9 AM to 5 PM, Monday through Friday. In addition,
please be aware, staff are working remotely with limited access to
the campus. Please call ahead and make an appointment to ensure
a staff member will be on site to assist you. We will make every effort
to accommodate you during these periods. Credit cards are not
accepted onsite—credit card payments must be made via the Nelnet
online portal.

Wire Transfer — Please contact the Student Financial
Services Office if you are interested in making a payment via wire
transfer.

Payment Plan — Payment plans can be established with Nelnet
Campus Commerce. The payment plan allows you to pay your tuition
and fees in four payments in the fall (July through October) and spring
(November through April) terms, and three payments in the summer
term (May, June and July). Please visit Nelnet Campus Commerce

to create your account and set up your payment plan. We highly
recommend that this is done immediately after registering for your
courses.

To establish a payment plan:

1. Log in to MyCC using your Cambridge College student
credentials.

2. Select the “Finance” tab. Under the “Payments and Refunds”
section, click on “Nelnet Portal”.

Once logged in, students are able to make one-time payments and
sign up for monthly payment plans. Some service fees apply.

Non-Payment

You will not be able to register until you have paid your bill. Once
acceptable payment arrangements have been made, we can clear
your account to register. Students with a balance will have a Bursar
restriction (“Hold”) placed on their account. This restriction prevents
access to grades, official transcripts; diplomas, and certificates.
Students are notified of impending restrictions via email to their

Cambridge College email address. Non-payment may result in being

dropped from your courses. Please do not hesitate to reach out to
us to discuss your billing statement—we are here to assist you with
your financial needs.
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The College will make every effort to work out repayment plans. In the
event a balance remains outstanding, student debts will be submitted
to a collection agency if payment is not received. In such cases,

the student is liable for any court costs and collection agency fees.
Collection agency fees may total up to 40% of the outstanding bill,
as allowed by Massachusetts law. Cambridge College reserves the
right to report account information to a credit bureau.

Leave of Absence or Withdrawal

Students considering leave of absence or withdrawal are urged to
see the Student Financial Services Office before leaving the College in
order to arrange payment of any outstanding balance. Students who
have received financial aid are required to contact the Financial Aid
Office prior to withdrawing.

Cambridge College policy and procedures regarding withdrawal

or leave of absence can be found in Appendix A: Leave of
Absence and Withdrawal Policy on page 416 or at https://
www.cambridgecollege.edu/academic-policies-procedures/leave-
absence-or-withdrawal. Students must consult applicable policy and
procedures in case of any questions regarding this withdrawal or
leave of absence.

Refunds and Repayment

Tuition may be refunded. No other charges are refundable. Refunds
of non-Federal/State funds are processed at the end of the academic
year.

Financial aid repayment/return — Title |V financial aid or state
scholarship monies are subject to federal regulations. See Repayment
of Federal Funds or Repayment of Massachusetts Funds, under
Financial Aid, below.

Refunds — Students who paid current tuition charges themselves
(not from federal or state aid) are eligible for a refund of current term
charges paid as follows:

Date of Withdrawal from 8-20-week courses Refund
(Week of instruction is 7 days)

Before add/drop deadline . . ......... ... ... . ... 100%
Duringweek 3. . ... 75%
Duringweek 4. . ... 25%
Thereafter .. .. . 0%
Date of Withdrawal from 5-week Courses Refund
(Week of instruction is 7 days)

Before orduringweek 1 ... ... ... 100%
Duringweek 2. . . ..o 75%
Thereafter ... . 0%
Date of Withdrawal from Intensive & Weekend Courses Refund
(Weekend intensives: two-weekend schedule, 4 classroom days)
Beforefirstclass. . ... 100%
Duringweek 1., ... . 75%
Thereafter ... .. 0%
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Excess Funds — Title IV

In accordance with federal regulations, excess funds from federal
financial aid, over and above current charges, cannot be held without
written authorization from the student.

Veteran’s Addendum

The refund of the unused portion of tuition, fees, and other charges
for veterans or eligible persons who fail to enter a course, withdraw
or discontinue prior to completion, will be made for all amounts paid
which exceed the approximate pro rata portion of the total charges
that the length of the completed portion bears to the total length of
the course. The proration will be determined on the ratio of days or
hours of instruction completed to the total number of instruction all
days or hours in the course.

Military Tuition Assistance (TA) Refund Policy

Military Tuition Assistance is a benefit paid to the school for eligible
military student recipients who are active members of the Army, Navy,
Marines, Air Force, and Coast Guard. The student is awarded the

TA benefit with the understanding that the student will attend the
entire term. Cambridge College is required to calculate Military Tuition
Assistance (TA) earned when a military student using TA withdraws.

As participants in the Department of Defense (DoD) Voluntary
Education Partnership Memorandum of Understanding (MOU),
students who officially or unofficially withdraw from a course before
completing 61 percent of the term have not earned 100% of the
amount of their voucher for the withdrawn course. Cambridge College
is required to return the unearned portion of the TA funds to the
military service that provided the TA funding. Unearned TA funds that
are returned to the appropriate military branch of service will become
a debt to the student.

Cambridge College will calculate the amount of unearned Tuition
Assistance funds using the official last date of attendance, as
determined by the institution’s attendance records. The last date of
attendance is used to determine the number of days completed.

To remain in compliance with the Department of Defense’s policy,
Cambridge College will return any unearned TA funds through at least
60% of the term on a prorated basis. The amount of unearned TA that
is returned is based on the date of withdrawal from the course.

After 60% of the term has passed, TA will not be evaluated for a
return to the DoD.

As an institution, the DoD will be billed after 60% of the term has
passed to reduce the amount of incorrect TA funds being disbursed
by the DoD to Cambridge College. We will only bill for the amount the
student earned given their enrollment.

Schedule for returning unearned TA:

Date of Withdrawal from 14-16 week Courses Refund
(Fall and Spring traditional courses: week of instruction is 7 days)

Before or duringweeks 1 -2 ............ ... .. ... 100% return
Duringweeks 3—=4 . ........ .. ... . .. oL 75% return
During weeks 9 —10 . ... 40% return (60% of course is completed)
Duringweeks 11 =16 ........... .. ... . ... ... .... 0% return
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Date of Withdrawal from 8-9 week Courses Refund
(Online and Summer courses: week of instruction is 7 days)

Before or duringweek 1 .. ... ... oL 100% return
Duringweek 2 . ... ... . . 75% return
Duringweeks 3—4 ... ... ... . . 50% return
Duringweek 5 ......... 40% return (60% of course is completed)
Duringweeks 6 -8 . ... ... . ... 0% return
Date of Withdrawal from Intensive Courses Refund
(Intensive courses meet for 9.375 hours)

PriortoDay 1 ... ... 100% return
PriortoDay 2. ... 60% return
PriortoDay3.......... 40% return (60% of course is completed)
AfterDay 3 ... 0% return

For courses that have durations differing from those listed above:
Unearned TA funds will be returned on a prorated basis, depending
on the length of the course. To determine the amount of TA that
needs to be returned, the institution will determine the date the
withdrawal was submitted, and then divide that by the number of
days in the term to determine the percentage of TA that was earned
by the student.

Example: The student enrolled in a course that’s duration is 30 days.
The withdrawal was submitted on the 14th day. The institution would
perform the calculation to determine how much TA was earned by the
student’s attendance: (14 divided by 30 equals 46.6%. 47% of the
TA authorized was earned by the student, which means 53% of what
was authorized will be returned to the DoD).

Overpayment — Non-Federal Funds

Payments received on a student account, exceeding the account
balance or anticipated charges, will remain on the account and

be applied toward future term charges within the academic year.
Remaining overpayments are refunded at the end of the academic
year. No refunds will be issued at any other time unless the student is
withdrawing or has completed their degree.

Graduation Clearance

All tuition and other charges must be paid in full by the published
graduation clearance deadline in order to receive graduation
clearance from the Bursar’s Office.

California: Student’s Right to Cancel

You have the right to cancel or withdraw and receive a refund of
100% of the amount paid for institutional charges, less the STRF
of $2.50 per $1000, and a reasonable deposit or application fee
not to exceed $250, through attendance at the first class session,
or the seventh day after enrollment, whichever is later, if notice of
cancellation is received on or before the right to cancel date. See
table below.

First Term of
Enrollment, 2023-
2024 Academic
Year

Application
Deadline

Right to
Classes Begin | Cancel Date

Fall Term 2023 Aug 30, 2023 | Sept 5, 2023 Sept 12, 2023

Spring Term 2024 Jan 12,2024 | Jan 16, 2024 | Jan 23, 2024

Summer Term 2024 | May 30, 2024 | June 3, 2024 June 10, 2024
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To cancel, download the Withdrawal form from www.
cambridgecollege.edu/resources/student-forms, and submit the
completed Withdrawal form to the Registrar’s Office by the right to
cancel date (Add/Drop Deadline).

After the right to cancel period, students are entitled to a pro-rata
refund of services paid for, but not received, up to and including 60%
of the period of attendance. The California Code of Regulations CEC
§94919, §94920, CCR §71750 pro-rata calculation will be applied.

Students are not required to purchase books, supplies or equipment
through Cambridge College, and the College does not offer student
housing or transportation. Therefore these expenses cannot be
refunded by the College.

Student Health Insurance

Massachusetts law states that students who meet all the following
criteria are required to be enrolled in the College’s student health
insurance plan or participate in a plan with comparable coverage.

® Attend classes within Massachusetts.
® Are enrolled in a certificate or degree program.

® Are enrolled full-time or three-quarter time (undergraduate: 9
credits or more; graduate: 6 credits or more).

A student’s status as full or three-quarter time is determined as of
the last date of the add/drop period.

International students (active for SEVIS) are assessed for health
insurance regardless of credit load.

Annual Insurance waiver — Students who have insurance with
coverage comparable to Massachusetts state criteria may waive out
of the College’s student health insurance plan by submitting an annual
waiver request by the term deadline. It is the student’s responsibility
to determine and certify that their insurance is comparable. To submit
the annual waiver request, go to https://mycc.cambridgecollege.
edu/ICS/Welcome.jnz?portlet=0ffice_of_the_Bursar, and follow the
instructions under Student Health Insurance; click on the external

link provided, and follow the online instructions. In so doing they
grant permission for the insurance provider to audit their insurance
information, and if it is found to be falsified, inactive, or non-
comparable to Massachusetts criteria, they will be enrolled in the
insurance plan and will be charged the full insurance premium.

Students who do not submit an annual waiver request by the deadline
are automatically enrolled in and billed for the College’s student

health insurance plan and are responsible for the cost of the plan.

The deadline for the current term is posted on the MyCC web portal
homepage.

Students are required to submit an annual waiver request in the
first term they are enrolled and every fall term thereafter. Students
returning after a leave of absence must submit the waiver request in
the term when they return.

CC locations in other states — Students at Cambridge College
locations outside Massachusetts are not required to purchase student
health insurance.
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CC Online — Fully online degree students do not require the College’s
health insurance plan and are not required to submit a waiver. If at any
point in your program you register for an in-seat or hybrid course, you
will be required to either enroll in the College’s health insurance plan
or submit a waiver.

Adding Courses

Students who add courses after the term has begun are responsible
for payment immediately. Students must check their account online
for changes to their balances as a result of adding courses.

Dropping Courses

Tuition Charged

You must pay the full tuition for all courses for which you have
registered, by the payment due date.

® However, if you correctly drop the course, you may get tuition
credit as outlined below under Tuition Credit.

® |f you do not attend class and do not correctly drop the course,
you remain responsible for the full tuition.

® |f you begin attending class and later cease attending classes
without formally withdrawing, you remain responsible for the full
tuition.

Tuition Credit
Date Drop Request is Received
8-20-week courses:

Tuition Credit

Before add/drop deadline . . ........ ... .. . L 100%
Duringweek 3. ... ... 75%
Duringweek 4. ... ... 25%
Thereafter ... .. 0%

5-week courses:

Before orduringweek 1 .. ... . oL 100%
Duringweek 2. . .. ... 75%
Thereafter . ... .. . . . 0%

Intensive & weekend courses:

Beforefirstclass. . ... 100%
Duringweek 1. . ... 75%
Thereafter ... ... . 0%

Online courses have the same tuition credit policy as standard seated
courses.

Withdrawals

The last day to withdraw is 10 days prior to the end of the term.
Withdrawals are not permitted after the term ends. Medical or other
withdrawal does not guarantee a tuition credit.
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Tuition and Fees Rates

Student Financial Services ® 617-873-0403 ¢ sfs@cambridgecollege.edu ® Rates as of June 2023, subject to change without notice.

Admissions

Application fee (non-refundable) . ........................ $50
Application fee - international applicants (non-refundable) . . . . . $100
Application fee - EdD (non-refundable) ................... $100

Course Tuition Rates are set by the Board of Trustees and are
subject to change. Current rates apply to all students. See policy at
www.cambridgecollege.edu/tuition-rates-and-fees

Rates effective Fall 2023 — All rates are per credit hour.

Tuition for each course is the same for students enrolled in a degree

or certificate, or as a non-matriculated student taking single courses.
Boston
Lawrence Puerto Southern
Springfield Rico California

School of Arts & Sciences

BA,BS. ... ... $502. .. $468
MEd. ... $639

School of Education & Counseling

MEd. ... $639. . ... $344. .. .. $598
Graduate and post-master’s certificate . $639

CAGS. ... $806

CAGS in Behavioral Healthcare

Management (non-licensure) . . .. .. .. $553

EAD. ... .. $1076

PhD. .o $1076

School of Business & Technology

BS $502

MBA. .. $705. . ... $299. .. .. $646
MM, $705. . ... $299. .. .. $646
For-credit certificate .. ............ $705

Cambridge College Global Programs

See Cambridge College Global Tuition and Fees on page 30 for
CCG tuition rates.

Courses offered in collaboration with other institutions: Tuition and
fees may differ from standard Cambridge College rates.

Special Rates

Alumni tuition discount — Applies to individual courses only, not to
degree and certificate programs, or courses offered in collaboration
with other institutions; good financial standing with the College
required; undergraduate courses limited to six credits. .. ... .. 25%
Active duty military personnel (with supporting documentation)—
Undergraduate tuition is reduced to the amount covered by the
federal Tuition Assistance Program.

Courseauditfee. .. .......... ... .. ... ..., $160
Per credit ($480 for a 3-credit course); subject to the same add/drop
refund and tuition liability policy as are courses for credit.

Fees

Credit card fee (intelligent rate; % charge depends

ontypeofcard). ........... ... .. .. 1.50%-3.99%
Late paymentfee, perterm .. ........ ... ... ... ... ... $100
Late registrationfee, perterm ... ........ ... ... .. ... .. $50
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Fees, cont.

International student fee, perterm .. ................... $160
New international student fee, onetime ................. $300
Credentialing fee for foreign countries (per instance; to address

cost of compiling student credentials for certain countries) . . . . $500
Student printing fee (per page; black & white/color). . .. $0.10/0.18
Checkreturnedbybank. . ............................. $35
ReplaceloststudentIDcard ........................... $25
Language testingfee (pertest). .. .......... ... ... ... ... $49

Health Insurance See Health Insurance on MyCC homepage. Rates
below include $50/year health insurance administrative fee.

Undergraduate  Graduate
Sept 2023-Aug 2024 ... $2,290 ......... $3,940
Jan-Aug 2024, ........ $1,535 . ........ $2,640
Graduation fee (degrees and certificates) . . .. ............. $125

Charged at beginning of last term, as determined by anticipated
graduation date in student’s academic record, for processing records.

Official transcripts . . . . ... ... ... ... ... .. .. ... ..., $5
Unofficial transcript (givento student) .. ................... $2

Program-Based Fees
UNDERGRADUATE PROGRAMS
Cambridge College portfolio evaluation (non-refundable)

(percredit) . ... $130
Block portfolio (5 creditsormore) . ......... ... ... $650
LRN175 course materials fee (non-refundable) . ............. $50
Undergraduate science lab fee, per lab course (e.g. biology,
anatomy, chemistry, physiology, microbiology). . ............. $50
Cybersecurity program technology fee, per course. . . ... ... $100
FLATS/CLEP test administration fee (per instance;

fee charged by external testing agency is additional) . . .. ... ... $30

GRADUATE EDUCATION & COUNSELING PROGRAMS

SCI 690 course materials fee (non-refundable) .. ............ $20

Ed.D. research fee (charged in firstterm). . . ............... $350

Practicum fee (degrees and certificates at all locations; charged in first
term of field experience; course tuition additional) . . . ... ...... $400

Replace lost field experience form (per form requested

by student for submission to licensure board) . .............. $50

GRADUATE MANAGEMENT PROGRAMS
UCertify course materialsfee. .. ....................... $100

Late Degree Completion Fees

Late undergraduate capstone fees (B.A., B.S.) - no charge if
completed in the next term after the first attempt.

Second and third terms, perterm . .. ...... ... ... ... ... $300
Each additional term until completed. . . .................. $150

Late graduate final project fees - ILP/IRP, Graduate Management
Capstone, Action Research Project. Students must register for the
final project concurrently with the final seminar.

Second and third terms, per term after first registration . . .. . .. $500
Each additional term until completed. .. .................. $200
Dissertation extension course (Ed.D.), percredit . .......... $589
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Southern California Location

Estimated Total Cost of Attendance
2023-2024

Column number;
see notes below 1 2 3 4 5 6 7 8 9 10 11 12 13
Total‘ ) - First Field ) . STRF (non- Personal
Credit|Program | Applic | Tuition Tern.'\ LRN175 Er!rollment Grad |Experience|Entire refundable) Expenses
Degree| Hours |Length |Fee rate Tuition |fee [First Term |Fee |Fee Program (per term)
Criminal Justice BS 120 |10terms |$50 |$468  |$5,616|$50  1$5,716 $125 $56,385 |$140.00  |$5,400
Early Childhood
Education & Care BA 120 [10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Finance BS 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Health Care Management BS 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Human Services BS 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Human Services BS 120 |10 terms {$50
Management $468 $5,616 |$50 $5,716 $125 $56,385  [$140.00 $5,400
Management Studies BS 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  [$140.00 $5,400
Marketing & Sales BS 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Interdisciplinary Studies BA 120 |10terms |$50 | $468 $5,616 | $50 $5,716 $125 $56,385  |$140.00 $5,400
Psychology BA 120 |10terms |$50 |$468 $5,616 |$50 $5,716 $125 $56,385  |$140.00 $5,400
Empathy Cert 16 3terms |$50 |$598 $3,588 $3,638 $125 $8,101 $20.00 $5,400
Autism Specialist MEd |31 3terms |$50 |$598 $7,176 $7,226 $125 $18,713  |$47.50 $5,400
Interdisciplinary Studies MEd |32 3terms |$50 |$598 $7,176 $7,226 $125 $19,311 $47.50 $5,400
Teaching Skills & $598 $7,176 $7,226
Methodologies MEd |32 3terms | $50 $125 $19,311 $47.50 $5,400
Marriage & Family Therapy |MEd |60 5-6 terms|$50 | $598 $7,176 $7,226 $125 | $400 $36,455  |$90.00 $5,400
Master of Business MBA |36-48 |4-5 terms|$50 |$646 $7,752 $7,802 $125 $23,431- |$57.50-
Administration $31,183  |$77.50 $5,400
Master of Business MBA |36-48 |4-5 terms|$50 |$646 $7,752 $7,802 $125 $23,431- |$57.50-
Administration/Health Care $31,183 |$77.50
Management $5,400
Master of Management MM 30-36 |3-4 terms|$50 | $646 $7,752 $7,802 $125 $19,555- |$50.00-
$23,431 $57.50 $5,400
Please Note 10.Field Experience Fee: one-time fee for administering the clinical
1. MBA program credits: minimum 36 credits; up to 48 credits if field experience required for counseling programs.
foundation courses are needed (see program charts). 11.Entire Program total includes institutional charges only:
3. Program Length—three terms/year. application fee, tuition, school-based fees (see preceding page),

and graduation fee. Does not include STRF.
12.The Student Tuition Recovery Fund (STRF), at time of publication,
page)—All rates are subject to change and all students pay current is $.2'50 (subject t.o change) per $1000 of institutional charggs, as
rates. Therefore tuition rate may change over the period of an outlined above. It is non-refundable. See next page for details.
academic program. Tuition may be refunded (see Refunds and 13.Personal Expenses, estimated, per term: Cambridge College
Repayment). does not offer or charge students for textbooks, supplies and
equipment, room and board, or transportation or the optional
(external) tuition payment plan servicing fee. The figure provided
is for students to estimate their personal expenses on a term-by-
term basis. This is not figured into the Enrollment/First Term or
Entire Program cost estimates.
TaskStream online portfolio licensing fee is $50 at time of
publication (subject to change), non-refundable, paid to external
entity) required for: Autism Specialist, Interdisciplinary Studies,
Teaching Skills & Methodologies.

4. Application Fee —non-refundable.
5. Tuition Rate, per credit, 2023-2024 California rates (see preceding

7. LRN175 Course Materials Fee (non-refundable): This introductory
course is typically taken in the first term, so the fee is included in
the enrollment/first term calculation.

8. Enrollment/First Term charges include application fee (non-
refundable) and tuition (refundable) for one term of typical full-time
study, 12 credits. Any first-term fees are also included: LRN175
course materials fee.

9. Graduation Fee.
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Student Tuition Recovery Fund

The State of California established the Student Tuition Recovery Fund
(STRF) to relieve or mitigate economic loss suffered by a student

in an educational program at a qualifying institution, who is or was
a California resident while enrolled, or was enrolled in a residency
program, if the student enrolled in the institution prepaid tuition and
suffered an economic loss. Unless relieved of the obligation to do
S0, you must pay the state-imposed assessment for the STRF, or it
must be paid on your behalf, if you are a student in an educational
program, who is a California resident, or are enrolled in a residency
program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not
required to pay the STRF assessment if you are not a California
resident, or are not enrolled in a residency program.

It is important that you keep copies of your enroliment agreement,
financial aid documents, receipts, or any other information that
documents the amount paid to the school. Questions regarding
the STRF may be directed to the Bureau for Private Postsecondary
Education, 1747 North Market Blvd., Suite 225, Sacramento,
California, 95834, (916) 574-8900 or (888) 370-7589.

Eligibility

To be eligible for STRF, you must be a California resident or enrolled in
a residency program, prepaid tuition, paid or deemed to have paid the
STRF assessment, and suffered an economic loss as a result of any
of the following:

1.The institution, a location of the institution, or an educational
program offered by the institution was closed or discontinued, and
you did not choose to participate in a teach-out plan approved by the
Bureau or did not complete a chosen teach-out plan approved by the
Bureau.

2.You were enrolled at an institution or a location of the institution
within the 120 day period before the closure of the institution or
location of the institution, or were enrolled in an educational program
within the 120 day period before the program was discontinued.

3.You were enrolled at an institution or a location of the institution
more than 120 days before the closure of the institution or location of
the institution, in an educational program offered by the institution as
to which the Bureau determined there was a significant decline in the
quality or value of the program more than 120 days before closure.

4.The institution has been ordered to pay a refund by the Bureau but
has failed to do so.
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5.The institution has failed to pay or reimburse loan proceeds under a
federal student loan program as required by law, or has failed to pay
or reimburse proceeds received by the institution in excess of tuition
and other costs.

6.You have been awarded restitution, a refund, or other monetary
award by an arbitrator or court, based on a violation of this chapter by
an institution or representative of an institution, but have been unable
to collect the award from the institution.

7.You sought legal counsel that resulted in the cancellation of one or
more of your student loans and have an invoice for services rendered
and evidence of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application must be received
within four (4) years from the date of the action or event that made the
student eligible for recovery from STRF.

A student whose loan is revived by a loan holder or debt collector
after a period of noncollection may, at any time, file a written
application for recovery from STRF for the debt that would have
otherwise been eligible for recovery. If it has been more than four (4)
years since the action or event that made the student eligible, the
student must have filed a written application for recovery within the
original four (4) year period, unless the period has been extended by
another act of law.

However, no claim can be paid to any student without a social
security number or a taxpayer identification number.
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Cambridge College Global
Tuition and Fees 2023-2024

$705 (1 credit)

$570 (1 credit)

Program General Public Corporate Partners & Veterans
Undergraduate Degree and Certificate Programs Per Course Total Program Per Course Total Program
Associate of Arts in Interdisciplinary Studies (AAIDS) $1,506 $30,120 $1,083 $21,660
Associate of Science in Accounting (ASA) $1,506 $30,120 $1,083 $21,660
Associate of Science in Business Administration (ASBA) $1,506 $30,120 $1,083 $21,660
Associate of Science in Healthcare Administration (ASHCA) $1,506 $30,120 $1,083 $21,660
Bachelor of Arts in Interdisciplinary Studies (BAIDS) $1,506 $60,240 $1,083 $43,320
Bachelor of Arts in Psychology (BAPSY) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Business Administration (BSBA) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Criminal Justice (BSCJ) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Accounting (BSA) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Healthcare Administration (BSHCA) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Digital Marketing (BSDM) $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Quality Systems & Improvement Management (BSQSIM) | $1,506 $60,240 $1,083 $43,320
Bachelor of Science in Social Entrepreneurship Management (BSSEM) $1,506 $60,240 $1,083 $43,320

Basic Accounting Certificate $1,506 $10,542 $1,083 $7,581
Intermediate Accounting Certificate $1,506 $10,542 $1,083 $7,581
Certificate in Digital Marketing $1,506 $10,542 $1,083 $7,581
Medical Administrative Assistant Certificate of Achievement* $500 $2,000 $500 $2,000
Graduate Degree and Certificate Programs Per Course Total Program Per Course Total Program
Master of Business Administration (MBA) $2,115 $25,380 $1,710 $20,520
Master of Education in Early Childnood Teacher (PreK-2) $1,917 $19,170-20,448 | $1,545 $15,450-16,480
Master of Education in Psychological Studies $1,917 $23,004 $1,545 $18,540
Master of Education in School Nurse Education $1,917 $21,087 $1,545 $16,995
Master of Education in Teacher of Students with Moderate Disabilities $1,917 $19,809-21,726 | $1,545 $15,965-17,510
Master of Public Administration (MPA) $2,115 $25,380 $1,710 $20,520
Master of Science in Accounting (MACC) $2,115 $21,150 $1,710 $17,100
Master of Science in Business Ethics and Compliance (VBEC) $2,115 $21,150 $1,710 $17,100
Master of Science in Healthcare Management (MHM) $2,115 $21,150 $1,710 $17,100
Master of Science in Finance (MSF) $2,115 $21,150 $1,710 $17,100
Master of Science in Human Resource Management (MHRM) $2,115 $21,150 $1,710 $17,100
Master of Science in Quality Systems & Improvement Management (MSQSIM)** | $2,115 $21,150 $1,710 $17,100
Financial Management Certificate $2,115 $8,460 $1,710 $6,840
Financial Planning Certificate $2,115 $8,460 $1,710 $6,840

Global Finance Trading Certificate $2,115 $8,460 $1,710 $6,840
Graduate Certificate of Achievement in Compliance & Ethics* $750 $2,250 $750 $2,250
Graduate Certificate of Achievement in Social Responsibility* $750 $2,250 $750 $2,250
Graduate Certificate of Achievement in Supply Chain Management* $750 $2,250 $750 $2,250

Doctor of Business Administration in Quality Systems Management** $2,115 (3 credits) $42,300 $1,710 (3 credits) $34,200

30

Tuition rates are subject to change. Tuition for programs in teach-out status will continue to follow the last New England College of Business catalog
dated January 2020 and can be found on the former NECB website at https://global.cambridgecollege.edu/archive/necbedu-2020-03/documents/.

*Certificates of Achievement are not eligible for federal financial aid.

**CCG Alumni Rate: Graduates of any CC/CCG master’s program who matriculate to the DBA in Quality Systems and Improvement Management will be
billed at the reduced tuition rate for Corporate Partners. Further, all CC/CCG alumni are entitled to waive the first course of the DBA program, and CCG
alumni will be awarded transfer credit for two completed CCG master’s program courses toward the completion of the DBA program, reducing the total

program tuition.
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ey Cambridge College Global Tuition and Fees

Additional Fees Tuition Rates for Active Military, First Responders, and
Applicationfee ......... $50 (once per program, non-refundable) Families
e-Resources (waived for military), percourse . ............. $85 Students who are actively serving in the United States armed forces
Official Transcript fee through Parchment. . .. .............. g9  (Army, Navy, Airforce, Marines, or Coast Guard), currently employed in
Intent to Graduate fee . . . $125 (once per program, non-refundable) law gnforggment or emergency respopse/management are eligible for
Course Re-enrollment fee Standard tuition rates apply special tuition rates for the programs listed in the table below.
Dissertation Continuationfee . .. ..................... $1000  Veterans Educational Assistance
(for DSS 950, DSS 951, and DSS 952) Please see Military Servicemembers & Veterans on page 55 and
STRF fee for California residentsonly. . .......... $2.50 per $1000 Payment and Refunds on page 23 for more information regarding
(see Student Tuition Recovery Fund on page 29) veterans’ tuition assistance.

Program Active Military, First Responders and Families Tuition

Undergraduate Degree and Certificate Programs Per Course Total Program

Associate Degrees $750 $15,000

Bachelor of Arts in Interdisciplinary Studies (BAIDS) $750 $30,000

Bachelor of Arts in Psychology (BAPSY) $750 $30,000

Bachelor of Science in Business Administration (BSBA) $750 $30,000

Bachelor of Science in Accounting (BSA) $750 $30,000

Bachelor of Science in Healthcare Administration (BSHCA) $750 $30,000

Bachelor of Science in Digital Marketing (BSDM) $750 $30,000

Bachelor of Science in Quality Systems Management $750 $30,000

Basic Accounting Certificate $750 $5,250

Intermediate Accounting Certificate $750 $5,250

Certificate in Digital Marketing $750 $5,250

Medical Administrative Assistant Certificate* $500 $2,000

Graduate Degree and Certificate Programs Per Course Total Program

Master of Business Administration (MBA) $1,524 $18,288

Master of Education in Early Childhood Teacher $1,524 $15,240-16,256

Master of Education in Psychological Studies $1,524 $18,288

Master of Education in School Nurse Education $1,524 $16,764

Master of Education in Teacher of Students with Moderate Disabilities $1,524 $15,748-17,272

Master of Public Administration (MPA) $1,524 $18,288

Master of Science in Accounting (MACC) $1,524 $15,240

Master of Science in Business Ethics and Compliance (MBEC) $1,524 $15,240

Master of Science in Healthcare Management (MHM) $1,524 $15,240

Master of Science in Finance (MSF) $1,524 $15,240

Master of Science in Human Resource Management (MHRM) $1,524 $15,240

z\'il/lagsthSr’li/ml‘)icience in Quality Systems & Improvement Management $1.504 $15,240

Financial Management Certificate $1,524 $6,096

Financial Planning Certificate $1,524 $6,096

Global Finance Trading Certificate $1,524 $6,096

Graduate Certificate of Achievement in Compliance & Ethics* $750 $2,250

Graduate Certificate of Achievement in Social Responsibility* $750 $2,250

Graduate Certificate of Achievement in Supply Chain Management* $750 $2,250

Doctor of Business Administration in Quality Systems Management** g;’()582?1 (grg(rjeig fts) $30,480

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Financial Aid

Financial Aid Office (Student Financial Services) ® 617-873-0403 ¢ sfs@cambridgecollege.edu
* www.cambridgecollege.edu/offices/financial-aid

Financial aid is available for our students who qualify, to assist in financing educational expenses at Cambridge College.
Visit www.cambridgecollege.edu/offices/financial-aid/ to begin the financial aid process. The financial aid staff is available to assist students by

phone, by appointment and by email.

Eligibility for Financial Aid
It is essential that students comply with requirements in order to
receive financial aid.

Eligibility Requirements

Eligibility for federal financial aid is determined by the following

criteria:

® Students must be enrolled in a Title IV approved program leading
to a degree or certificate and the student may only receive federal
financial aid for classes that are required for degree completion.
Classes outside of a student’s approved program cannot be used
in cost of attendance calculations and determination of half time
enrollment. Students enrolled in non-degree programs or certificate
programs not Title IV approved are not eligible for federal financial
aid.

® Students may not receive federal financial aid from two schools
at the same time. Students can only receive federal aid from the
school from which they are matriculated.

® The maximum time frame allowable to complete a program will be
no more than 150% of the published full-time length of the program
(measured in total credits attempted, including transfer credits) for
undergraduate students. If a student does not complete a program
in less than 150% of the published length of the program they will
no longer be eligible for federal aid. (See policy on Satisfactory
Academic Progress on page 33.)

® Students must be enrolled at least half time to receive a federal
direct loan (undergraduate: at least 6 credits; graduate: at least 4
credits; DBA: at least 3 credits).

® Students must be enrolled full time to receive the maximum Pell
Grant. If a student is enrolled less than full time, the Pell grant will
be prorated based on enroliment status.

® Federal financial aid will be adjusted if a student withdraws from all
classes before 60% of the term is completed. Students may have
a balance owed to the College after these adjustments to financial
aid are posted to the student’s account. (See policy on Leave of
Absence or Withdrawal on page 36.)

® Students must have financial need except for the unsubsidized
loan program and some merit based aid or private grant aid. Need
is defined as the cost of attendance minus the expected family
contribution derived from filing the Free Application for Federal
Student Aid (FAFSA).

® Students must have a high school diploma or equivalent (General
Education Diploma (GED) certificate, a certificate from a state-
authorized examination that the state recognizes as the equivalent
of a high school diploma, a two year degree acceptable for full
credit towards a bachelor degree), or have completed a high
school education in a home setting that is treated as a home
school or private school under applicable state law.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2023-2024  Dec 19, 2023

Students must be a U.S. Citizen or eligible non-citizen.

Students must have a valid Social Security Number.

® Students cannot be in default or owe money on a federal student
loan.

Male students ages 18-25 must register with the Selective Service.

Applying for Financial Aid

www.cambridgecollege.edu/applying-financial-aid

Academic Award Year

For awarding purposes the Fall term is considered to be the beginning
(header) of the academic award year for Cambridge College. The
Summer term will be considered the end (trailer) for the academic
award year. For determining eligibility and disbursing funds the Free
Application for Federal Student Aid (FAFSA) year must match the
academic award year.

Example: Student applies to start in the Summer 2024 term, the last
term of the academic award year 2023-2024. Student must file the
2023-2024 FAFSA and will be awarded for the Summer 2024 term
only. For the next academic award year of 2024-2025, the student
must file the 2024-2025 FAFSA, and will be awarded starting with the
Fall 2024 term and ending with the Summer 2025 term.

Verification

Students sometimes make errors on their financial aid application.
The Federal Department of Education requires that approximately
30% of Free Application for Student (FAFSA) filers be verified, as
selected by the Department of Education central processing system
(CPS). However Cambridge College also has the authority, and

may be required, to verify additional students. This policy applies to
all Cambridge College students and their parents (only dependent
students).

Selecting students — Cambridge College will request verification
information from all students who are selected by the central
processing system (CPS). Required verification items are: Household
size as defined by the federal Department of Education; number in
college; adjusted gross income as supplied by the IRS; U.S. taxes
paid; certain types of untaxed income and benefits such as child care,
IRA/Keogh deductions, interest on tax-free bonds (examples not all
inclusive); all other untaxed income included on the U.S. income tax
return.

Cambridge College is also required to verify any application
information that appears to be incorrect or contains discrepancies.
Students with these applications are considered to be selected for
verification by the College even though the data being verified may
not be same as the required items for CPS selected students.

@ Cambridge College
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Notifications — Students who are selected for verification will be
notified in writing in a letter which lists all documents that have

been requested. This information is also posted on the student’s
Cambridge College MyCC account. Students whose award has
changed due to verification will be notified through an updated award
letter indicating the changes to each and any award.

Deadlines — Students are responsible for submitting all required
verification items by the established deadline included in the letter
sent to the student. Failure to submit required documents by the
deadline may forfeit Federal Financial Aid eligibility. Deadlines are
established each academic year and are located on the Cambridge
College Financial Aid Application and on the Cambridge College
web site: https://www.cambridgecollege.edu/financial-aid/
financial-aid-calendar.

Ongoing Eligibility

® Students must re-apply every year at
www.cambridgecollege.edu/applying-financial-aid

® Students must work consistently towards completing their
degree in a timely manner, while making satisfactory academic
progress.

Satisfactory Academic Progress

Satisfactory Academic Progress (SAP) is a measure of progress
toward the completion of a student’s course of study according to
Cambridge College standards and required by federal regulations.
Students must meet these standards to maintain eligibility for federal
financial aid. These standards apply to all federal financial assistance
programs and to all students: full-time and part-time, undergraduate,
and graduate, degree and certificate candidates. The Financial Aid
Office measures student academic progress by calculating completed
credits as a percentage of attempted credits after each term.

For Financial aid satisfactory academic progress policy, see Appendix
B: Student Satisfactory Academic Progress (SAP) on page 422

or visit www.cambridgecollege.edu/federal-financial-aid-student-
satisfactory-academic-progress-sap. If you have any questions or
concerns feel free to contact the director of financial aid.
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Grants for Undergraduate Students
Pell Grant

Federal Pell Grants may be awarded to undergraduate students
based on criteria established by the U.S. Department of Education.
Students may receive Pell Grants up to 600% of Life Time Eligibility
(LEV). This is calculated by the Department of Education. No_
repayment required.

SEOG

Supplemental Educational Opportunity Grants (SEOG) for
undergraduate students range from $200 to $2,000. Preference is
given to Pell Grant recipients with high financial need. No repayment
required.

Loans for All Students

Federal Direct Loans

William D. Ford Federal Direct Loans are available to students who
are enrolled at least half time. Federally subsidized loans, available
to undergraduate students only, are based on financial need.
Unsubsidized loans are available to all graduate students and to
undergraduate students who do not qualify for subsidized loans.

First time borrowers on or after July 2013 cannot receive Subsidized
Loans for more than 150% of the published length of the borrower’s
educational program.

The interest on subsidized Federal Direct Loans is paid by the
federal government while students are enrolled. Students may pay
the interest on Federal Unsubsidized Direct Loans while enrolled

or allow the interest to accrue. Accrued interest will increase the
principal amount of the loan and result in higher monthly payments.
Repayment begins six months after a student is no longer enrolled at
least half time.

Grad Plus

Grad Plus Loans, with a fixed rate of 8.05%, are available to credit-
worthy students. If a student is denied on the basis of an adverse
credit history, the student may obtain a credit-worthy endorser who
will be responsible for the loan. The Grad Plus is available to students
only after they have borrowed the maximum on the unsubsidized
Direct loan.

Parent Plus

Parent PLUS loans, with a fixed interest rate of 8.05%, are available
to credit-worthy parents of DEPENDENT students. If a parent is
denied on the basis of an adverse credit history, the parent may
obtain a credit-worthy endorser who will be responsible for the loan.

If a parent is denied and cannot obtain an endorser, the student is
eligible for additional Direct Unsubsidized funds. The Parent PLUS
loan is available to students/parents only after they have borrowed the
maximum on the Direct loans for dependent students.

If a student obtains a loan to pay for an educational program,
the student will have the responsibility to repay the full
amount of the loan plus interest, less the amount of any funds
refunded to the loan provider, and that, if the student has
received federal student financial aid funds, the student is
entitled to a refund of the moneys not paid from federal
student financial aid program funds
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How Loans are Calculated

Students may receive federal financial aid for direct costs of a degree
or eligible certificate, including tuition and fees. Courses outside of
the degree requirements are not eligible for financial aid.

Credits/Term

Federal financial aid awards are based in part on enroliment status:
the number of credits taken each term. Federal guidelines are as
follows:

Credits each term
Undergraduate Graduate DBA
12 or more 8 or more 6 or more
6 or more 4 or more 3 or more

Enrollment Status
Full time
At least half time

Credits earned through portfolios and exams are not counted toward
the minimum number of credits/term.

Student Enrollment Data

The number of credits registered for, enrollment status, leave of
absence, withdrawal, etc. is electronically downloaded to the National
Student Loan Clearinghouse each term by the Registrar’s Office.
Student loan vendors receive this information directly to verify
in-school status.

Other Educational Expenses Eligible

for Financial Aid

Computer for new and continuing students — The cost of one
computer for your academic program may be included in your first-
year federal student loan. (See requirements under Computer Use
and Policies on page 64.) Wait until you receive your award
notice to be sure you are eligible, before you buy your
computer. Or you can wait until you receive your financial aid refund
check, which will include the loan amount for your computer.

If you buy a computer too soon, and find that you are not
eligible for it, Cambridge College will not be able to assist you
with funding.

If continuing students do not yet have a computer that meets the
requirements and now you need one, please contact the Financial Aid
Office to discuss your needs.

Standardized tests — Undergraduate students may take CLEP or
other standardized exams for credit, or earn credits by portfolios.

Room and board (Summer Institutes only)— Students may receive
federal financial aid for room and board if residency is required to
attend their academic program.

® Arranged by Cambridge College — If Cambridge College has
contracted with a hotel, conference center or college to provide
rooms for students, the reasonable cost of basic accommodations
may be included.

® Arranged by students — If students elect to stay elsewhere, or if
the College has not arranged for accommodations, students must
pay all their expenses up front. They may submit receipts to be
considered for reimbursement.

A printed receipt or lease agreement is required from the hotel or

other rental agency, showing the amount paid, date, and student’s
name, before additional funding can be offered.
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Transfer Credits

Prior transfer credits accepted are included in the credits earned in
your first academic year. The number of terms allowed to complete
your program is correspondingly reduced.

Grade Level

In accordance with federal guidelines for determining awards,
undergraduate students are classified by grade level. For example,
students are classified as first year until they have completed 30 or
more credit hours.

Prior Student Loans

Students enrolling in eligible degree programs may be eligible for
in-school deferment of prior student loans. Please contact the
Registrar’s Office if you have questions.

Scholarships

Cambridge College Scholarships

Cambridge College scholarship funds, provided by donors and

College general funds, are awarded only through the Office of

Financial Aid. The College reviews all undergraduate and graduate

students enrolled in degree and certificate programs for scholarship

eligibility, based on the following criteria:

® Completion of the annual Free Application for Federal Student Aid
(FAFSA) for all need based scholarships. (see
www.cambridgecollege.edu/financial-aid/applying-financial-aid).

® Continuing students must meet “Satisfactory Academic Progress
requirements.

® Students must be in compliance with the College’s Code of
Student Conduct.

® Students must demonstrate financial need where necessary —
based upon the Expected Family Contribution on the FAFSA.

® Students must meet any other requirements as set forth by the
donor.

»

Scholarship information is available at:

® www.cambridgecollege.edu/financial-aid-resources/scholarships

® Financial Aid tab on the MyCC web portal which is accessible to
students once they have been accepted, have their student ID
number, and set up their personal account.

Students who withdraw, cancel, become inactive, enroll less than full-
time (when full-time enrollment is required for scholarship retention),
or are suspended or dismissed from the College will lose their
scholarship eligibility. Students who are classified under one of the
above categories due to medical reason may appeal in writing to the
Committee to have their scholarship reinstated. The appeal must be
submitted in writing with supporting documentation.

For full policy, see Appendix B: Scholarship Awarding and
Administration Policy on page 425 or visit www.cambridgecollege.
edu/scholarship-awarding-and-administration-policy
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Finding Outside Scholarships

A trip to your local library and to the Internet requires some work on
your part (applications, essays, etc.), but a few hours of your time
could yield valuable information and lead to additional funding for your
education. Learn more and get started at www.cambridgecollege.
edu/financial-aid-resources/scholarships

Other Financial Aid Resources

Alternative Loans

For more information and to apply for alternative loans please go to
www.elmselect.com

Military Personnel

Veterans may be eligible for G.I. Bill® assistance. Information is
available from the Cambridge College Student Affairs Office or
from your regional Veteran’s Administration Office. Go to www.
cambridgecollege.edu/resources/veterans-benefits

Federal College Work Study

These funds provide part time employment to students to help meet
educational expenses. Eligibility is based on financial need. Internship
sites may be considered for off-campus work study opportunities. For
more information and current opportunities, go to
www.cambridgecollege.edu/financial-aid/work-study

State Aid

Cambridge College students are encouraged to research financial aid
opportunities in their own states.

Massachusetts State Scholarships

Massachusetts residents pursuing undergraduate degrees may be
eligible for the Mass State Grant or other state funding. The maximum
award amount varies, depending on state funding. The application
(FAFSA) must be filed before May 1 for consideration for the following
academic year. Students must be full-time to receive state grants.

Go to www.cambridgecollege.edu/grants.

Tax Benefits

Various tax benefits are intended to help students and their parents,
as well as all working Americans, to fulfill a variety of educational
objectives. For information, go to www.cambridgecollege.edu/
financial-aid-resources/other-financial-aid-resources

How Funds are Disbursed

Financial Aid Award Letter

You will receive an email with your financial aid award. Your award can
also be viewed on the MyCC portal..
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Awards and Disbursement

Loans are prioritized and disbursed according to the number of terms
enrolled. In accord with federal policy, financial aid awards are posted
to students’ accounts at Cambridge College, not directly to students
themselves. Once the College receives the loan disbursement from
the government, the College credits the student’s account. Any
federal funds in excess of current charges may be refunded to the
student after term charges have been paid, pending any change of
enroliment status.

Schedule of Disbursement

The initial disbursement of financial aid funds to student accounts
begins two weeks after the add/drop deadline for the 15-week
classes each term, and occurs bi-weekly thereafter.

Refunds and Excess Funds — Title IV

Students must wait for awards to be credited to their student
accounts. Any federal funds in excess of current charges may be
refunded to students after term charges have been paid, pending
any change of enrollment. Any excess funds are refunded within

14 business days after the disbursement is credited to a student’s
account (14 days after the add/drop deadline, if credited earlier).
Students will be enrolled into a Nelnet Campus Commerce refund
account by Cambridge College. After receiving the refund notification
email from Nelnet Campus Commerce, students have approximately
24 hours from the receipt of the email to make changes to their refund
method or account before the funds will be disbursed. Students can
choose to have their refund directly deposited into either a savings or
checking account. If no bank information is provided, Nelnet will send
a physical check to the student’s address on file with the College.

According to federal tax laws, these refunds are regarded as taxable
income.

Repayment Process and Loan
Rehabilitation

Exit Counseling

All borrowers of federal student loans must complete federally
mandated exit counseling when graduating or dropping to less than
half-time enrollment status. Exit counseling prepares students for
re-payment. Students must do the exit counseling in its entirety, with
complete and correct information; otherwise the degree, diploma, and
official transcripts will be withheld.

To complete the exit interview online, go to https://studentaid.gov/,
and click on Exit Counseling.

Loan payments may be necessary long after graduation. Federal
authorities pay careful attention to student loans. Defaulting on
federally subsidized loans is a serious offense. With careful planning,
students should be able to enjoy the rewards of their study at
Cambridge College without being overburdened by payments.
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Loan Default and Rehabilitation

Defaulted Direct and Perkins (and Stafford) loan borrowers are eligible
for rehabilitation and restoration of Title IV eligibility. Borrowers may
regain eligibility after six on-time consecutive monthly payments;
however, the loan is still in default. Once twelve such payments have
been made, a federal loan is removed from default, or “rehabilitated”.
Defaulted borrowers must request rehabilitation. In the case of
borrowers who have a judgement rendered on their loan, borrower
payments must be “voluntary” — equal to the amount required under
the judgement.

Federal Financial Aid Withdrawal

Leave of Absence or Withdrawal

Students who need to withdraw or take a leave of absence from
Cambridge College may do so for academic, disciplinary, personal,
or medical reasons. If the student is receiving federal financial aid and
withdraws from the College, Life Time Eligibility (LEU) they may be
subject to federal financial aid return policies. Students must notify
the Financial Aid Office about any change in planned period of
enrollment, whether due to drop/withdrawal from a class, leave

of absence, a change in academic division, or withdrawal from the
College.

Withdrawal Deadline

The last day to withdraw is 10 days prior to the end of the term.
Withdrawals are not permitted after the term ends. Medical or other
withdrawal does not guarantee a tuition credit.

Non-Attendance (No-Show)

Non-attendance does not constitute official withdrawal. If a student
who began attendance and did not officially withdraw fails to earn a
passing grade in at least one course over an entire term, the College
must assume that the student has unofficially withdrawn. For this
purpose, non-passing grades are defined as No Credit/Incomplete
(NCI), No Credit (NC), Withdrawal (WD), Administrative Withdrawal
(AW), No Show (NS). Unofficial withdrawals will be determined within
90 days of the end of the term. Federal financial aid recipients will
have their awards reviewed and recalculated, resulting in a reduction
in federal financial aid awarded.

Return of Title IV Aid

The Financial Aid Office is required by federal statute to recalculate
Title IV financial aid eligibility for students who withdraw, drop out, are
dismissed, or take a leave of absence prior to completing 60% of a
term.

® Recalculation is based on the percentage of earned aid using
the following Federal Return of Title IV funds formula: Percentage
of earned aid = number of days of the term completed up to the
withdrawal date divided by the total days in the term. For unofficial
withdrawals, the withdrawal date used for aid recalculation is the
midpoint of the term. Any break of five days or more is not counted
as part of the days in the term.
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® Funds are returned to the appropriate federal program based on
the percentage of unearned aid using the following formula: Aid to
be returned = (100% of the aid that could be disbursed minus the
percentage of earned aid) multiplied by the total amount of aid that
could have been disbursed during the term.

® |f a student earned less aid than was disbursed, the College is
required to return a portion of the funds that have been received
by the student. Keep in mind that when federal Title IV funds are
returned, the student may owe a balance to the College. If a
student earned more aid than was disbursed, the College would
owe the student a post-withdrawal disbursement which must be
paid within 120 days of the student’s withdrawal.

Repayment

Repayment of Federal Funds

Students receiving federal financial aid who withdraw from the College
or stop attending all classes during a term before more than 60% of
the term has elapsed, are subject to specific federal regulations.

The amount of Title IV aid that you must repay is determined by the
federal formula for return of Title IV funds as specified in Section 484B
of the Higher Education Act.

The amount of Title IV aid that you earned during the term before
you withdrew is calculated by multiplying the total aid for which you
qualified by the percentage of time in the term that you were enrolled
(college work-study not included).

Your disbursement or repayment owed:

® |f less aid was disbursed to you than you earned, you may receive
a late disbursement for the difference.

® |f more aid was disbursed to you than you earned, you will be billed
for the amount you owe to the Title IV programs and any amount
due to the College resulting from the return of Title IV funds used to
cover College charges.

Cambridge College will return the unearned aid to the Title IV
programs as specified by law:

1. Unsubsidized federal loans

2. Subsidized federal loans

3. Federal Perkins loans

4. Federal PLUS loans

5. Federal Pell Grant

6. Federal Supplemental Educational Opportunity Grants (SEOG)

Repayment of Massachusetts Funds

Students who have received financial aid from the Commonwealth of
Massachusetts are subject to the following repayment/refund policy.

The amount of aid you earned during the term before you
withdrew is calculated by applying the federal formula for return of
Title IV funds:

® |f you also received federal Title IV aid this term, then the
percentage of Massachusetts aid earned is the same as the
percentage of Title IV aid earned.

® If you did not receive Title IV funds, the College shall use the federal
formula for return of Title IV funds to determine the percentage of
Massachusetts aid earned.
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The following are then applied to your tuition fees:

® The amount of state and federal aid earned (see
above).

® All other sources of financial aid.
® All scheduled cash payments.
® The unearned portion of state financial aid.

The result is your remaining unpaid balance of
tuition charges and mandatory fees.

Note: the College cannot make any unauthorized post-withdrawal
award and/or disbursement of state financial aid to cover this
balance.

Your disbursement or repayment owed:

® |f the remaining balance is greater than or equal to the unearned
state aid, then additional state aid can be “earned” by a student
that equals 100% of unearned state aid.

® |f unearned state aid is greater than the unpaid balance, then
additional earned state aid has to be equal to the value of the
remaining balance.

You will be billed for any amount you owe to Massachusetts financial
aid programs and any amount due to the College resulting from the
return of Massachusetts funds used to cover College charges.

Cambridge College will distribute the remainder of unearned state aid
back to Massachusetts financial aid programs as specified by law.

1. Tuition waiver (need based and categorical)
5. General Scholarship (Mass Grant)

7. Christian Herter Memorial Scholarship

8. Gilbert Grant

9. Public Service Scholarship

10. Cash Grant (Access Grant Scholarship)

11. Part Time Grant

Excess Funds

In accordance with federal regulations, excess funds from federal
financial aid, over and above current charges, cannot be held without
written authorization from the student.
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Academic Advising, Policies, and Procedures

Academic Standards and
Expectations

Academic Affairs prides itself in providing students with excellent
instruction and outstanding opportunities for career development and
enhancement. We are committed to maintaining an environment that
is supportive of your academic needs, and conducive to your creative
development as a student.

The provost and the Office of Academic Affairs maintain academic
standards and policies that promote the achievement of professional
goals. Working through four distinct schools that comprise the
essence of Cambridge College, we endeavor to meet your academic
needs through a variety of academic programs and services. Our
doors of opportunity are open and waiting for you to join us on a
horizon-broadening adventure.

Cambridge College reserves the right to change academic policies

including course structure, availability, content, or requirements solely
at its own discretion as it deems necessary and appropriate.
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Academic Advising

Students arrive at Cambridge College with an idea of what they want
to accomplish. Some will know how to assimilate into the college
experience without much need for help. Others will need to consult,
ask questions, make sure they are on the right path, and learn to read
the signs of success. No matter which type of student you are, we
think that when students discuss plans and get advising along the
way, there is a greater likelihood for success.

Cambridge College builds an academic advisor into each of its

schools and programs:

® |n the School of Arts & Sciences, the Undergraduate Academic
Advising Office provides academic advisors and an academic
success program for undergraduate students.

® The School of Education & Counseling provides academic advisors
for its graduate students. Program Chairs serve as the primary
advisor for students in education programs, and site coordinators
provide additional support. The Associate Dean of Academic
Advising & Field Experience provides advising to students in
counseling programs.

® The School of Business & Technology provides an academic
advisor for its graduate students.

® For programs through Cambridge College Global, Academic
Advising is done by the Program Chairs for each program, while
the Student Advising team offers individual support for student
scheduling.

These skillful advisors can provide information, help arrange

appropriate course schedules and build professional networks. There

are systems to get used to, course loads to manage, forms to know

about and deadlines to keep. Advisors can help, but so can program

chairs, academic deans and office administrators - the College

supports students with the right people providing useful questions

and answers.
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Course Registration

Registrar’s Office ® 617.873.0101 ® registrar@cambridgecollege.edu ®
www.cambridgecollege.edu/academic-policies-procedures/course-registration

Students Seeking Degree/Certificate

(Matriculated)

NEW Students

1 Complete your admissions file and be accepted.

2 Get academic advising to be sure to register for the right courses.

3 Register online — On the MyCC web portal homepage, log in with
your username and password, and follow online instructions to
register.

® For a tutorial for help with logging in: https://www.
cambridgecollege.edu/it-support/mycc-logging

® For a tutorial for help with online registration: https://youtu.be/
JVxPD6I5bHO

If you forget your password, go to the MyCC homepage, click on
“Login” then click on “Forgot password?” at the bottom of the page.

For assistance with registering, please call or email the Registrar’s
Office.

CONTINUING Students

1 Contact your academic advisor to plan next term’s courses.

2 Register online when web registration opens. (Clear any holds on
your account).

IMPORTANT NOTES

Students are responsible for following their academic program.
Students must not register for courses outside their academic
program, as financial aid eligibility may be lost and graduation
jeopardized. Courses taken outside a student’s program of study are
the personal financial responsibility of the student. Please refer to your
specific academic program requirements and consult your advisor if
you have questions about course selection.

Registration is first-come, first-served. There is no wait listing.
Courses or sections may be canceled due to underenrollment
or closed because of class size limits. Students who find an
anticipated course is closed or cancelled should contact the Financial
Aid Office immediately to find out whether their eligibility for financial
aid is affected.

Holds and Registration — A restriction, or “hold”, may be placed on
a student’s record for admissions, academics, graduation, business,
financial-aid, disciplinary or immunization reasons. A hold may
prevent a student from registering for courses. If a hold is placed

on a student record, then when the student enters their user ID

and password into MyCC, the student will see a description of the
hold and contact information, so that the student can remedy the
situation. Registration will not be possible until all holds are reconciled
and removed. See full policy at www.cambridgecollege.edu/
student-holds-policies-and-procedures.
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How Many Credits to Register for:

Maximum
registration limit*

Minimum eligible
for financial aid

Undergraduate 6 credits/term 15 credits/term

(12 credits in summer)
Graduate 4 credits/term 12 credits/term
DBA 3 credits/term 7 credits/term

* The online registration system limits course registration to the
maximum shown above. Exceptions require prior written approval
from an academic advisor and academic dean, and are rare.

Online and Hybrid Courses — Online courses are offered each term.
Students may select online and/or hybrid courses to complete their
degree requirements in most programs. International students are
restricted to registering for just one online course each term.

Hybrid courses combine online and in-seat residency in a single
course, and are therefore considered in-seat and not online.

Repeat Courses — Students may repeat a course twice. See
policy in Appendix A: Repeat Courses on page 418 or at www.
cambridgecollege.edu/repeat-courses.

Students Returning After Absence — Before registering:

Students enrolled in a degree or certificate but not registered and
taking courses are considered “absent” that term or year.

Students absent fewer than five years (fifteen terms) must visit the
Registrar’s Office to complete a Reinstatement form.

Students absent for five years or more (fifteen terms) need to
re-apply to a program that is currently offered, submitting all materials
to the Admissions Office. They must meet all current admission and
academic program requirements.

Please be aware that some programs may no longer be available.
Your academic advisor or the dean can assist you to find a program
that may accept much of your earlier course work, and help you map
out your remaining course work.

See policy in Appendix A: Returning Student Policy on page 418 or
at www.cambridgecollege.edu/returning-student-policy

Auditing Courses — Courses which are audited do not count
towards degree requirements and cannot be converted to credit at a
later date.

Individuals wishing to audit a course must contact the Registrar’s
Office to verify that the course is available for auditing. Practicum and
internship courses may not be audited. Once registered, the individual
should consult with the course instructor at the first class to discuss
expectations for class participation.

No financial aid is available for auditing courses. Please note that
financial obligations will be incurred for an audited course unless the
course is dropped before the add/drop deadline.
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“Holds” That Hinder Students
From Registering

Financial Holds

FA Financial Aid Hold: Student Financial Services
Phone: 617-873-0403

Fax: 617-873-0270

SFS@cambridgecollege.edu

Reasons for hold: There are missing documents from your financial
aid file and/or your financial aid is still in process. Please check your
account online to see what is needed to finalize your financial aid
award.

BO, BR Business Office Hold or Business Registration Hold:
Student Financial Services

Phone: 617- 873-0403
Fax: 617-873-0270
SFS@cambridgecollege.edu

Reasons for hold:
® You have a balance with the College which must be paid.

® You have a payment plan; the balance must be paid before the
hold will be removed.

® You have third party billing in effect and payment may be due.

Students receiving Veterans Affairs assistance will not be subject
to financial or business holds due to the delayed disbursement of VA
funding. For the full policy, see Military Servicemembers & Veterans
on page 55 or visit https://www.cambridgecollege.edu/resources/
veterans-benefits.

Academic Holds

Students should speak with their academic advisor or regional site
director to discuss and resolve an academic hold.

AB Academic Hold - Bachelors
Undergraduate programs .. .................. 617-873-0547

AE Academic Hold - Education (Graduate)
Education programs . . .. ... ... Contact Program Chair

AP Academic Hold - Counseling Psychology (Graduate)
Counseling programs .. ......... (Google voice) 617-286-6118

AM Academic Hold - Management (Graduate)
Business/Management programs . .. ........... 617-873-0424

Academic Hold - CAGS - School of Education & Counseling
(see numbers above)

Other Holds

FR FERPA Release Hold: Registrar’s Office
Phone: 617-873-0101

Fax: 617-242-0026
registrar@cambridgecollege.edu
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Reasons for hold: This is an indicator to College staff that the student
has submitted a FERPA release form, giving the College permission
to speak to specified people about specific areas of the student’s
record. It does not prevent registration.

GP Graduation Clearance Pending Hold: Registrar’s Office
Phone: 617-873-0101

Fax: 617-242-0026

registrar@cambridgecollege.edu

Reasons for hold: The Registrar places a GP hold on your record
when you submit an Intent to Graduate form for the upcoming
graduation, and it ensures that you will be among the students
audited for graduation. This hold will be removed at the close of the
Registrar’s graduation clearance for the current term. Hold is applied
shortly before online registration for the following term opens, and

it will prevent you from registering. If you do not intend to complete
your degree program requirements this term, please update your
anticipated graduation date with the Registrar’s Office, which can
remove the hold so that you may register for the upcoming term.

IN International Hold—I-20 Form: International Student Office
Phone: 617-873-0142

Reasons for hold: This hold will be removed and the student will be
allowed to register for courses once the DSO has met face to face
with the international student and has given the student the [-20 form.

If you attend a Regional Center outside Boston, Massachusetts,
and need additional information, please contact the site director for
assistance.

MH Mail Hold: Registrar’s Office
Phone: 617-873-0101

Fax: 617-242-0026
registrar@cambridgecollege.edu

Reasons for hold: The Registrar’s Office will place a Mail Hold on the
accounts of students from whom they have received undeliverable
mail. Students may contact the Registrar’s Office to update their
address and remove the hold.

NM Non-Matriculation Hold: Admissions Office
Phone: 800-829-4723

Fax: 617-242-0039
admissions@cambridgecollege.edu

Reasons for hold: Added to records of students who were accepted
but never registered, or who registered but dropped all courses.
Students may contact admissions@cambridgecollege.edu for next
steps.
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Non-Matriculated Students

See policy in Appendix A: Non-Matriculated Students on page 419
or visit www.cambridgecollege.edu/college-policies.

A non-matriculated student is a student who is not enrolled in a
degree or certificate program.

Non-matriculated students may register for most in-seat, hybrid and
online courses; they may audit courses as well. However, the College
reserves the right to restrict access by non-matriculated students to
particular courses.

To get the full benefit of the course work, any course prerequisites
must be met. The prior education and experience required for the
corresponding degree are recommended.

Please fill out a paper Non-Matriculated Students Registration
form, which is available at the Registrar’s Office or
www.cambridgecollege.edu/academic-policies-procedures/
course-registration.

Students not matriculated into a degree or certificate program at
Cambridge College are allowed to take up to nine credits for credit
without applying for and enrolling in a degree or certificate program.
Students should seek advisement from the academic dean of the
school in which they are taking courses. Certain exceptions based on
program, alumni status or location may apply.

Acceptance of credits into a degree or certificate — Courses
completed at Cambridge College by students not enrolled in an
academic program may be evaluated for acceptance into Cambridge
College programs by the dean or program chair of the receiving
program. There is no guarantee that courses taken as a non-
matriculated student will be accepted into an academic program at
Cambridge College.
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Adding and Dropping Courses

See Appendix A: Add Drop Policy on page 410 or visit www.
cambridgecollege.edu/add-drop-policy

ONLINE Process - BEFORE Add/Drop Deadline

Students may ADD or DROP a class by the add/drop deadline listed
in the Academic Calendar for the term, session, or subterm. Log in to
the MyCC web portal and click on the Student Registration tab; click
on add/drop courses. Add/Drop Deadlines may differ by school and
program, and depend on when a class begins.

Repeat classes and project completion classes (e.g. Independent
Learning Project Graduate Management Capstone) require paper
Add/Drop forms.

PAPER Process - AFTER Add/Drop Deadline

Submit a paper form to the registrar, with all required signatures.

Get forms at the Registrar’s Office, your local Cambridge
College office, or at https://www.cambridgecollege.edu/sites/default/
files/file_uploads/reg-adddrop.pdf.

You may register for additional courses before the first class if space
is available and school policies are satisfied. Faculty signature is also
required to add a course if the course is full. Students enrolled in
the School of Business & Technology or the School of Education &
Counseling need approval from their advisor.

However, courses added after the add/drop deadline
may be subject to a late registration fee.

Dropped courses will appear on your student record as follows:

® Courses correctly dropped before add/drop deadline or before
course starts will not appear on your record.

® Grade of Withdrawn (WD) — Completed form received after
course started, after the add/drop deadline.

® Grade of No Show (NS) — Marked as never attended by the
instructor, and Registrar’s Office has not received form.

Important: With grades of Withdrawn and No Show you remain

responsible for tuition.

Please Note

® Registration and billing issues must be resolved ten days prior
to the end of the term. Title IV financial aid or state scholarship
monies are subject to federal regulations.

® Adding or dropping courses may impact your financial aid.

® Students dropping courses after the add/drop period may be held
financially responsible for the course tuition. (See Payment and
Refunds on page 23).

® No verbal or telephone “drops” or “adds” permitted.

® Students must register for a class or add it as described above.
Student names hand-written in to a class roster are not thereby
registered. Unregistered students cannot attend class or receive
academic credit without the written permission of the Dean. See
Class Rosters policy at www.cambridgecollege.edu/class-rosters.
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Academic Policies and Procedures
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https://www.cambridgecollege.edu/resources/academic-policies-procedures

Academic Integrity, and Classroom and
Field Experience Conduct

Cambridge College students are expected to meet high academic
and ethical standards as they engage in experiences of genuine
learning. By enrolling in the College, each student agrees to follow
all College policies including the academic integrity policy and the
Student Code of Conduct. The Student Code of Conduct describes
expectations for all students as well as disciplinary procedures and
appeals process. See Appendix D: Student Code of Conduct

on page 453 or visit https://www.cambridgecollege.edu/
student-rights-complaints-grievances/student-code-conduct.

Federal Credit-Hour Definition

Federal regulation defines a credit hour as an amount of work
represented in intended learning outcomes and verified by evidence
of student achievement that is an institutional established equivalence
that reasonably approximates not less than:

1. One hour of classroom or direct faculty instruction and a
minimum of two hours of out-of-class student work each week
for approximately fifteen weeks for one term or trimester hour of
credit, or ten to twelve weeks for one quarter hour of credit, or the
equivalent amount of work over a different amount of time; or

2. At least an equivalent amount of work as required in paragraph (1)
of this definition for other academic activities as established by the
institution including laboratory work, internships, practica, studio
work, and other academic work leading to the award of credit
hours.

Student Class Attendance

Cambridge College expects students to attend all regularly scheduled
class meetings. Students are responsible for adhering to course
attendance/participation as outlined in the course syllabi. Attendance
and active participation in class (including active participation in group
projects and online courses) are essential components of the learning
process, and are important factors in student success.

Instructors may adjust course grades due to unexcused absences
or failure to participate, provided this is clearly stated in the course
syllabus.

In all cases, including courses taught online, course requirements
(exams, presentations, group projects, labs, reports, participation

in discussion, and all other types of coursework assigned) are not
waived due to class absence. Alternate or additional work may be
assigned at the instructor’s discretion. See Appendix A: Attendance
Policy on page 410 or visit https://www.cambridgecollege.edu/
academic-policies-procedures/attendance.

Distance Learning

Cambridge College offers courses in a variety of modalities, including
on-ground, online, hybrid, and remote. For definitions and the
complete policy, see Appendix A: Distance Learning Policy on

page 411. Programs offered by Cambridge College Puerto Rico are
authorized by the Puerto Rico Board of Postsecondary Institutions to
be offered in a hybrid modality, which incorporates courses with face-
to-face sessions and asynchronous sessions through the College’s
learning management system.
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Academic Progress and Probation

Satisfactory Academic Progress

The Financial Aid Office measures student academic progress by
calculating completed credits as a percentage of attempted credits
after each term.

Cambridge College undergraduate students must maintain a
cumulative grade point average of 2.0 to be considered as making
satisfactory academic progress.

Cambridge College graduate students must maintain a cumulative
grade point average of 3.0 to be considered as making satisfactory
academic progress.

Academic Probation

Academic probation is an official warning issued by the Dean'’s office
when a student falls below satisfactory academic progress (2.0 GPA
at the undergraduate level; 3.0 at the graduate level). A student who
has been placed on academic probation will be closely monitored
over subsequent terms of enroliment. A student’s continued lack of
satisfactory academic progress may result in suspension or dismissal
from their academic program.

Procedures: (specific procedures may be subject to periodic
change)

If the Dean of the relevant school determines that a student will be
placed on academic probation, a Notice of Academic Probation
will be issued by the Dean’s office. The student must adhere to the
following protocol upon notification:

® The student must meet their academic advisor within two weeks of
receiving the notice of academic probation to discuss the notice of
academic probation and its implications, and to develop a plan for
academic success.

® International students must also meet with the Office of
International Student Services or designee immediately upon
receiving the notification of academic probation to discuss potential
visa ramifications.

A copy of the notification of academic probation is given to the
Registrar’s office for inclusion in the student’s file. A student placed
on probation for lack of satisfactory academic progress will remain
on probation until their GPA reaches 2.0 (undergraduate) or 3.0
(graduate).

A student may appeal the probation or suspension decision, in
writing, to the Provost or designee. The appeal should be made within
five business days after receiving the probation/suspension notice
and should include a clear explanation and documentation to support
the appeal. The Provost or designee will make a decision within

five business days of the receipt of the appeal. The decision by the
Provost or designee is final.
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Change of Academic Program/Major, or School
When thinking about changing your program, your course load, or
enroliment status, seek advising. \We recommend students check
with their academic advisor or seminar leader, the Financial Aid Office
and Registrar’s Office to learn about the academic and administrative
procedures needed.

Within One School (for example, changing from one School of
Education & Counseling master’s program to another) — Students
must complete the Change of Academic Program form in consultation
with the program chair, and obtain all required signatures.

To a Different School (for example, from the School of Education

& Counseling to the School of Business & Technology) — Students
must re-apply to the school offering the program to which they desire
to change. They must submit a new application and all materials to
the Admissions Office, meet all current admission requirements, and
be approved for admission.

Students must consider carefully and explore the financial and

academic implications:

® Meet with your current academic advisor, the chair of your new
program, and the academic dean to discuss the change and get
approval.

® A different program may have additional program-specific
admission requirements, and may require additional courses, time,
effort, and expense.

® You will be required to meet the requirements of your new program
that are current at the time of your program change.

® Courses you have already completed may not be accepted into a
different program.

® Transfer credits accepted may differ.
® Financial aid rules and awards may differ.

Note: all students receiving financial aid must see a financial
aid officer before making any program change, or any changes
in the total number of credits taken in a term.

Students who do not receive financial aid are encouraged to meet
with the bursar to address financial implications of their change.

Internal Course Substitutions (All Schools and Programs)

The institution reserves the right to substitute one course for another
in any degree program. Internal substitutions are only authorized by
the academic dean or the provost.

Course Waivers

Additional courses must be taken to make up the credits for courses
accepted for waiver. See your academic advisor.

Undergraduate Programs — Some required courses may be waived
if mastery of the learning outcomes is demonstrated by the successful
completion of comparable coursework from a previous, regionally
accredited college or university. Eligibility for waiving a required course
or courses will be determined by the student’s advisor in conjunction
with the academic program chair and/or academic dean. Essential
skills courses in writing and mathematics may only be waived if a
student has successfully completed previous college-level work in
those areas, and a standardized assessment, administered by the
College, indicates appropriate competencies.
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Division of Education Programs — Required licensure courses may
be waived if mastery of the learning outcomes is demonstrated by
successful completion of comparable coursework from a previous,
regionally accredited college or university. Other required courses may
be waived if students demonstrate comparable graduate learning.
Eligibility for waiving a required course will be determined by the
program chair with subsequent approval by the dean.

Division of Counseling Programs — Course waivers are typically
requested along with evaluation of transfer credit. (See Transfer of
Credit on page 47.) Other courses must be taken in place of any
credits waived.

Graduate School of Business & Technology Programs — Required
courses may be waived if students demonstrate comparable graduate
learning. Some essential skills courses may be waived if mastery

of the learning outcomes is demonstrated through assessments
administered by the College. Additional management courses must
be taken in place of any credits waived.

Cambridge College Global — Under certain circumstances,
students’ needs and program requirements differ. In such cases, a
student may apply for a course waiver to take an elective in place of
the requirement. This is accomplished by contacting the Registrar’s
Office. The request is followed up in writing to the Dean of Academic
Affairs for approval. Once approved, the document becomes a
permanent part of the student’s record. (Up to 12 credits may be
waived.)

Courses Taken at Other Institutions After
Matriculation

Undergraduate — Only the following may be accepted into the
School of Arts & Sciences while a student is enrolled in the program.

® Courses needed for graduation that are not offered within two
terms of the anticipated graduation date.

® Flectives not available at Cambridge College that are pre-approved
by the undergraduate dean or program chair.

Written approval from the academic advisor and undergraduate dean
is required.

Graduate — Courses taken at other institutions while a student is
enrolled in a Cambridge College master’s degree program may not be
transferred towards that degree. Special exceptions may be
considered with the academic dean’s approval.

Leave of Absence or Withdrawal

Students considering leave of absence or withdrawal are urged to
see the Student Financial Services Office before leaving the College in
order to arrange payment of any outstanding balance. Students who
have received financial aid must contact the Financial Aid Office.

Cambridge College policy and procedures regarding withdrawal

or leave of absence can be found in Appendix A: Leave of
Absence and Withdrawal Policy on page 416 or at https://
www.cambridgecollege.edu/academic-policies-procedures/leave-
absence-or-withdrawal. Students must consult applicable policy and
procedures in case of any questions regarding this withdrawal or
leave of absence. Students can always contact the dean of students
with further questions.
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Grades and Grading

See Appendix A: Grades and Grading Policy on page 413 or
visit at www.cambridgecollege.edu/academic-policies-procedures/
grades-and-grading-policy

Faculty have discretion over grades. Grades are based on
performance in relation to learning outcomes listed on each course
syllabus.

Grade Entry—No one other than instructors may enter final grades
using the MyCC web portal. If instructors are unable to enter grades
through the portal, they are to forward a grade list to the Registrar’s
Office for entry. In the event that an instructor fails to submit grades to
the College, the provost may assign the dean of the school in which
the instructor teaches to issue (or change) the missing grades.

General Definitions and Policies
Grade Point Value

Grade Grade
Letter Point  Numerical Letter Point  Numerical
Grade Value Range Grade Value Range
A 4.0 93-100 C+ 2.3 77-79
A- 3.7 90-92 C 2.0 73-76
B+ 3.3 87-89 C- 1.7 70-72
B 3.0 83-86 D+ 1.3 67-69
B- 2.7 80-82 D 1.0 60-66
F 0.0 0-59

Credit (CR) is a grade denoting content competence.
® Undergraduate programs — equivalent to D or better.
® Graduate and post-graduate programs — equivalent to B or better.

No Credit (NC) means that the student has not met expectations

and that the academic work will not be counted toward degree

requirements. Students who receive a grade of “No Credit” in a

required course or seminar are required to repeat the course or

seminar. In general, reasons for a grade of “No Credit” include:

® | ack of class attendance — absent for more than four hours of
class time.

® Required work not completed to the instructor’s standards.
® Failing grades on required work.

Students incur financial liability for courses attempted whether or not
credit is awarded.

No Show (NS) indicates that a student did not attend a class and/
or did not formally withdraw from the course. The student remains
financially liable for the tuition.

Administrative Withdrawal (AW) indicates that the Registrar’s Office
withdrew a student from a course after reviewing the individual
circumstances. A student may remain financially liable for the tuition
depending on the situation.

Administrative Withdrawal Repeat (AWR) indicates that a student
who encountered serious situations affecting themselves or their
families, which occurred outside the standard medical withdrawal
process, was given an option to repeat the affected course(s). This
process is not a course withdrawal.
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Withdrawal (WD) indicates that a student withdrew from a course
after the approved add/drop window, and the student remains
financially liable for the tuition.

Medical Withdrawal (MD) indicates that a student withdrew from the
College due to medical circumstances. It does not guarantee a tuition
credit.

Changes in Grade — Grades (including CR) are considered to be
final unless a clerical or procedural error has been made. If there are
discrepancies, please contact the instructor and/or the Registrar’s
Office.

Distance Education Evaluation

For online courses, students will receive a response (grade or
evaluation) within 7 days, on average, for any work (lessons, projects,
or dissertations) submitted to the instructor.

Undergraduate Grades

Grades of “Credit” or “No Credit” are awarded only for portfolios,
challenge exams, standardized exams, seminars, and skill
development courses.

Graduate and Post-Graduate Grades

Graduate and post-graduate programs award passing grades of B or
better. Coursework below B receives a grade of “No Credit”. Grades
of “Credit” or “No Credit” may be an option for students in specific
courses.

Incompletes (INC)

An incomplete grade (INC) may be granted by an instructor if the
student has satisfactorily completed =67% of the required work for
the course, and the instructor has agreed to consider pending work
for submission before the end of the following term. Students have
one term after receiving an INC to submit outstanding work. INC’s
that are not converted to a grade after one term will be converted to
a grade of NCI (No Credit Incomplete) or a letter grade, assigned by
the instructor, consistent with the work previously submitted for the
course. NCI grades are factored into a student’s GPA as 0.0.

Note: Granting an incomplete is a privilege afforded to the student,
not a right. If an instructor agrees to grant an incomplete, an
“Incomplete Course Work Agreement” form, which clearly states
the work needed and the time frame in which it must be delivered,
must be signed by both the student and the instructor.

Academic Support for Students With Incomplete

Grades

At the end of each term, students who have two or more Incomplete

grades on their grade report will receive an “academic hold” on their

account. Before they can register for the next term, these students

must:

® Meet with their faculty advisor. International students must also
meet with the international student advisor.

® Meet with course instructors, complete their coursework
satisfactorily, and clear the Incomplete grades.
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Incomplete Final Project

Graduate (Independent Learning Project/Independent Research
Project/Advanced Research Project, Graduate Management
Capstone): If students do not complete the final project by the
deadline within the term in which they registered for it, a grade of
Permanent Incomplete (PIN) is assigned and cannot be changed to
a grade thereafter. Students must register for the project completion
course for their program (e.g. 801 for ILP/IRP, and 699 for Graduate
Management Capstone) in order to complete their project and degree.

Students have up to three years from the expected graduation date
(based on entry date and length of program) to complete and have
the final project (ILP/IRP/ARP/Graduate Management Capstone)
approved. An extension may be granted by the student’s academic
dean. If the original faculty advisor is not available, the academic dean
will assign another faculty member to supervise the completion of the
project.

Undergraduate: If the Capstone is incomplete, students have one
term to finish the work and have the Incomplete grade changed to

a letter grade. If the Capstone is still incomplete, the student must
register in the next term for the Capstone completion course in order
to receive a grade. For example, students who get an Incomplete
grade in BHS 490 and do not finish it in the following term must
register for BHS 491 in the next term. An Incomplete for a Capstone
course will be changed to a Permanent Incomplete (PIN) if it is not
changed to a passing grade within the following term.

Students should be aware that there are fees associated with
incomplete final projects. See Tuition and Fees Rates on page 27.

Latin Honors

Cambridge College will recognize Latin honors for Bachelor of Arts
and Bachelor of Science students beginning with the 2022-2023
academic year. Honors are calculated using the full GPA and will
appear on transcripts.

cum laude: “with honors”; cum laude is a summative designation

of distinction awarded upon graduation to high-achieving students
who hold a cumulative GPA of 3.5 — 3.69 in their academic career at
Cambridge College. To qualify for cum laude designation, students
must have completed at least 45 credits of their degree program at
Cambridge College. Cum laude distinction is featured on the student’s
transcript and recorded in their official academic record.

magna cum laude: “with high honors”; magna cum laude is a
summative designation of high distinction awarded upon graduation
to high-achieving students who hold a cumulative GPA of 3.7 — 3.89
in their academic career at Cambridge College. To qualify for magna
cum laude designation, students must have completed at least 45
credits of their degree program at Cambridge College. Magna cum
laude distinction is featured on the student’s transcript and recorded
in their official academic record.

summa cum laude: “with highest honors”; summa cum laude

is a summative designation of highest distinction awarded upon
graduation to high-achieving students who hold a cumulative GPA of
3.9 - 4.0 in their academic career at Cambridge College. To qualify
for summa cum laude designation, students must have completed
at least 45 credits of their degree program at Cambridge College.
Summa cum laude distinction is featured on the student’s transcript
and recorded in their official academic record.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2023-2024  Dec 19,2023

Satisfactory Academic Progress

Students must make satisfactory academic progress to continue at
Cambridge College as well as receive financial aid. Student records
are reviewed at the end of each term. (See Appendix B: Student
Satisfactory Academic Progress (SAP) on page 422 or visit www.
cambridgecollege.edu/federal-financial-aid-student-satisfactory-
academic-progress-sap.)

Student Records

FERPA — Student Records Access and
Confidentiality

In compliance with the Family Educational Rights and Privacy Act
(FERPA), the complete Cambridge College student records access
and confidentiality policy can be found in Appendix D: FERPA
Student Records Access and Confidentiality on page 433 or at
https://www.cambridgecollege.edu/academic-policies-procedures/
student-records

Change of Name, Address and Contact Information
When registering online each term, students are asked to confirm or
update some personal information including their mailing address and
contact information.

Students receiving federal financial aid are legally required to give their
name as registered with Social Security.

Students wishing to change their names must provide legal
documentation showing the reason for the change, as well as a
written version of the new name. Acceptable documents include
marriage certificates, divorce papers, passports, social security cards,
and other court-issued documents. Students should send the request
in writing and include their student ID number and/or social security
number if ID number is not known. Once a student graduates the
record is closed; name changes are not possible unless the student is
reapplying for a new degree.

Transcripts

Students may request their official or unofficial transcripts from the
Registrar’s Office at any time.

Official transcripts for graduating students are not released until after
the degree conferral date, when their academic record has been
cleared for graduation. Student transcripts are kept permanently.

Go to https://www.cambridgecollege.edu/resources/student-forms-
transcripts, and scroll down to the “Transcript” section for options.

Verification of Degree or Enroliment

Cambridge College has authorized the National Student
Clearinghouse to provide verifications. The Registrar’s Office does
not provide verifications over the phone. If you are an employer
or background screener, you may contact the National Student
Clearinghouse’s DegreeVerify service by web or by mail.

Web: www.degreeverify.org

Mail: National Student Clearinghouse

2300 Dulles Station Boulevard, Suite 300

Herndon, VA 20171
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Educator Licensure/Certification Verification

State program verification forms are processed by the Office of the
Dean of the School of Education & Counseling. Forms cannot be
completed until the graduating student’s conferral date.

Graduation

Preparing to Graduate
® Grades Required

Undergraduate students must successfully complete all
components of their academic program with grades of D or
better, or Credit. A cumulative grade point average of 2.0 (letter
grade of C) is required for all undergraduate courses completed at
Cambridge College.

Graduate students must earn grades of B or better for successful
completion of all graduate courses counted towards degree
completion, with a cumulative grade point average of 3.0.

® Intent to Graduate form —Degree and certificate students
planning to graduate must complete and submit to the Registrar’s
Office an Intent to Graduate form. It must be submitted during the
term the student intends to graduate, by the deadline published in
the academic calendar, in order for the student’s academic record
to be reviewed for graduation clearance. Students must meet with
their academic advisor and review their academic plan to ensure
that all program requirements will be completed by the end of the
term. Failure to submit an Intent to Graduate form may require
students to wait until the following conferral to graduate. The Intent
to Graduate form can be found on the Student Forms webpage.

Registrar Clearance for Graduation

The registrar will review records of students who have submitted the
Intent to Graduate form by the deadline.

Candidates who have completed all academic requirements are
notified by the Registrar’s Office via Cambridge College email.

Their academic records are closed and the degree conferral date is
placed on their final transcripts. Candidates who have not satisfied
the academic requirements are informed via Cambridge College
email of their status and next steps. Students who do not meet the
requirements to graduate must submit a new Intent to Graduate form
by the deadline during their final semester.

Degree Conferral

The College has three conferral dates for graduation, in January,

June, and August. Degrees are not retroactively conferred, and a
failure to submit an Intent to Graduate form may result in a later
conferral date. A student who completes all academic program
requirements and successfully completes the graduation clearance
process may request an official transcript from the Registrar’s Office at
any time after the degree conferral date (see Transcripts.)

Diplomas

Diplomas are mailed to all students who have been financially and
academically cleared within three months of the degree conferral
date. Diplomas are mailed via U.S. mail to the address that is in the
student database as of the commencement date. Diplomas that
require tracking may be mailed by UPS by special arrangement, at the
expense of the student.
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If a hold is removed from the student’s record after the original
diploma mailing, the student must contact the Registrar’s Office to
arrange shipment of the diploma.

Student’s Official Name — All name changes must be received,
verified and processed by the Registrar’s Office prior to the degree
conferral date.

Replacement Diplomas — Students who need a replacement diploma
may fill out the Replacement Diploma form on the Student forms
section of the Registrar page. Replacement diplomas cost $27 and
will be mailed via U.S. mail. Please note: all diplomas must show the
student’s name as of the degree conferral date.

Commencement Ceremony

One Commencement Ceremony is held each year in Boston, in
June. Graduates who earned a degree from all Cambridge College
locations are invited to participate. Students who confer in August or
January are invited to the Commencement Ceremony the following
June. (Certificate students do not participate in Commencement.)
Commencement ceremonies may be held at Regional Sites;

please contact your Regional Site Director for the most up-to-date
information.

Diplomas are not presented at the Commencement Ceremony, but
are mailed.

“March Only” Conditions

Students may be allowed to “march only” in the Commencement

Ceremony with the status of “participants” only, under the following

conditions:

® All core requirements, including the final project (e.g. Capstone,
Independent Learning/Research Project, Action Research Project)
and required practicum and/or internship, must be completed and
a passing grade documented in the student’s academic record by
the grade posting deadline.

® Six or fewer credits remain to complete the course of study; the
credits are offered and completion is anticipated in the summer
term.

® The student has registered for the summer term, for all remaining
credits, and the registration has been processed.

® Exception by Provost, authorizing a student to march.

® A student must submit a Petition to March Only to the Registrar
after registering and no later than April 11. The form is available
at www.cambridgecollege.edu/registrar. Be sure to complete the
second page (August Intent-to-Graduate form).

® No College written materials shall refer to the student as a
Cambridge College graduate or otherwise imply that the student
has satisfied Cambridge College graduation requirements.

® Students who have not completed graduation requirements cannot
obtain a diploma and will not be given any written documentation
that implies that they have graduated.

Please note: Changes may be made to timing, location, and
participants due to unforeseen circumstances, such as the COVID-19
pandemic. Ceremonies may be held later in the year or virtually, and
may include a population of graduates different than the usual group
described above.
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Transfer of Credit

Transfer Credit Office 617-873-0143 e transfercredit@cambridgecollege.edu ®
www.cambridgecollege.edu/admissions/transferring-credits

Transfer credit requests, initiated by the student, are evaluated only on
the basis of official transcripts. Students must submit a completed
admissions application packet, including official transcripts and
course descriptions/syllabi, if applicable.

How to Initiate Your Transfer Credit Request

® Please request official transcripts from previously attended
institutions as soon as possible.

® |f you have any grades not on the ABC scale, ask the course
instructor to clearly state the letter grade equivalent in a letter on
official college letterhead, addressed directly to the Cambridge
College Transfer Credit Office.

® |f requesting transfer of required courses into an M.Ed. or CAGS, fill
out transfer request form (available at
www.cambridgecollege.edu/admissions/transferring-credits)
and attach course descriptions or syllabi. Photocopies of course
descriptions or syllabi must clearly show the course number, title
and description; name of the college, your name and date of birth.

® Have international transcripts translated and evaluated by an
evaluation service listed on https://www.doe.mass.edu/licensure/
academic-prek12/teacher/foreign-degree-and-credit-equivalency.
html

Priority Dates

We must receive all documents for transfer credit evaluation (outlined
above) by the following priority dates, in order to evaluate your
transfer credit by the beginning of the term. Later submission will
result in delayed transfer credit awards.

® By April 1 for Summer term.
® By July 15 for Fall term.
® By December 1 for Spring term.

Military Servicemembers and Veterans — The Transfer Credit

Office adheres to the regulations and requirements outlined in the
DoD Military Tuition Assistance Program. It recognizes, accepts

and awards credit where appropriate; specifically credits earned
through standardized examinations and from American Council on
Education evaluated transcripts. See Appendix D: Approved Courses
and Transfer Credits for Military Students on page 490 for more
information.
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Evaluation Process

® The Transfer Credit Office reviews official transcripts and identifies
all courses that meet the general criteria and may be eligible for
transfer.

® Undergraduate academic advisors will create an academic plan
which includes all eligible transfer credits that meet Cambridge
College undergraduate degree/program distribution requirements.
Based on the policy below, credits constituting an earned
associate’s degree will be accepted in total up to 69 credits.
Credits outside of, or above and beyond an earned associate’s
degree, will be evaluated for transferability by the academic advisor.

® For licensure programs, specialized concentrations, CAGS and
doctoral programs, the program chair reviews the content and
approves courses that meet program-specific criteria.

® Final determination of the transferability and programmatic
distribution of credit lies with the academic dean of the appropriate
school.

In Your First Term

Graduate students — Do not take any course that you hope will
be covered by a corresponding course that you have submitted for
assessment. Wait until your transfer credit evaluation is completed.

Re-Evaluation of Transfer Credit

If you change concentration or program, you must request a new
transfer credit evaluation.

When you return after an absence of one term or more, prior transfer
credits are revised according to policies in effect at the time of your
return.

Notice Concerning Transferability of Credits and
Credentials Earned at Our Institution

The transferability of credits you earn at Cambridge College is at

the complete discretion of an institution to which you may seek

to transfer. Acceptance of the degree, diploma, or certificate you
earn in Cambridge College’s educational program is also at the
complete discretion of the institution to which you may seek to
transfer. If the credits or degree, diploma, or certificate that you

earn at this institution are not accepted at the institution to which
you seek to transfer, you may be required to repeat some or all

of your coursework at that institution. For this reason, you should
make certain that your attendance at this institution will meet your
educational goals. This may include contacting an institution to
which you may seek to transfer after attending Cambridge College to
determine if your credits or degree, diploma, or certificate will transfer.
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Undergraduate Transfer Credit

www.cambridgecollege.edu/transferring-credits/transferring-credits-undergraduate-programs

Student must be accepted into a specific degree and concentration
for transfer credit to be evaluated. The following general criteria will
guide the evaluation process.

Courses: General Criteria

® Course credits must be earned at a regionally or nationally
accredited degree granting institution of higher learning.

® [For courses not included as part of an earned associate’s degree,
only grades of C (2.0) or better are considered, and such courses
must meet program distribution requirements;

® Professional development courses (PD) and continuing education
units (CEU) are not eligible for transfer;

® Associate’s degrees from regionally or nationally accredited
institutions are accepted in their entirety at 60-69 term hours,
including only the courses actually required for the degree.

® A maximum of 90 term hours from a regionally or nationally
accredited degree granting institution of higher learning may be
accepted, provided the coursework meets Cambridge College
degree/program distribution requirements.

® Students must complete at least one-fourth of their undergraduate
credits (30 term hours), including substantial advanced work in the
major or concentration, at Cambridge College.

Standardized Examinations

® Credits earned through standardized examinations (DANTES,
DSST, CLEP, FLATS and AP) may be accepted and will be
recorded as transfer credits.

® Credits earned through school-specific testing are not eligible for
transfer.

® Credits earned through standardized exams may replace major
requirements only at the discretion of the program chair or
academic dean.

® Students already matriculated into a Cambridge College program
are advised to consult their academic advisor for written approval
prior to taking any standardized exams. Without prior approval,
acceptance of credits is not guaranteed.

ACE Evaluated Transcripts

Credits recognized through the American Council on Education (ACE)

evaluated transcripts will be accepted at their full credit value as

follows.

® Up to 60 lower level credits may be accepted, provided the
coursework meets Cambridge College general education or
elective distribution requirements.

® An additional 30 upper level credits may be accepted provided the
coursework meets Cambridge College degree/program distribution
requirements.

® No “V” or vocational credits will be accepted for college transfer
credits.
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Please Note

® Prior written approval by the undergraduate academic dean is
required before taking courses at other institutions.

® As many as 18 transfer credits may be awarded for FLATs or other
language equivalency exams.

® ACE evaluated and standardized exam credits may not duplicate a
course taken at Cambridge College or at another institution.

® FElectronic transcripts will be accepted from military branches that
only provide electronic transcripts; i.e. Army (AARTS) transcripts
which will transition to Joint Services Transcripts on January 1,
2013.

Articulation Agreements

Articulation agreements are partnerships between educational
institutions which formalize their relationship to each other, and allow
for the direct transfer of academic credit. Cambridge College has
developed articulation agreements with community colleges and
other associate’s degree-granting institutions in order to expand the
higher education opportunities for their graduates. These articulations
are designed to maximize the students’ educational experience by
providing guaranteed admission into Cambridge College bachelor’s
degree programs, and accepting all credits constituting the
associate’s degree of an articulating partner.

Any additional credits earned above and beyond the associate’s
degree are subject to program distribution requirements (see above).

Cambridge College currently has articulation agreements with the
following colleges:

Connecticut
® Asnuntuck Community College
® Capital Community College

Massachusetts

® Bunker Hill Community College

® Greenfield Community College

® Holyoke Community College

® Jewish Vocational School

® Mount Wachusett Community College
® Northern Essex Community College

® Quincy College

® Roxbury Community College

® Springfield Technical Community College
® Urban College of Boston

California

® Riverside Community College

® Chaffey College

® San Bernardino Valley College

® San Joaquin Valley College (SJVC)
UCR Extension
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Master’s and CAGS Transfer Credit

www.cambridgecollege.edu/transferring-credits/transferring-credits-graduate-programs

The student must be accepted into a specific degree and
concentration for transfer credit to be accepted.

All Courses must meet the following criteria.

® Only graduate courses designed for graduate degree credit may be
accepted.

® Courses completed at regionally accredited institutions authorized
to grant graduate/post-graduate degrees may be accepted.

® Only grades of B (3.0) or better are considered.
® Other grades must be confirmed as equivalent to B or better.

® Courses must be degree credit-bearing graduate courses that are
not professional development or continuing education unit courses.

® Courses must meet current program requirements.

School of Education & Counseling: CAGS

CAGS transfer courses must be advanced graduate level; courses
open to undergraduate students are not accepted.

Courses NOT Acceptable for master's or CAGS transfer credit:

® Course work taken at other institutions after enrollment in a
Cambridge College graduate degree program or during an absence
from that program.

® Field experiences, practica and internships.

® |ndependent learning, research and applied action projects (final
projects cannot be replaced by transfer credit).

® Professional development courses, including school collaborative
courses and other courses taken for continuing education units.

® Courses/credits included in another degree (anticipated or
completed).

Licensure Course Transfer

To safeguard your licensure application, a course is accepted for
transfer into a licensure program only if:

® The content matches a corresponding Cambridge College required
course, meeting the high standards of our programs, and

® |tis judged to match the requirements and expectations of the
licensing authorities.

Counseling Licensure Courses — Final approval of other institutions’
course work for your licensure application is solely within the
discretion of the licensing authorities; please seek their advice.

Educator Licensure Programs — Al transfer of credit into educator
licensure programs is defined by the Mass. Department of Elementary
and Secondary Education (DESE) as a “waiver.” Records of all waivers
are kept in student files, and are subject to audit at any time by DESE.
These records will be required when you apply for licensure.
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Transfer Credit Limits

Credit Time
DEGREE PROGRAM Limi Limi
Division of Counseling programs. . . ........... 9.... byears
Division of Education programs (M.Ed., CAGS)
M.Ed. licensure programs, CAGS
(exceptas listed below). . .................. 12 ..5-7 years”
Instructional technology, law, and finance
courses forlicensure. . ... . 3 years

*Time limit varies with subject and licensure area,
as determined by program chair

M.Ed. programs without licensure

(except as noted on program charts). . .. ...... 12 .... nolimit
Business and Management programs . . .. ... ... 9.... 7years

Any one specific Cambridge College

management certificate. . . ........... ... 12-16.... byears

Please Note

Quarter-hours are converted into term hours at a 3/4 ratio and
rounded to the nearest whole number.
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Student Affairs

The Office of Student Affairs (OSA) serves as a vital resource for all
Cambridge College students. With a focus on enhancing their quality
of life, the OSA supports the many facets of a student’s life through
FOUR PILLARS of STUDENT CARE:

Student COMMUNICATION — Orientation and training events provide
students with the necessary information and resources as they
progress at the College.

Student CONDUCT — The Code of Conduct establishes standards
of personal conduct for each student with the goal of sensitive and
responsible behavior towards one another.

Student CARE — Care for students is provided through disability and
career advising, and community resources. The OSA also makes
available mediation for personal concerns and unresolved issues.

Student COMMUNITY — Opportunities for personal and academic
growth are accessible through the co-curricular life where students
are encouraged to participate in skill building workshops, networking
events, and College student engagement events.

For policies about starting and operating student organizations, see
Appendix D: Office of Student Affairs (OSA) Policies for Student
Community on page 437 or visit www.cambridgecollege.edu/
office-student-affairs-osa-policies-student-community. If you have
any questions or concerns feel free to contact the Associate Dean of
Student Affairs.

Whether you are new to college or returning after years away from
school, the student affairs and student support staff understand

that the transition can feel a little overwhelming at times. They are
ready to offer you guidance and assistance from orientation through
graduation and provide you with the resources, support, assistance,
and advice that will help you be successful. We are committed to
helping you become involved with the Cambridge College community
both inside and outside of the classroom to help you remain engaged
and achieve your potential. We hope to see you in our offices often
throughout your Cambridge College career and are here to assist you
in any way that you need us.
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Disability Support

Cambridge College is committed to providing equal access to all
educational opportunities to students with physical, psychological, or
learning disabilities.

To receive accommodations, students must work with the Office of
Disability Support and provide medical documentation describing
the student’s diagnosis, functional limitations, and recommended
accommodations. Please contact the Office of Disability Support
Services to arrange for an intake meeting and to discuss your needs.
The Office can be contacted at disabilitysupport@cambridgecollege.
edu or by phone at 617-873-0614. It is important to initiate the
process of applying for accommodations as early as possible. Many
of the support services require third party vendors and must be
arranged far in advance.

Disability Declaration and Documentation — Students with
disabilities at Cambridge College are encouraged to contact the
Office of Disability Support (ODS) to request appropriate services

but are not required to disclose any disability. All students seeking
accommaodations under the Americans with Disabilities Act must
self-identify with ODS and provide appropriate information. Students
must disclose disability directly to ODS in order to receive status as a
student with a disability. Disclosure to faculty, admissions counselors,
or other staff members is not considered official disclosure.

Initial self-disclosure may be initiated through phone, email, or
in-person, but receipt of accommodations will require an in-person or
Zoom meeting. In cases where an in-person meeting is not possible,
only phone or video-call conversations will be acceptable. Zoom
conferences are available in place of any in-person meetings.

Appropriate documentation — ODS asks students who request
disability accommodations to describe their disability, their past

use of accommodations, and the disability’s likely impact on their
educational experiences. Documentation provides a valuable tool for
helping Cambridge College understand how courses, systems, and
facilities may present barriers, and for planning strategies, including
reasonable accommodations, that provide access. ODS uses external
documentation to augment conversations with students and to
support requests for accommodations.

¥ Cambridge College
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Types of documentation supportive of requests include medical
records, psycho-educational testing, school records, and letters or
affidavits from mental health professionals. If students do not have
copies of this type of information, they are welcome to meet with
ODS to discuss other ways to demonstrate a connection between the
condition and academic barriers anticipated or currently being faced.

For the complete policy, see Appendix D: Disability Declaration and
Documentation on page 484 or visit https://www.cambridgecollege.
edu/disability-declaration-and-documentation-policy-students.

Confidentiality — The Office of Disability Support Services (ODS)
is committed to ensuring that all information and communication
pertaining to a student’s disability is maintained as confidential as
required or permitted by law. See Appendix D: Confidentiality of
Disability Documentation and Status Policy on page 484 or visit
www.cambridgecollege.edu/college-policies.

Accommodations — Students with appropriately documented
disabilities may be eligible for accommodations in accordance with
the Americans with Disabilities Act. Under this law, students are
eligible for accommodations which are deemed reasonable by the
College.

At the initial intake meeting, appropriate accommodations will be
discussed. Students must meet with or contact the coordinator of
disability support services every term to set up letters sent to faculty.
Accommodations do not automatically transfer from term to term and
may be course specific. It is the responsibility of the student to initiate
the accommodation process from term to term.

All students are expected to fulfill essential course requirements

in order to receive a passing grade, with or without reasonable
accommodations. Accommodations can not be granted retroactively.
For more information, please visit www.cambridgecollege.edu/
student-affairs/office-disability-support.

Disability grievances — See Appendix D: Disability Grievance
Policy and Procedure on page 484 or visit
www.cambridgecollege.edu/college-policies.

Emergency Phone Calls for Students

If a caller asks that a student be located because of an emergency,
College staff take the caller’'s name and phone number, make their
best effort to find the student, and give this information to the student
if located. To protect student privacy, the College does not inform the
caller whether the student is on the premises nor whether the call is
returned. The College does not convey non-emergency messages.

Health and Medical Care

In the event of a medical emergency, security staff will call an
ambulance. Students are responsible for their personal health and
medical care. The College does not provide medical services.

Health Insurance

In compliance with state public health departments, Cambridge
College requires its students to comply with state laws regarding
health insurance for college students. See Student Health Insurance
on page 26.
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Immunizations

Cambridge College requires all students enrolling in a degree

or certificate program (full-time or part-time) to comply with the
immunization requirements for full-time college students of the state
where their Cambridge College classes are located. This is because
our students often alternate between full-time and part-time study
from term to term.

MASSACHUSETTS: immunizations required (subject to change by

MA):

® Tdap: 1 dose; and history of a DPaP primary series or age
appropriate catch-up vaccination. Tdap given at > 7 years may be
counted, but a dose at age 11-12 is recommended if Tdap was
given earlier as part of a catch-up schedule. Td should be given if it
has been > 10 years since Tdap.

® Hepatitis B: 3 doses; laboratory evidence of immunity is
acceptable.

® MMR: 2 doses; first dose must be given on or after the first birthday
and second dose must be given =28 days after dose 1; laboratory
evidence of immunity is acceptable. Birth in the U.S. before 1957 is
acceptable only for non-health science students.

® Varicella: 2 doses; first dose must be given on or after the first
birthday and second dose must be given =28 days after dose 1; a
reliable history of chickenpox* or laboratory evidence of immunity
is acceptable. Birth in the U.S. before 1980 is acceptable only for
non-health science students.

® Meningococcal: 1 dose; 1 dose MenACWY (formerly MCV4) is
required for all students 21 years of age or younger. The dose
of MenACY vaccine must have been received on or after the
student’s 16th birthday. Doses received at younger ages do not
count towards this requirement. Students may decline MenjACWY
vaccine after they have read and signed the MDPH Meningococcal
Information and Waiver Form provided by their institution.
Meningococcal B vaccine is not required and does not meet this
requirement.

*A reliable history of chickenpox includes a diagnosis of chickenpox,
or interpretation of parent/guardian description of chickenpox, by a
physician, nurse practitioner, physician assistant or designee.

Exemptions: Medical exemptions (dated statement signed by a
physician stating that a vaccine(s) is medically contraindicated for

a student), and religious exemptions (dated statement signed by a
student or parent/guardian if the student is <18 years of age, stating
that vaccination violates sincerely held religious beliefs) must be
renewed annually, at the start of the school year.

Students are expected to submit proof of immunization using this
form: https://www.cambridgecollege.edu/sites/default/files/file_
uploads/updated_immunizations_form_-_fillable_-_12-02-2020.pdf

International students — Any student obtaining, maintaining, or
regaining F1 nonimmigrant student status through matriculation

in a Cambridge College degree or certificate program must abide

by all policies and rules set forth for full-time students, as full-time
enrollment is, generally, a requirement for maintaining F1 status.
These policies and rules are not nullified by an approved reduction of
course load.
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Orientation

Orientation introduces new students to the Cambridge College
community, helping them to make a smooth academic and personal
transition into the College. Informative publications are distributed.
Academic and program chairs meet new students, provide course
advising and explain program paths. They also deliver information on
degree completion, licensure/certification requirements, and course
registration. Students also meet their new classmates.

Orientation is required for all new students.

The Associate Dean of Student Affairs and site directors collaborate
to provide students at regional Cambridge College locations with
information and resources to help them get started at the College.

Student Government

Opportunities for student governance and leadership vary from
school to school. Students are invited to contact their academic
dean or regional site director with creative suggestions for student
participation efforts.

Supportive Resources

At the main campus, a list of local external resources is available from

the Office of Student Affairs. At regional Cambridge College locations,

similar information is available from the center director.

® Drug and alcohol rehabilitation programs.

® | ocal agencies and/or private practitioners who provide assistance
with alcohol and substance abuse.

Student Rights, Complaints, and Grievances

studentaffairs@cambridgecollege.edu ® Download Student Handbook at https://www.cambridgecollege.edu/offices/student-affairs

All Cambridge College students are required to become familiar with
the Student Code of Conduct and other College policies, and to
abide by them.

Student Code of Conduct

The complete Student Code of Conduct is available in
Appendix D: Student Code of Conduct on page 453
or at https://www.cambridgecollege.edu/resources/
student-rights-complaints-grievances

Student and Alumni Concerns and
Complaints
Grades Related

The Cambridge College policy and procedures regarding student
and graduate grade grievances can be found in Appendix A: Grade
Grievance Procedure on page 414 or at www.cambridgecollege.
edu/grade-grievance-procedure. Students and graduates must
consult applicable policy and procedures in case of any academic
concerns, complaints, or questions. Students and alumni can always
contact the Associate Dean of Student Affairs with further questions.

Faculty Related

The Cambridge College policy and procedures regarding student

and graduate complaints against faculty can be found in Appendix
A: Academic Policies on page 410 or at www.cambridgecollege.
edu/complaints-against-faculty. Students and graduates must consult
applicable policy and procedures in case of any concerns, complaints
or questions regarding faculty. Students and alumni can contact the
Associate Dean of Student Affairs with further questions.

Non-Academic and Service Offices Related

The Cambridge College policy and procedures regarding non-
academic student and graduate complaints can be found in
Appendix D: Non-Academic and Service Offices: Concerns and
Complaints on page 437 or at www.cambridgecollege.edu/non-
academic-and-service-offices-concerns-and-complaints. Students
and graduates must consult applicable policy and procedures in case
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of any non-academic concerns, complaints or questions. Students
and alumni can contact the Associate Dean of Student Affairs with
further questions.

Disabilities Related

The Cambridge College policy and procedures regarding disability
grievances can be found in Appendix D: Policies for Students

with Disabilities on page 484 or at www.cambridgecollege.edu/
disability-support-services/disability-support-services-regulatory-
information. Students and graduates must consult applicable policy
and procedures in case of any concerns, complaints, or questions
regarding disabilities. Students and alumni are encouraged to contact
the Associate Dean of Student Affairs with further questions.

Non-Discrimination and Harassment

Cambridge College is committed to an educational and work
environment in which all individuals are treated with respect

and dignity. Each individual has the right to study and work in a
professional atmosphere that promotes equal opportunities and
prohibits unlawful discriminatory practices, including harassment.
Therefore, the College expects that all relationships among persons
in the educational setting and the workplace will be business-like and
free of bias, prejudice, and harassment.

Equal opportunity — It is the policy of Cambridge College to ensure
equal opportunity and prevent discrimination or harassment on the
basis of race, color, religion, sex, sexual orientation, gender identity,
age, disability, marital status, citizenship, national origin, genetics,

or any other characteristic protected by law. All candidate decisions
related to admissions, retention, and graduation are made without
unlawful discrimination. The College prohibits any such discrimination
or harassment.

Retaliation is also prohibited — Cambridge College encourages
reporting of all perceived incidents of discrimination or harassment.
It is the policy of the College to promptly and thoroughly investigate
such reports. The College prohibits retaliation against any individual
who reports discrimination or harassment or participates in an
investigation of such reports.
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For more complete information, see Appendix D: Non-Discrimination
and Harassment Policy on page 480 or visit https://www.
cambridgecollege.edu/non-discrimination-and-harassment

Title IX Sexual Harassment Policy & Cambridge
College Sexual Misconduct Policy

Cambridge College is committed to establishing and maintaining an
educational and employment environment that is free from sexual
misconduct. Sexual harassment is a violation of a person’s rights,
dignity, and integrity, and is contrary to the mission and values of the
College. Acts of sexual misconduct are strictly prohibited and will not
be tolerated.

The Cambridge College policy and procedures
regarding Title IX, Sexual Harassment can be found

in Appendix D: Title IX Sexual Harassment Policy on
page 463 or at https://www.cambridgecollege.edu/
title-ixsexual-misconduct-and-sexual-harassment-policy.

For claims not covered by the Title IX Sexual Harassment Policy,
please see the Cambridge College policy on Sexual Misconduct in
Appendix D: Sexual Misconduct Policy on page 439 or at https://
www.cambridgecollege.edu/sexual-misconduct-policy

Students and graduates must consult applicable policy and
procedures in case of any questions regarding this topic. Students
and alumni can contact the Associate Dean of Student Affairs with
further questions.

External Resources

State Education Commissions

Grievances may be taken to the appropriate state education
commission. Please note that state authorities typically expect

a student to make every attempt to resolve a problem within

their college first. Each state has its own procedure for handling
complaints, often including a student complaint form and other
documentation. They typically do not accept anonymous complaints.

Complaints are handled by the state education commissions listed
below for the main campus and regional locations. Students who
reside in other states see also Complaint Process for All States,
below.

California — A student or any member of the public may file a
complaint/grievance with the Bureau for Private Postsecondary
Education at any time by calling 1-888-370-7589 or by completing a
complaint form, which can be obtained on the bureau’s Internet web
site, http://www.bppe.ca.gov/enforcement/complaint.shtml

Massachusetts — Massachusetts Board of Higher Education, One
Ashburton Place, Room 1401, Boston, MA 02108 ® 617-994-6950
® https://www.mass.edu/forstufam/complaints/complaints.asp

Puerto Rico — Puerto Rico Department of State - Office of
Registration and Licensing of Educational Institutions, PO Box
9023271, San Juan, Puerto Rico 00902-3271 e 787-722-2121
www.estado.pr.gov
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Online Students Outside of Massachusetts

Cambridge College is a SARA member. SARA is an acronym for the
State Authorization Reciprocity Agreement, which is an interstate
agreement that allows colleges and universities located in a SARA
member state to offer online classes in other SARA member
states without needing to obtain authorization to do so from each
state individually. SARA consists of a national network of member
states, districts, and territories that agree to comply with the rules,
policies, and procedures set forth by the National Council for
State Authorization Reciprocity Agreements (NC-SARA). All states
and territories in the United States are SARA members except for
California, the Northern Mariana Islands, and Guam.

Students residing outside of Massachusetts in another SARA member
state may submit a complaint regarding Cambridge College’s
distance learning programs to the Massachusetts Department of
Higher Education (DHE) only upon exhausting Cambridge College’s
complaint process outlined above. The SARA complaint form may be
accessed at https://www.mass.edu/foradmin/sara/complaints.asp

The DHE serves as the Massachusetts state portal entity for SARA.
As the SARA portal for the Commonwealth, the DHE receives and
evaluates institutional SARA applications, administers the student
complaint process for students of SARA institutions operating

in Massachusetts, and provides support to SARA institutions in
Massachusetts.

Other External Resources

Standards for Accreditation — The NECHE (formerly known

as NEASC) complaint procedures are solely for the purpose of
addressing significant non-compliance with the Standards for
Accreditation, not for individual dispute resolution.

Contact: New England Commission of Higher Education

® 3 Burlington Woods Drive, Suite 100, Burlington, MA 01803-4514
® 781-425-7785 ® email: info@neche.org

Equal Opportunity, Harassment, Sexual Harassment —
Please contact:

The United States Equal Employment Opportunity Commission
(EEOC)

John F. Kennedy Federal Building, 475 Government Center
Boston, MA 02203 ® 617-565-3200
EEQC offices nationwide are listed online at www.eeoc.gov

Massachusetts Commission Against Discrimination (VCAD)

® www.mass.gov/mcad

One Ashburton Place, Sixth Floor, Room 601, Boston, MA 02108

® 617-994-6000

436 Dwight Street, Second Floor, Room 220, Springfield, MA 01103
® 413-739-2145

FERPA — If the College fails to comply with FERPA requirements,
written complaints may be submitted to:

Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202-8520
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Violence Against Women Act

Violence Against Women
domestic violence ® dating violence ® sexual assault ® stalking

In accord with the Violence Against Women Reauthorization Act of
2013 (VAWA), Cambridge College will respond to reported incidents
of violence against women in the Cambridge College community with
support for victims and fair, impartial disciplinary procedures.

Prompt Crime Reporting

Campus policy encourages every member of the campus community
to report a crime promptly to the local police and to submit reported
crime incidents to campus security personnel, the regional center
director, the director of business operations or the Associate Dean of
Students.

Institutional Response to Reports of VAWA Crimes

The institution has programs to prevent domestic violence, dating
violence, sexual assault, and stalking. When an incident of domestic
violence, dating violence, sexual assault, or stalking is reported, the
College will provide victims with written notice of available options,
remedies, and services. If the accused individual is a student, the
standard of evidence used in an institutional disciplinary hearing will
be preponderance of the evidence.

Education Programs About VAWA Crimes

The College has education programs to promote the awareness of
rape, acquaintance rape, dating violence, domestic violence, sexual
assault, and stalking. These education programs include primary
prevention and awareness programs for all incoming students and
new employees. These education programs will include: a statement
that these crimes are prohibited at the College; definitions of consent,
domestic violence, dating violence, sexual assault, and stalking in the
College’s jurisdiction; safe and positive bystander intervention when
there’s a risk of one of those incidents; information on risk reduction
to recognize warning signs of abusive behavior and avoiding
potential attacks; and information about the institutional disciplinary
procedures.

Sanctions for VAWA Crimes

Following a final determination of an institutional disciplinary
procedure for cases of rape, acquaintance rape, dating violence,
domestic violence, sexual assault, or stalking, the following sanctions
or protective measures may be imposed: suspension, expulsion,
education programs, community service, probation, no-contact order,
disciplinary contract agreements, class changes, or other appropriate
relief measures.

Procedures for Survivors of Domestic Violence, Dating Violence,
Sexual Assault, or Stalking

Survivors/victims of these crimes will be provided written information
about evidence preservation, how and to whom to report these
crimes, options about involvement of law enforcement and campus
authorities, and assistance in notifying law enforcement if the victim
chooses, as well as the option to decline to notify authorities. Victims
will also be provided information about rights and institutional
responsibilities regarding no contact orders, orders of protection,
trespass notices or other available applicable options.
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Evidence preservation: In order to best preserve evidence, victims
should avoid showering, washing, changing clothes, combing hair,
drinking, eating, or doing anything to alter physical appearance until
after a physical exam has been completed.

Reporting: Victims should report to the Associate Dean of Students,
(room 1285 at 500 Rutherford Ave. in Boston, MA, 617-873-0614) or
the local regional center director.

Notifying Law Enforcement: Victims have the right to notify law
enforcement, and the campus can assist in notifying law enforcement
if victims choose. Victims may also choose to decline to notify
authorities.

Procedures for Institutional Disciplinary Procedures in Cases of
Domestic Violence, Dating Violence, Sexual Assault, or Stalking

The institutional disciplinary procedures will provide a fair, prompt, and
impartial process from investigation to final result. The investigation
and any hearing will be conducted by those who receive annual
training on issues related to VAWA crimes, how to conduct an
investigation, and a hearing process that protects victim safety and
promotes accountability.

Parties are entitled to have an advisor of their choice present at

any hearing and related meetings. There is no limit to the choice

of an advisor; however, the parties are responsible for presenting
evidence on their own behalf. Advisors may speak privately to their
advisee during the proceeding, and cannot present evidence or
cross-question witnesses. Parties will be informed simultaneously in
writing of the outcome of the process, the availability of any appeal
procedures, and when the results become final after any appeals.

The disciplinary processes available for victims of domestic violence,
dating violence, sexual assault, and stalking are the appropriate
campus student conduct disciplinary procedures or employee
conduct disciplinary procedures as applicable. These processes
include a report being taken, timely investigation, charges issued,
initial meeting, hearing and appeal as applicable. Investigations
will generally be conducted within 60 days of the report being
taken, unless extenuating circumstances described to the victim
occur. Hearing appeals must be filed within 10 days of the

hearing determination. The standard of evidence in these cases is
preponderance of the evidence. Following an allegation or report
of one of these crimes, the institution may offer available protective
measures such as a no-contact order; alteration of residence
assignments, academic, and work situations.

Confidentiality

The institution will maintain as confidential any accommodations or
protective measures provided to the victims, so long as it does not
impair the ability to provide such measures.

Personally identifiable information about victims will not be included
in any publicly available record-keeping, including the reporting and
disclosure of crime statistics.
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Written Notifications to Students, Employees, and Victims of VAWA
Crimes

For Students and Employees:

The College will provide written notification to students and
employees about existing and available counseling, health, mental
health, victim advocacy, legal assistance, visa and immigration
assistance, and other services available in community and on campus
to victims of dating violence, domestic violence, sexual assault,

and stalking. The College will also provide information about these
services in writing to victims of domestic violence, dating violence,
domestic violence.

For Survivors/Victims:

The College will provide written notification to victims regarding rights
and options, including: available and existing on- and off-campus
services such as victim advocacy, counseling, health, mental health,
legal assistance, visa and immigration assistance; available and
applicable institutional disciplinary procedures, and an explanation

of those procedures; confidentiality in protective measures and

Clery reporting and disclosure; and reasonable and available options
and assistance with changing academic, living, transportation, and
working situations, regardless of whether the victim chooses to report
the crime to law enforcement.

In accord with the Violence Against Women Reauthorization Act of
2013 (VAWA), Cambridge College will include in its annual crime
statistics all reported incidents of VAWA crimes.

Military Servicemembers,
Veterans & Dependents

veterans.support@cambridgecollege.edu ® www.cambridgecollege.edu/resources/veterans-benefits

Cambridge College is recognized as a military friendly institution
offering a variety of degree and certificate programs which serve the
academic and career development needs of many military members
and their families. At Cambridge College our focus is on adult
students, their experiences and their needs. Our admissions staff
and administration are trained to work with military students and
help them get the best from all the benefits for which they qualify. At
Cambridge College, we offer a personalized approach to assist our
military students. Many of our faculty and staff have served in the
armed forces and understand the challenges our military members
and their families face each day. Our staff are here to help veterans
through the admissions, registration, and eligibility processes.

The Veteran’s Administration has approved Cambridge College
programs for VA benefit coverage. Cambridge College is also
approved by the Puerto Rico State Approving Agency to provide
academic training to students under the various Gl Bill® programs.

All students eligible to receive veterans’ benefits or Department of
Defense Tuition Assistance while attending the College are urged
to speak with their Educational Services Officer (ESO) or counselor
within their military service regarding their plans in advance of
enroliment.

Transfer Credit Evaluation

Transfer credit—All students receiving veterans benefits will have

all prior education and training evaluated upon enrollment. Credit

will be awarded where applicable with the program being shortened
accordingly. The student and the Department of Veteran Affairs will be
notified. For transfer credit information please contact your veterans
certifying representative.

Prior learning assessment can earn college credit and shorten
your program—Veterans enrolled in undergraduate programs are
especially encouraged to consider documenting their learning
derived from experience in the form of standardized college-
level exams and portfolios that demonstrate learning equivalent
to specific college courses. For more information, ask to speak
with your faculty advisor or Cambridge College regional center
director, or visit www.cambridgecollege.edu/admissions/
prior-learning-work-experience-credits.
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Military Servicemember Tuition Discount

Tuition discount for active Military Servicemembers —
Undergraduate tuition is reduced to the amount covered by the
federal Tuition Assistance Program; the rate is subject to change
accordingly. We do not charge out-of-state tuition to our military
members.

Military Tuition Assistance Refund Policy

Military Servicemembers awarded Tuition Assistance (TA) are subject
to the Military TA Refund Policy in the event of withdrawal. For the full
policy, see Military Tuition Assistance (TA) Refund Policy on page
25 or visit https://www.cambridgecollege.edu/sites/default/files/
file_uploads/cc-tuitionassistance-refundpolicy-7018019.pdf.

Delayed Disbursement of VA Funding

Covered individuals are students entitled to educational assistance
under chapter 31, Vocational Rehabilitation and Employment, or
chapter 33, Post-9/11 Gl Bill® benefits with 100% coverage by the
VA. These students will not have financial aid or business registration
holds placed upon their accounts if they are unable to meet their
financial obligations to the College due to the delayed disbursement
funding from VA under chapter 31 or 33. No late fees, denial of
access to classes or College facilities, requirement to borrow funds,
or other penalties will be imposed upon students for whom the VA
is delayed in disbursing educational assistance. These students will
be permitted to attend or participate in a course of education during
the period beginning on the date on which the student provides to
the College a certificate of eligibility for entitiement to educational
assistance under chapter 31 or 33, and ending on the earlier of the
following dates:

® The date on which payment from VA is made to the institution.

® 90 days after the date the institution certified tuition and fees
following the receipt of the certificate of eligibility.

(A “certificate of eligibility” can also include a “Statement of Benefits”
obtained from the Department of Veterans Affairs’ (VA) website

— eBenefits, or a VAF 28-1905 form for chapter 31 authorization
purposes.)
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Academic Progress

Progress will be monitored each term for all students receiving
veterans benefits. If an undergraduate student’s cumulative GPA falls
below 2.0 (graduate programs 3.0), or completion rate falls below
67% (graduate programs 50%) in all courses attempted at Cambridge
College, in any term, the student will be placed on academic
probation for a maximum of two additional terms. If the student’s GPA
or completion rate is not raised to meet graduation standards by the
end of the second term of probation, the Veterans Administration will
be notified and benefits will be interrupted.

Conditions for Reentrance: If the dean or regional site director
determines that the conditions which caused the interruption have
been rectified, the student will be eligible to receive benefits.

Refunds and Accommodations for Students
Activated in the Armed Forces or National Guard

Cambridge College is committed to comply with PR Law No. 109

of April 11th, 2003 which regulates contractual relations between
military students of post-secondary education. The student must
present original evidence of their activation orders to the Registrar’s
Office at least fifteen (15) days before the date of activation, or within
a reasonable period of time. Upon receiving evidence of a student’s
activation in the armed forces or national guard, Cambridge College
will reimburse, return the money paid for tuition and other expenses
paid by the student, or grant credit for the courses remaining. The
College will also provide accommodations for students upon their
return to ensure they can continue their studies. See the full policy in
Appendix D: Contractual Relations Between Military Students and
Cambridge College on page 490.

Readmission after Interruption Due to Military
Service

Cambridge College will readmit students whose studies were
interrupted due to military service.

In accordance with federal regulations regarding readmission
requirements for military servicemembers (34 C.F.R. 668.18), any
student who withdraws from Cambridge College because of absence
due to a military service obligation will be readmitted with the same
academic status as previously held if the following conditions are met:

The student (or an appropriate officer of the armed forces or official
of the Department of Defense) must give Cambridge College

notice of such service as far in advance as is reasonable under the
circumstances. Alternatively, at the time of readmission, the student
may submit an attestation of military service that necessitated the
student’s absence from the College.

The student must submit proper notification of intent to return to
school within three years of the completion of military service, or
within two years of recovery from iliness or injury resulting from
service.

The cumulative length of the absence and of all previous absences
from the College by reason of military service may not exceed five
years (only the time the student spends actually performing service is
counted). Should the served time exceed five years, the student must
reapply to the College through the Admissions Office.
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Students are encouraged to speak with their academic advisor
regarding any absence due to military service. For more general
information, please contact veterans.support@cambridgecollege.edu.
Cambridge College adheres to the guidelines outlined in the 2022
Federal Student Aid Handbook.

Departments of Veterans Services

A wide range of educational benefits are available to veterans,

their dependents and family members through the United States
Department of Veterans Affairs. Students must apply directly to the
US Department of Veterans Affairs. Below are several links that will
get you started and will provide you with the information you need to
take advantage of your benefits.

U.S. Department of Veterans Affairs ® https://www.va.gov
Massachusetts ® www.mass.gov/veterans/education

MA Department of Veteran Services
600 Washington Street, 7th Floor, Boston, MA 02111
Phone: 617-210-5480 ® Fax: 617-210-5755

California ® www.calvet.ca.gov
Puerto Rico ® http://www.benefits.va.gov/sanjuan/

Other Resources for Veterans

VA Online Application for Educational Benefits ® https://www.
ebenefits.va.gov/ebenefits/homepage

Montgomery Gl Bill® (MGIB) ® https://www.benefits.va.gov/gibill/
montgomery_bill.asp

MGIB Verification (Web Automated Verification of Enrolliment/WAVE) e
https://www.gibill.va.gov/wave/index.do

Reserve Educational Assistance Program (REAP) or Chapter 1607 ®
www.benefits.va.gov/gibill/docs/pamphlets/ch1607_pamphlet.pdf

Disabled veterans may qualify for accommodations under the
Americans with Disabilities Act. Please contact the Cambridge
College Office of Disability Support for more information:
disabilitysupport@cambridgecollege.edu ® 617-873-0614

Gl Bill® is a registered trademark of the United States Department of
Veterans Affairs. More information about education benefits offered

by VA is available at the official U.S. government Web site at https://
www.benefits.va.gov/gibill
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International Students

International Student Office ® international@cambridgecollege.edu ® www.cambridgecollege.edu/offices/international-students

Cambridge College currently accepts international students at its main campus in Boston, Massachusetts.

For assistance with the application process, please speak with your admissions counselor.
For assistance with F1 non-immigrant status questions, please speak with the International Student Office

Admission of F1 Non-Immigrant
International Students

Admission Requirements for F1 Non-Immigrant
Students:

1. Completed, signed Cambridge College Application, including
the International Students Application Supplement and any
program requirements and documents (see Admission on page
13).

2. Application fee.

3.  Official demonstration of English Language Proficiency,
documented in one of the following ways (not required for
students whose first language is English):

a. Official demonstration of English language proficiency.
Cambridge College will accept the following scores equal to
or greater than the following:
® Duolingo English Language Test (DET): 90
® Pearson Test of English Academic (PTE Academic): 45
® Paper-based TOEFL (PBT): 518
® Computer-based TOEFL (CBT): 188
® |nternet-based TOEFL (IBT): 67
® |ELTS: 5.5

® Michigan Test of English Language Proficiency (in-house):
Level 2, 68 (undergraduate candidates)
Level 3, 84 (graduate candidates), or
b. A diploma from a U.S.-based college, university, high school,
or equivalent, or
c. A Certificate of completion from a Cambridge College
partner English language school. For a list of participating
schools, please contact Admissions, or visit our website
at www.cambridgecollege.edu/international-students/
approved-english-language-schools

Conditional Acceptance

Conditional acceptance is offered to students who have met all
admissions requirements except demonstration of the minimum level
of English language proficiency. Students will not receive an 1-20
from Cambridge College and must be enrolled in a partner school.
For more information, please contact your admissions counselor or
the International Student Office. See conditional acceptance policy in
Appendix D: Conditional Acceptance of F1 International Students
on page 487 or at www.cambridgecollege.edu/college-policies.
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Issuance of an I-20

International students seeking to receive an 1-20 to obtain or maintain
F1 non-immigrant student status through Cambridge College must be
fully admitted into a full-time degree program at Cambridge College.
Issuance of an [-20 does not guarantee entry or the right to remain in
the United States.

I-20 Issuance Requirements for F1 Non-Immigrant
International Students:
1. Copy of your passport or other government-issued document,
showing:
® Your name
® Date of birth
® Country of birth
® Country of citizenship (if different from country of birth)

2. Demonstration of adequate ability to fund your studies for at
least the first year of study. Documents must be:

a. In English, or accompanied by a notarized translation into
English.

b. Equal to or greater than $29,000 USD for bachelor’s and
master’s students.

c. Dated within six months from the date of acceptance; within
three months is preferred.

d. Accompanied by a validated bank statement, attestation, or
equivalent, signed by the sponsor and/or a bank official from
which funds are demonstrated.

Additional Documents

Additional documents required for students already in the U.S.
include:

e {94, Arrival/Departure record, which you can access online at
https://i94.cbp.dhs.gov/194/

e Copy of your most recent visa.

Students currently in the U.S. in F1 status must also provide:
e Copy of current I-20, pages 1 and 2.
e Completed Transfer Request form.

Students with dependents in F2 status or wishing to obtain F2
status must also provide:

e Copy of each dependent’s passport.

e Copy of each dependent’s F2 |-20 (if applicable).

e Demonstration of financial capability for supporting the dependent
while in the U.S.:
® For a spouse, demonstrate an additional $6,000 in financial
capability.
e For each child, demonstrate an additional $4,000 in financial
capability.
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Changing to or Regaining F1 Status

Students who wish to obtain or regain F1 non-immigrant student
status through Reinstatement or Change of Status must be fully
accepted to a Cambridge College academic program before receiving
a Change of Status requested or Reinstatement requested [-20.
Cambridge College will assist with issuance of the [-20 and any
photocopying services students need for the filing of the 539 for
Change of Status or Reinstatement, but does not offer any legal
advising to students for these processes.

Maintaining F1 Status at Cambridge
College

Orientation

All F1 non-immigrant students are required to complete the New
International Student Orientation prior to their first term of study.
Students who fail to complete this session will not be able to register
for the following term.

Health Insurance Requirement

All F1 non-immigrant students enrolled in Massachusetts must
maintain health insurance throughout their studies at Cambridge
College. For details, please see Student Health Insurance on page
26.

Full Time Registration Requirement

In order to maintain F1 status at Cambridge College, F1 international

students must:

1. Register for a full-time course of study in the first term and all
subsequent terms except in the final term. “Full-time” is defined as:

® 12 semester credits for bachelor’s (undergraduate) students.
® 8 semester credits for master’s (graduate) students.

® CAGS and doctoral (post-graduate) students: Course load
per term is defined by the program. Please see the International
Student Office for full-time registration requirements.

2. Attend all courses which contribute to full-time registration. Failing
a class for truancy or absence is considered an unauthorized drop
below full course of study and will result in loss of F1 status.

3. Register for no more than three credits of online course work in a
required term, except where the online course registration exceeds
the required minimum full-time registration.

4. Register for and attend courses only taught at the Cambridge
College campus where the student has been authorized to attend.
For a list of Cambridge College locations approved by the SEVP to
host F1 students, please contact the International Student Office or
visit www.cambridgecollege.edu/international-student.

Students are not required by federal regulations to register for
Summer term except when Summer term is also the initial term of
study; however, some academic programs may require Summer
registration. Students must ask their academic advisor and/or
academic dean if they are required to register for the Summer term.
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Dropping Below Full Time Registration

In order to drop below full-time registration during a required term,
students must first contact the International Student Office. No
special permission from the International Student Office is required for
Summer registration.

Students in their final term of study may register for fewer than
the required number of credits, but are advised to contact the
International Student Office to advise the P/DSO of their intent to
graduate that term.

Students who wish to drop below full-time registration for academic
reasons may do so only in the first term of study. They must contact
the International Student Office no later than the fourth week of the
term to request the reduction in course load. A student’s course load
may be reduced to no fewer than six credits when the reduction

is academic in nature. Reducing the course load to fewer than six
credits during Spring or Fall terms is considered a violation of F1
status.

Students who wish to drop below full-time registration for medical
reasons may do so at any time during the term, but must provide
documentation from a licensed medical provider in the U.S.
demonstrating the need for the Reduced Course Load due to a
medical condition. Students must notify the International Student
Office in writing (email or letter) of the intent to drop below full-time
registration prior to dropping/withdrawing from courses. Students
must provide a completed Medical Reduced Course Load form to
the International Student Office no later than 10 days after visiting the
medical professional who certifies the need for a reduction in course
load. Failure to do so is considered a violation of F1 status.

NOTE: Receiving authorization for a Reduced Course Load allows
students to maintain F1 status while taking fewer than the minimum
required credits during a required term. Students who reduce their
course load after the add/drop period are still responsible for any
late fees or charges applied to their accounts, as per the policies

of the Bursar’s Office. Applying for a Reduced Course Load is not a
withdrawal/drop from a class. Students must also visit the Registrar’s
Office and Bursar when withdrawing from or dropping a class.

Updated Records

Students maintaining F1 status through enroliment at Cambridge
College must keep all information updated with the International
Student Office at all times. Students may email all information to the
International Student Office and must do so within 10 days of the
change in information. The information includes:

1. Current major field of study (if changed during studies).

2. Current residential address in the U.S.

3. Current legal name (if different from name provided when applying).

4. Current sources of funding (if different from funding demonstrated
when applying).

. Updated passport (may be scanned and emailed).

. Updated visa (may be scanned and emailed).

7. Updated i94, Arrival/Departure record, which you can access online
at https://i94.cbp.dhs.gov/194/

[© BN

International students must separately inform the Registrar’s Office
and International Student Office of any changes to their residential
address in the U.S. Failure to report to either office within 10 days of
moving may result in complications with communication from the
College and the federal government.
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Program Dates

Student program dates are listed on page 1 of the Form 1-20.
Students are expected to monitor their own program dates and notify
the International Student Office if an extension is needed, if they will
complete the program before the listed end-date, or if they will depart
the U.S. prior to completion of the program without intention to return
within 5 months.

Degree/Enrollment Verifications

Students requesting enroliment verification must contact the
International Student Office, providing their name and student

ID number. The letter will confirm that the student is enrolled at
Cambridge College, specify the student’s standing (active, applying
for reinstatement, applying for change of status, etc.), and note the
student’s SEVIS ID number and program dates as they appear in
SEVIS.

Students requesting transcripts must submit a Transcript Request
to the Registrar’s Office. No transcript, official or unofficial, can be
provided by the International Student Office.

Work Eligibility

Students in F1 non-immigrant status are permitted to engage in work
only if they first receive authorization from the federal government
through the International Student Office. There are three kinds of work
in which international students may engage:

On-Campus Employment — International students may engage in
part-time (no more than 20 hours per week) on-campus employment
during required terms (Spring and Fall) and full-time (no limit on hours)
during breaks and vacation (Summer). On-campus employment is not
guaranteed to any student, nor is its availability guaranteed.

Curricular Practical Training (CPT) — International students may
have the option to engage in Curricular Practical Training as part of
their academic program. This is permitted only at the discretion of
an academic instructor. Students interested in pursuing CPT should
contact the International Student Office at least one academic term
before the term in which they plan to engage in CPT.

Optional Practical Training (OPT) — International students
completing a degree with Cambridge College may be eligible for
the 12-month full-time Optional Practical Training benefit. Students
should contact the International Student Office no later than the
beginning of their final term of study for information on OPT and
the OPT application process. Students may apply for OPT up to 90
days prior to the final date of classes listed for their level of study in
the Academic Calendar, through 60 days following the same date.
Students who have not been enrolled for two consecutive terms,
including their final term of study, prior to completing their degree
may not be eligible for the OPT benefit. As each student’s situation is
unigue, one-on-one advising on OPT is strongly recommended.

Additional Information

For detailed information or questions regarding federal regulations
governing F1 student status, please contact the International Student
Office.
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Certification of Credentials Earned

Some international graduates report that upon returning to their home
countries, they are asked to provide documentation from Cambridge
College to certify the credentials they earned in the United States.
Students who require the College to prepare documents beyond
information readily available in the Academic Catalog or on the
Cambridge College website will be assessed a fee (see Tuition and
Fees Rates on page 27). Examples include but are not limited to:

® Report or letter summarizing specific course evaluation procedures,
projects, and guidelines.

® Additional evaluation(s) created and conducted solely in conformity
with the home country’s protocol (e.g.: blind evaluation).

® Separate correspondence (beyond official transcript) verifying
course descriptions/credits/hours for each course completed.

® Separate correspondence certifying class attendance policies.
(Cambridge College cannot provide daily class attendance records
for individual students.)

® Separate correspondence attesting to credentials of Cambridge
College personnel such as blind evaluator and/or program chair,
etc.

® Separate presentation certificate certifying Independent Learning
Project presentation.

® Separate correspondence regarding Cambridge College online
repository of published ILPs.

® Other documents that duplicate information readily available via the
Cambridge College website or the Academic Catalog.

Students who plan to return to their home country following study
at Cambridge College are advised to communicate with their
National Department of Education (or other appropriate sources)
prior to traveling to the United States, or upon their return, to obtain
guidelines that itemize the documentation that will be required to
validate credentials that were earned in the United States.

@ Cambridge College
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Career Resources

Center for Career and
Professional Development

The Center for Career & Professional Development (CCPD) is
Cambridge College’s career resource hub for students, alumni and
employers. CCPD will prepare students and alumni to understand and
promote their diverse backgrounds and experiences as strengths in
today’s job market, to effectively utilize career information and advice
to identify employment opportunities, to successfully launch new
careers and finally, to pursue meaningful professional development.

The Center will:

* Deliver services and resources that support current students and
alumni in their pursuit of employment pre- and post-graduation;

® Ensure access to information, knowledge and competencies that
enhance individual career development, academic success and
employability;

* Promote career opportunities that reflect sustainable jobs of the
future; and

® Establish relationships with employers for the purpose of meaningful
exposure and transition to professional employment opportunities.

International Students are encouraged to explore career building
and experiential learning opportunities supported by CCPD, but
must act in accordance with the rules and regulations set forth by
the US Department of Homeland Security regarding number of
hours, authorization to work, and tax filing. International students
are encouraged to contact the International Student Office at
international@cambridgecollege.edu.

Please see International Students on page 57 or visit https://www.

cambridgecollege.edu/offices/international-students to review work
authorization and visa requirements.
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Online Tools

CCPD on MyCC

Visit MyCC to access timely and important CCPD information, such
as:

e Career tips

* Workshops, Presentations and Recordings

* Event Announcements

* Job and Internship Opportunities and much more

College Central Network

P Collge
Gentral

.‘ Network

CCPD has teamed with College Central Network - CCN - to connect
students, alumni and employers to a virtual range of career building
services, events, job opportunities and field-based learning/internship
experiences. Once students and alumni register, they can:

¢ View career building sites for data on jobs, salaries and employment
statistics;

e Keep track of relevant CCPD and School events and activities;

e Search job opportunities and field-based learning/internship
experiences; and

e Post résumés for employer review.
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Career Planning and Development

Students can support their career growth strategies through one-on
one session on one or more of the following:

¢ Perfecting résumés and cover letters

* Managing personal brands and social media identity
* Mastering networking principles

® Optimizing mentor relationships

* Navigating diversity and inclusion in the workplace

® Accessing professional development training and advanced-
graduate degree options

Contacts.

Massachusetts

e Center for Career and Professional Development — Irina Galatskaya,
Manager for Career Services / SOM Business Practicum
(Internship) Faculty: irina.galatskaya@cambridgecollege.edu

e Undergraduate students — Irina Galatskaya, Manager for Career
Services: irina.galatskaya@cambridgecollege.edu

¢ Division of Education students — Doris Van Gorder, Assistant
Dean of Field Experiences & Licensure: doris.vangorder@
cambridgecollege.edu

¢ Division of Counseling students — Kathrine Sullivan-Corbett,
Associate Dean of Academic Advising & Field Experience: kathrine.
sullivan-corbett@cambridgecollege.edu

Puerto Rico

e Santiago Mendez-Hernandez, Senior Director for Puerto Rico
Campus and Hispanic Initiatives: santiago.mendez-hernandez@
cambridgecollege.edu

California

e Courtenay Ciriffin, Regional Center Director: courtenay.grifin@
cambridgecollege.edu

For additional support, please contact one of our Center for

Excellence in Learning and Teaching Success Coaches at CELT@
cambridgecollege.edu to get assistance by phone, email or in-person.
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Experiential Learning

Each school at Cambridge College provides experiential learning
opportunities relevant to programs of choice including, but not limited
to:

¢ Internships and field placements

¢ High impact practices such as industry—specific case studies
e Intensive industry or skill-based writing/research assignments
e Community-based service learning

Contacts:

School of Arts & Sciences

* Ronda Goodale — Early Childcare and Education Program Chair —
ronda.goodale@cambridgecollege.edu

e James Lee — Dean - james.lee@cambridgecollege.edu

® Barbara Koffske Reid — Wellness and Health Promotion Program
Chair — barbara.reid@cambridgecollege.edu

School of Education & Counseling

e Division of Education:
Doris Van Gorder - Assistant Dean of Field Experiences & Licensure
— doris.vangorder@cambridgecollege.edu

e Division of Counseling:
Kathrine Sullivan-Corbett — Associate Dean of Academic Advising
& Field Experience — kathrine.sullivan-corbett@cambridgecollege.
edu

School of Business & Technology

¢ Irina Galatskaya — Manager for Career Services / SBT Business
Practicum (Internship) Faculty — irina.galatskaya@cambridgecollege.
edu

Cambridge College
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The Center for Excellence in Learning and Teaching (CELT) is the
heart of academic and faculty support at Cambridge College. The
Center is designed to foster student academic success through
improved student learning and faculty teaching. The Academic
Success Center provides student academic support through
professional and peer tutoring, as well as workshops and other
events. The Institute for Faculty Excellence offers faculty workshops
and professional development opportunities for continuous learning
and to improve student learning outcomes. The CELT operates
broadly across all of the Cambridge College regional locations, but
some support varies slightly by location.

Academic Success Center

Professional/Peer Tutors — Cambridge College’s academic support
is housed in the Academic Success Center. This is where students
can connect with professional and peer tutors. Tutoring services
vary slightly by campus, but students can expect professional
writing tutors at the Boston, Lawrence, and Springfield campuses.
Puerto Rico also offers peer writing tutors. In addition, students

may find peer tutors for math, technology support, or accounting

at various campuses. Most tutors are available via Zoom, and all of
the schedules of in-house tutors and academic support staff can be
accessed via our online scheduling system:

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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To schedule an appointment with a tutor:

1. Loginto MyCC

2. Click the Starfish button

3.  Click the “Academic Success Center” service

4.  Select a tutor you want to work with and click “Schedule an
appointment”

5. Follow the directions to book with a tutor. If choosing a Zoom
appointment, the link will be emailed in the confirmation.

Or email CELT@cambridgecollege.edu

Workshops — The Academic Success Center hosts many student
workshops via Zoom. Workshop topics include: study skills, time
management, note-taking, and computer applications among other
subjects. Look for email and posted announcements about upcoming
workshops.

TutorMe (24/7 online tutoring) — All Cambridge College students
have access to our CC TutorMe platform through the MyCC web
portal. This platform will allow Cambridge College students to
access a live tutor via the Internet 24/7 in most subject areas.
Students can get help with writing, ESL, math, accounting, statistics,
computers, college skills, or content areas like business, psychology,
or education. To access TutorMe, log onto MyCC and visit the CELT
page.
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Assessment

New Student Testing — Cambridge College’s Office of Assessment
runs all of the new student assessments. All new students entering
any undergraduate program and graduate students entering the
School of Business & Technology are required to take writing
assessments upon acceptance. In addition, during their first semester,
new undergraduate students take the College Student Inventory as
part of their LRN 175 Principles and Processes of Adult Learning
class. For more information, please contact CELT@cambridgecollege.
edu.

Language Testing for Credit — Students may elect to pay a fee to
take an assessment for prior knowledge in any foreign language. If
they pass this assessment, they can earn up to 12 credits. These
credits can be included in their academic plans and count toward a
degree. To find out if you are eligible to take these exams, contact
undergraduate advising at AcademicAdvisinguG@cambridgecollege.
edu

Foreign Language Testing for Proficiency — Cambridge College
offers the Duolingo English Test to our international applicants.

This test is accepted by all programs at Cambridge College as a
method for demonstrating sufficient English language proficiency
for matriculation. Information about this test can be found on the
Cambridge College website at https://www.cambridgecollege.edu/
international-students/duolingo-english-test-det.

See Tuition and Fees Rates on page 27 for the language testing
fees.

Faculty Support and Professional Development

The Center for Excellence in Learning and Teaching offers faculty
professional development and support for both new and continuing,
full and part-time faculty. The CELT offers many professional
development opportunities each semester. Below are some of the
suppports available.

New Faculty Orientations (NFO) — the CELT runs the NFO for new
faculty introducing them to the logistics of working at Cambridge
College as well as the expectations for required activities and
resources available to support them in their teaching at Cambridge
College.

In-house workshops and activities — each term, the CELT
publishes a list of faculty activities such as workshops on technical
and pedagogical subjects, pilot groups, and other faculty events.
The publications of these events can be found on the MyCC CELT
page, and physically at all campuses. All faculty are encouraged to
participate and may be eligible to earn points toward a stipend.

Resources for Faculty — the CELT offers many resources for faculty
to help them improve their teaching and student learning. Many
documents, articles, books, and other resources to support best
teaching practices can be found on the MyCC CELT page.

Early College Program

Cambridge College delivers Early College programs, dual enrollment,
and college course access initiatives with several partner high
schools. These include formal Massachusetts Department of
Elementary and Secondary Education (DESE)-designated Early
College programming with Somerville High School, Early College
pathways programming with Charlestown High School, and other
dual enrolliment and college course access opportunities for multiple
high school partners.

Cambridge College’s Early College programming consists of
predefined curricula and student support systems focused on
dedicated academic and career pathways. Each partner high school
works with the faculty and administration of Cambridge College to
build a curriculum that is specifically responsive to the partner’s needs
and the needs of the Commonwealth.

DESE-designated Early College Program:

The Somerville High School - Cambridge College Early College
Program is a component of the Somerville High School Beyond the
Classroom Learning initiative. It is a free program offered to high
school students, primarily focusing on but not limited to English
learners, students with disabilities, low-income students, and students
from racial/ethnic groups that are traditionally underrepresented in
higher education.
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The Early College Program recruits students in the fall of tenth

grade, with student and classroom outreach efforts conducted by
both Somerville High School teachers and staff and Cambridge
College faculty and staff. Interested students complete an internal
application process, are interviewed, and are accepted based on
program guidelines during the late fall of their sophomore year. If
space limitations dictate, additional consideration is applied to English
learners and students with disabilities.

Students selected for the program commit to participating for the
second half of their tenth grade as well as their full eleventh and
twelfth grades. Each year, students participate in college-level
coursework delivered on Cambridge College’s campus as part of the
program’s Liberal Arts Pathway. In total, participants can earn up to
19 college credits through the Early College program.

Prior to engaging in college-level coursework, students participate in
Somerville High School programming to enhance college readiness
skills, including note-taking, critical thinking, and time management.
Additionally, students participate in a career-readiness curriculum
that informs them of degree pathways within the Liberal Arts, as

well as career-readiness and employability skills. Students receive
further guidance in conducting college searches, arranging visits, and
completing college applications.
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Library Services

www.cambridgecollege.edu/resources/library-services

Cambridge College Online Library (CCOL)

The CCOL offers more than 15,000 full-text scholarly journals and
periodicals and 185,000+ full-text books appropriate for academic
research in the fields of education, counseling, psychology,
management, health, and all other academic areas.

The Library is accessed by logging into the MyCC portal. Once the
student has entered their MyCC logon credentials they may open the
link on the Library tab labeled Cambridge College Online Library and
the CCOL site will launch.

Our collections are fully indexed and searchable through our Ebsco
Discovery Service (EDS), and include: Academic eBook Collection,
Academic Search Complete, Academic Video Online, American
Doctoral Dissertations, BioMed Central, The Boston Globe, Ebsco’s
Business eBook Collection, Business Source Complete, CINAHL,
Ebsco’s Education eBook Collection, Education Source, ERIC,
Fuente Académica, Gale Books & Authors, Gale General Reference
Center Gold Gale Nursing Allied Health, Gale Nursing Resource
Center, Opposing Viewpoints In Context, Gale Psychology collection,
GreenFILE, Health Source: Nursing/Academic Edition, Humanities
International Complete, Kanopy Video Collection, Library, Information
Science & Technology Abstracts, MEDLINE, Medscape, Mental
Measurements Yearbook, National Criminal Justice Reference Service
Abstracts, Newspaper Source, Ebsco’s Nursing eBook Collection,
OmniFile Full Text Select, PsycARTICLES, PsycBOOKS, PsycEXTRA,
PsycINFO, PubMed, Regional Business News,SAGE Open Source,
Science.gov and Soclndex.

Computer Use and Po

Within our EDS search engine, citation-only results link conveniently
to the WorldCat database for location of local libraries which hold
print versions. Cambridge College is not responsible for the content
of these sites or of any sites to which they may link. Ebsco Discovery
Service offers the options to create a personal folder within the
program to save materials as well as print, email cite and share all
research.

Chat with a Live Librarian provides 24/7/365 live reference librarian
service for individual research assistance using online chat.

Other Libraries

Cambridge College regional locations and international —

For recommended academic and other research libraries open for
public use, click the “Traditional Libraries” tab on the Cambridge
College Online Library home page and select the link from the drop
down menu for the campus of your choice. Links to nearby libraries,
directions and how to access them online or visit in person are
provided.

Cambridge College Global —
CCG offers a fully online eLibrary which can be accessed at https://
libguides.necb.edu/elibrary

ICles

IT Support Center ® 617-873-0159 ® www.cambridgecollege.edu/information-technology/available-it-resources

Information Technology Resources, Services, & Policy Highlights

— Computer and network technology is a critical component in
education, in the workplace and in everyday life. Technology in these
areas contributes significantly to the success of our students, our
faculty, and our staff. The College depends on our technical resources
to provide a rich environment to those individuals who learn, teach
and work at the College. Technology can also enable dynamic
conversations and personal interactions in our adult classroom
experience.

The Information Technology department strives to make its resources
as reliable and as robust as possible. We ask that you recognize and
respect that these resources are limited. Please treat them in a way
that will guarantee that others can share in their use. The following
few pages describe various procedures that are in place to make
technology enabled education possible. We ask that you read through
the material and, by all means, ask questions of our staff if you need
further information.
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Computer Requirements

As a student at Cambridge College, you will use a computer to
access the College’s web portal (MyCC), Canvas, the online library,
email and other software applications related to the classroom
experience. All students are required to be able to access and use a
computer while a student at the College. Computers should meet the
following minimum requirements:

® Recommended hardware:
4GB RAM or higher (8GB RAM is preferable).
Intel or AMD processor: dual-core or better.

® Recommended Operating System:
Windows users: Windows 10 or higher
Apple users: Mac OS 10.8 or higher.

® Recommended Software:
Latest version of Firefox or Chrome browsers.
Microsoft Office 2010 and up.

DSL, broadband cable-modem or other high-speed internet
access.

Windows users: up-to-date anti-virus software protection.
® Connection Requirements:
Wireless capability for use while in class or at breaks.
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Access to a Computer

If you don’t have access to a personal computer or don’t have a
high-speed Internet connection, you can use the computer lab at your
Cambridge College location. Other computer resources may include
your local public library and public Internet hot spots.

Purchasing Technology

We recommend that students wait until they receive their financial aid
award notice before purchasing a computer.

Once enrolled, students are encouraged to visit the password
-protected “At Home or Student Use” discount software site linked at
www.cambridgecollege.edu/available-it-resources/it-services to see

if any of the available offerings can assist them in their classwork.
Students may also visit https://www.cambridgecollege.edu/microsoft-
office to learn about our Microsoft Office 365 offerings.

IT Support

Cambridge College provides telephone support to assist you
with minor IT problems such as:

® MyCC, the Cambridge College web portal

® Canvas

® Cambridge College email (CC-Gmail)

® Cambridge College website

® Connection to the Cambridge College network
® Other College web-enabled programs

® Password reset portal

Please note: The College cannot assist students with questions
regarding personal hardware and software issues. Please contact the
manufacturer for questions regarding the use and maintenance of
your computer or software.

Helpdesk Hours: Monday-Thursday 9:00 a.m.-10:00 p.m.,
Friday 9:00 a.m.-9:00 p.m., Saturday 9:00 a.m.-5:00 p.m.,
Sunday 9:00 a.m.-5:00 p.m. EST.

To contact the IT Support Center Helpdesk

® Email helpdesk@cambridgecollege.edu to create a support ticket.
® Call during Helpdesk hours 617-873-0159.

® Drop-in locations (see your site information for details).

IT Technicians

Almost every Cambridge College location has local IT technicians to
assist you and to help maintain equipment, classrooms, and drop-in
computer centers.

Self Help

A number of self-help topics are available on the IT Support website
at www.cambridgecollege.edu/it-support as well as in the
IT eHelpdesk portal under Solutions.
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MyCC Student Portal

Students’ personal accounts are created upon self-enrollment through
the admissions process. The login will be your Cambridge College
network credentials. These are provided during the admissions
process. Instructions about logging in for the first time are located at
www.cambridgecollege.edu/it-support, then scroll down on the left to
“MyCC New User Access” and follow the instructions. Users may log
in to MyCC from the top right of the main Cambridge College website
or https://mycc.cambridgecollege.edu/ics.

The MyCC portal is a focal point for students and faculty. MyCC is the
gateway to online course registration, online course work, the learning
management system, and the online library. Students access their
personal accounts and grades through the MyCC portal.

See full policy in Appendix C: Web Portal Accounts Policies and
Procedures on page 432 or visit
www.cambridgecollege.edu/information-technology/
it-security-and-policies

Electronic Communication

Cambridge College provides access to email for all students. Email is
the official method of communication at Cambridge College. Students
are held strictly responsible for the consequences of not reading and
responding to emails sent by the College to their College-provided
email account.

Email Address — New students and returning students are provided
a College-branded Gmail account upon registration, referred to as GO
Email or CC Gmail.

® Student email addresses appear as:
firstname.lastname00@go.cambridgecollege.edu

® Senior and adjunct faculty email addresses appear as:
firstname.lasthame@go.cambridgecollege.edu

® Core faculty and staff email addresses appear as:
firstname.lastname@cambridgecollege.edu

All faculty use Go email in their conversations with students and

all staff use Microsoft Office 365 email in their conversations with

students.

Use and Responsibility — Faculty will require students to access
MyCC and read notices sent to their official Cambridge College email
address. Please read the Electronic Communication (email) Policy

in Appendix C: Electronic Communication (Email) Policy on page
428 or visit www.cambridgecollege.edu/information-technology/
it-security-and-policies. Please read the policy to better understand
the responsible use of email and the types of email and behaviors that
are prohibited.

Network Credentials

Your network credentials are used to log in to our wireless network,
lab computers, eHelpdesk, and to print or copy.

Username: firstname.lastname (only the first 20 digits)
First-time login Password: 00+ID number (ex: 00123456)
Add as many zeros to make a minimum of 8 characters
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Please note for your security, students and adjunct faculty may

change their network password in two ways:

1. While logged on to any computer on our campus, press
Ctrl+Alt+Delete. A window will appear where you may select
“Change Password”.

2. By using our Password Reset Portal at https://pwd.
cambridgecollege.edu

Password Reset Portal

This service allows users to reset their network password at any time
from anywhere that they have web access. The portal allows users

to conveniently reset their passwords without having to contact an IT
technician. Please contact a helpdesk technician for more information
or access the portal at https://pwd.cambridgecollege.edu.

Information Technology Responsible Use Policy
Cambridge College provides access to information technology
resources to students, faculty and staff to support the College’s
mission and to conduct the business of the College. Every authorized
user of information technology resources at Cambridge College is
responsible for utilizing these resources in an efficient, ethical and
legal manner and in ways consistent with the overall College policy.
Please see Appendix C: Responsible Use Policy on page 429 or
visit www.cambridgecollege.edu/information-technology/it-security-
and-policies. This policy also covers the following points:

® Privacy

® Passwords and user IDs

® Personal use

® Security

® Copyright, trademark and domain names

® Compliance and enforcement

® Violations and disciplinary actions

Computer Labs

Computer labs are available at the main Boston campus and at our
regional locations. Students may use these resources to conduct
research and complete assignments and projects. Users can access
the Internet, online classes, print and make copies, conduct word
processing, create spreadsheets, and design presentations, as well
as use course-specific software that may be available through our
labs. Some of our labs have trained staff on duty to assist in the use
of our hardware. Limited software assistance can be provided. Lab
users must comply with all information technology requirements and
policy.

Computer Lab Guidelines

® | ab computers and printers are for registered Cambridge College
students only.

® Do not share your Cambridge College Network Login username
and password with anyone. You will be held accountable if you
share your personal information and someone else uses your
account.

® When finished using the computer please completely log-off.

® Downloading, installing and running software is strictly prohibited
on any lab computer.

® |llegally downloading music, videos or any other copyrighted
content is a crime and may result in disciplinary action.

e Computer labs are not to be used for recreational purposes.
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® Food and beverages, with the exception of covered water bottles,
are not allowed in any computer lab.

® Cell phone conversations are not permitted in the lab.

® The College is not responsible for valuables left unattended.

® Navigating to offensive, harassing or sexually explicit sites is not
permitted and may result in disciplinary action.

® No chat or other form of instant messaging is permitted other than
through the facilities provided by the College’s MyCC portal.

® | ab assistants can only provide technical support for Cambridge
College software applications.

® Cambridge College technicians are not responsible for tutoring.
® Children are not allowed in the labs.

Printing and Copying

Cambridge College believes in a green and sustainable environment.
Towards that effort, we have implemented a student printing and
copying solution where the first 200 pages are free per semester. Your
free-pages balance will not rollover to the next semester. All billing will
be self-service, based on the student’s personalized web account. All
charges related to printing are non-refundable. See Tuition and Fees
Rates on page 27.

For more information on our IT policies, please see Appendix
C: Information Technology Policies on page 426 or visit www.
cambridgecollege.edu/information-technology/it-security-and-policies.

Digital Millennium Copyright Act Policy

Cambridge College does not allow Peer-to-Peer (P2P) software usage
on its wired or wireless network. Anyone using P2P applications on
the Cambridge College network will be blocked from the network
without prior notification. Please review Cambridge College’s Digital
Millennium Copyright Act Policy in Appendix C: Digital Millennium
Copyright Act Policy on page 427 or at www.cambridgecollege.
edu/information-technology/it-security-and-policies. When attached
to the Cambridge College network, downloading or distribution

of whole copies of copyrighted material for personal use or
entertainment without explicit permission from the copyright owner is
against the law, and therefore against College policy. Violators may be
subject to criminal or civil prosecution.

Classroom Technology Services

Classroom technology services typically include wireless labs and
audiovisual equipment. Requests for these services can only be made
by Cambridge College faculty and staff through the AV Request Site
at https://av.cambridgecollege.edu

For assistance with classroom equipment, contact the IT Support
Center at https://helpdesk.cambridgecollege.edu or 617-873-0159.

Cambridge College Global

The rigorous technological aspects of the CCG fully online course
structure requires that students have access to various technology
and software. Please see Cambridge College Global on page 289
for more information regarding these technological requirements.
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School of Arts & Sciences

In the interest of cultivating a mutually supportive, intellectually flexible,
and ethically grounded student body, the School of Arts & Sciences
(formerly the School of Undergraduate Studies) has identified the
following school-wide outcomes for all graduates. Successful
students will:

* Approach complex issues through balanced intellectual
consideration

e Demonstrate the ability to work collaboratively in highly diverse
environments

® Express intellectual curiosity and a commitment to lifelong learning
¢ Communicate professionally and effectively

General Education Learning Outcomes

® Formulate effective multi-modal communication that is respectful of
civil discourse and diverse perspectives

® Apply quantitative reasoning to solve problems

® Demonstrate digital fluency

® Demonstrate critical thinking by examining assumptions underlying
arguments using evidence

® Apply knowledge and ways of knowing from the major academic
disciplines of arts and humanities, social sciences, and natural and
physical sciences

Undergraduate Program Components

General education — Cambridge College students gain academic
skills in college-level writing, critical thinking, quantitative thinking,
computer applications, research, and presentations. They gain
knowledge within the natural, physical, and social sciences, arts
and humanities, begin to use their knowledge, and learn to think
systemically across disciplines.
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Open electives — Each student selects unrestricted electives from
the full spectrum of the College’s course offerings. Electives may be
an eclectic mixture that reflects the student’s unique interests and
goals, or may be focused in a particular concentration or area of
study. See program charts.

Major — An in-depth understanding of a field of study, including
major themes and issues, historical development, major figures and
ideas; analysis, synthesis, and evaluation of ideas across disciplines,
from multiple perspectives, and over time.

Final project — Near the end of their program, degree candidates
complete a Capstone project. Students apply the fruits of their
academic experience to a culminating learning project that interests
and challenges them, on a topic related to their major and their
professional goals. They do original research and develop it into an
extended essay demonstrating mastery of key concepts, methods,
and terminology in the field.

Graduate Programs

The School of Arts & Sciences also offers a Master of Education

in Interdisciplinary Studies tailored to those seeking self-selected
graduate study in specific areas related to education. This program,
formerly offered by the School of Education, requires graduate-

level education courses now offered by the School of Education

& Counseling. Graduate Interdisciplinary Studies students are
encouraged to work closely with their faculty advisor or program chair
to select courses appropriate for their interests and career goals.
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Academic Advising

Academic success coaches/advisors are assigned to each
undergraduate student and serve as an ongoing resource from
acceptance to graduation, working with students to stay on track and
fulfill their academic and career goals.

Academic success coaches/advisors in the Undergraduate Advising
Office:

® Update students’ academic plans.

e Guide students in selecting appropriate courses for completing their
degree in a timely manner.

* Monitor students’ academic progress.
¢ Recommend academic support (tutors) as needed.

® Serve as a resource for creating portfolios and taking standardized
tests (ACCUPLACER and CLEP).

® Provide current and accurate information regarding administrative,
policy and curriculum changes.

® Provide career counseling services to students.

Orientation occurs before the start of the semester and is mandatory
for new students. At Orientation students meet with the dean, faculty,
and fellow new students to learn about expectations for the academic
journey that they will be embarking; establish important connection
with faculty and students; and familiarize themselves with the
resources and supports that will be available to them.

Writing Assessment, Courses, and Tutoring

All new students take a standardized writing assessment prior to
registration. Need-specific tutoring is provided by the College. WRT
101-102 may by waived if students have taken equivalent courses
and assessment indicates proficiency.

Taking Graduate Courses

In consultation with your advisor, and with written permission from the
course instructor, undergraduate students who have completed at
least 90 credits at an overall GPA of 3.0 or better may take graduate
courses at Cambridge College. These graduate courses may be
applied towards a bachelor’s degree if they meet current program
requirements; they may not be used towards a graduate degree
unless specifically identified within an advanced standing program.
Licensure courses may not be taken by undergraduate students.

Focused Study

Approval — Some undergraduate courses may be completed in a
focused study format if the course has not been offered for several
terms and you need the course to graduate on time. A completed
application for focused study must be approved by the undergraduate
dean.

Cost — The standard undergraduate tuition per credit is charged.

Learning Format — Focused studies meet a minimum of four times.
You and your instructor arrange meeting times; you are expected to
work independently. A three-credit focused study will require about
90 hours of documented learning activities, meetings, and individual
work.
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Independent Study

Self-motivated students may earn undergraduate credit through
individually designed courses, which may be appropriate in the
following situations:

® The field or topic is not offered by Cambridge College.

® A unique learning environment provides opportunity for college-
level learning (for example, international travel, participation in a
cultural exchange program, involvement in a social or political
action project).

® | evel of student’s prior knowledge in subject area is sufficient
preparation for advanced study.

After identifying a Cambridge College faculty sponsor, the student
and sponsor jointly complete an independent study registration form,
specifying the department, course title, number of credits, course
objectives, planned activities, and method of evaluation.

No more than 30 credits of a student’s 120-credit degree program
may be earned by way of independent study. Independent studies
are placed within the academic plan as free electives, unless explicitly
identified as waiving an existing program requirement by the program
chair and/or dean.

Cost — The standard undergraduate tuition per credit is charged (see
Tuition and Fees Rates on page 27).

Prior Learning Assessment/Portfolios for Credit;
Evaluation of Certificates

Undergraduate students may earn academic credit for prior learning
outside the classroom (not simply for prior experience). They may
attempt to demonstrate the learning equivalent to college courses
that meet their program requirements. Content must not duplicate
courses already taken or accepted in transfer. By submitting
portfolios, students can save both time and tuition costs.

Portfolio Process

1. Students meet with their academic advisor to verify that credit for
this proposed portfolio would fit into their academic program, and
to confirm their eligibility to petition for prior learning assessment
(PLA)/portfolio credits.

2. Students may be directed by their advisor to contact the
coordinator of undergraduate prior learning at 617-873-0112 or
617-221-3139 or jeff.hogan@cambridgecollege.edu to obtain
preliminary approval of the PLA proposal and guidance.

3. Students construct their portfolio(s). Portfolios will consist of a
professional résume, a body of pertinent documentation, and a
written learning narrative that details and demonstrates a student’s
mastery of the learning outcomes of the course or knowledge area
for which they are building the portfolio. No original documents
should be included in a portfolio.

4. Once a portfolio is submitted, Cambridge College will identify
a faculty subject matter expert who will review the portfolio
and deliver an assessment of student mastery of the learning
outcomes. Portfolios may be recommended for credit, returned for
additional work, or declined for no credit.

Portfolios that are denied credit may be appealed in writing to the
Dean of the School of Arts & Sciences.
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Cost — Three credit portfolios are charged at the rate of $390 ($130/
credit). Block portfolios (5 or more credits) are charged at the flat rate
of $650. PLA charges are not covered by Financial Aid.

Please check with your advisor to ensure that portfolios submitted,
if awarded credit, will be accepted as part of your degree plan.

Portfolio submission and review processes are subject to change
based on student and institutional demand.

Prior Learning Assessment/Skills-based Testing

One way students can earn credit for prior learning is through the

use of established skills-based testing instruments. There are several
companies who administer exams for certain introductory college-
level course knowledge outcomes. Passing these exams grants credit
equivalent to that of passing a college level course.

Cambridge College offers computer-based language testing on
campus through the Brigham Young University Foreign Language
Testing Service (FLATS). The BYU FLATS test is offered in 52 different
languages and can grant up to 12 credits for students who speak

a language other than English. The cost for taking the FLATS test is
$50.
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Standardized Examinations for Credit

Undergraduate credit may be awarded to Cambridge College
students for CLEP, FLATS foreign language exams, and DANTES
DSST exams completed with scores at or above the minimum
recommended by the American Council on Education (equivalent to a
grade of C). The credits earned are counted as transfer credits.

Undergraduate Certificates

Certificates taken for degree credit may be applied to a Cambridge
College bachelor’s degree as program requirements allow (see degree
program charts). Certificates with academic content and career
development goals appropriate to a particular major may count as
major electives (see program charts). Certificate credits may also
count as open electives.

Certificates can be designed with partnering businesses,
organizations, schools, and other institutions of higher education.

Undergraduate Policies and Procedures

Detailed policies and procedures for the School of Arts & Sciences
are posted on the MyCC web portal. Students and faculty may log in
to MyCC and click on the Academic Resources tab.

Cambridge College
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Bachelor of Science

Criminal Justice

® CIP code 430104 ® 120 credits

Program Description

The Bachelor of Science in Criminal Justice provides a comprehensive
exploration of criminal behavior and the responses of law
enforcement, the court system and corrections. Students will study
law enforcement, the court system, and corrections in light of the
principles of public safety, current social justice issues, and the
constitutional rights of individuals. Students will explore the impact of
crime on victims, offenders, and the general public.

The program draws upon the experience of professional practitioners
through in-class and in-field education placements; using their
classroom knowledge and developing practical skills in community
settings.

Program Outcomes
Students will be able to:

® Understand the underlying causes of crime and criminal behavior,
and distinctions between various forms of law violations.

® Demonstrate, defend and critique the structure of the criminal
justice system and discuss legal and ethical responsibilities and
practices.

® Evaluate, defend and critique differing views of national, state and
local laws, policies and enforcement practices.

® Know the role of law enforcement in society, the structure and
training of its officers and specializations such as community
policing, state police, environmental police, federal law
enforcement.

® Know the history, structure and role of federal and local courts;
designated courts such as drug courts, juvenile courts, mental
health courts and the judicial process; the roles of defense,
prosecution and judicial professionals.

® Evaluate, defend and critique the role of corrections, correctional
facilities and sentenced populations, correctional policies, staffing
and roles.

® Research and respond to controversial issues related to law
enforcement, sentencing and correctional practices and defend
differing views in a scholarly manner.

® Participate thoughtfully in debates on society’s responses to
crime: treatment vs. punishment, need for law and respect for
human rights, the impact of crime and imprisonment, alternative
sentencing and the principles of restorative justice.

Careers and Further Study

Graduates will be well prepared for positions in court probation, case
management in juvenile and adult judicial processes, community-
based alternative sentencing programs, youth diversion programs,
pre-release and community reintegration services, drug treatment,
victim advocacy, domestic violence services, and corrections on
county and state levels. Graduates will be well prepared for study at
the Police Academy and for graduate study in criminology, criminal
justice, forensics, public administration, law enforcement, legal
studies, human and social sciences, and law.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education .............................. 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . ... ... ... i 3
CTH 225  Foundations of Critical Thinking .................. 3
MAT 101 College Math'l . ... ... ... ... . . . 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. ... 3
WRT 102 College Writing Il. . ... ... ... oo 3
MAT 102 CollegeMath Il .. ... ... ... . . 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . . ......... ... ... . .. 6
Natural & Physical Sciences . . . ........................... 6
Social Sciences .. ..... ... .. ... 6
OpenElectives.................ccovviiiiinin.n, 34 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Criminal Justice Major ........................... 44 credits
JUS 200 Crime and Criminal Justice . .. ................... 3
JUS 225  Introduction to Social Justice . ................... 3
JUS 304 Foundations of Law Enforcement . . ............... 3
JUS 305 Introduction to Criminal Law . . . .................. 3
JUS 306 Courts and Community. . ....................... 3
BHS 300 Domestic Violence: Risks, Trends, Resources . .. ... .. 1
BHS 310  Art of Advocacy: Skills for Policy & Service Delivery. . . .1
JUS 310  Women, Crime & Criminal Justice. . . .............. 3
PSY 328  Forensic Psychology. .. ............ .. .. ... ..... 3
JUS 343 YouthandGangs ............. ... .. ... 1
JUS 350 Introduction to Juvenile Justice. .. ................ 3
BHS 402  Special Topics in Justice Issues .. ................ 3
PSY 409  Family Mediation Techniques. . . .................. 1
JUS 416  History and Current Practices of Corrections. . .. ... .. 3
JUS 435  Restorative Justice and Alternative Sentencing . . . . . .. 3
JUS 470  Criminal Justice Field Education . . ................ 4
Capstone

JUS 490  Criminal Justice Capstone . ..................... 3

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

@ Cambridge College
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Bachelor of Arts

Early Childhood Education & Care

® CIPcode 131210 ® 120 credits

Program Description

The Bachelor of Arts in Early Childhood Education and Care
prepares students to teach within and manage early education and
care organizations. This comprehensive curriculum develops the
competencies defined by the Massachusetts Department of Early
Education and Care as essential for leaders in this growing field. The
dynamic course work addresses issues of social justice and inclusion
of all children, focusing on special needs, diversity, program planning
and leadership within child care settings. Electives enable students to
tailor their studies to their particular career goals within the field.

Program Outcomes

Successful graduates will have a demonstrated understanding of the
following competencies supporting young children (birth to 8):

® Growth and core development of children.

® Guiding and interacting with children.

® Partnering with families and communities.

® Health, safety and nutrition for young children.

® | earning environments and implementing curriculum.
® Observation, assessment and documentation.

® Program planning, development and implementation.
® Professionalism and leadership.

Careers and Further Study

Our graduates typically progress from entry level to upper level
careers in state and private day care centers and pre-schools,
Headstart and other agencies focused on underserved populations,
and home care. Graduates are also well prepared for graduate study
in fields related to young children.

Students enrolling in early childhood education and care will also have
an option to be part of an accelerated masters degree leading to early
education teacher licensure. The Early Childhood Education & Care
program allows students in good academic standing to take courses
during their undergraduate program in the graduate program that
prepares students for teacher licensure.

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education .............................. 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . . ... ..o 3
CTH 225  Foundations of Critical Thinking .. ................ 3
MAT 101 College Math | . ........ ... ... .. ... ... . ..., 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. ...t 3
WRT 102  College Writing Il . . ... ..o 3
MAT 102 College Math Il ... ... ... ... . 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . .. ........ ... ... . .. 6
Natural & Physical Sciences . . . ........................... 6
Social Sciences .. ..... ... .. ... 6
OpenElectives..................cooviiiiininnn, 36 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Early Childhood Major........................... 42 credits
EMC 210 Introduction to Early Educationand Care ........... 3
EMC 301 Integrated Language Arts & Reading. . ............. 3
EMC 307 Inclusive Teaching in Early Childhood Classrooms. . . . . 3
EMC 308 Observing & Recording in Early Childhood Classrooms . 3
EMC 315 Developing Curriculum for Young Children. . ... ... ... 3
EMC 316 Effective & Positive Learning Environments

in Early Childhood Settings. . .................... 3
EMC 317 Educational Perspectives in Early Childhood

Growth & Development. . ....................... 3
EMC 322 Health, Safety & Nutrition for Early Childhood Settings. .3
EMC 325 Principles of Early Childcare Administration.......... 3
EMC 324  Partnering with Families & Communities in

Early Childhood Settings. . .. ........ ... ........ 3
EMC 323 Early Childhood Program Planning and Development . .3
EMC 402 Early Education & Care Field Experience . .. ......... 3

One elective in management, human services, educational content or
special education, based on your specific career goal and interest in

young children. . .. ... 3
Capstone
EMC 490 Early Education and Care Capstone . .............. 3

@ Cambridge College
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Bachelor of Science

Health Sciences

® CIP code 510000 ® 120 credits

Program Description

The Bachelor of Science in Health Sciences program combines
laboratory-based coursework with a curriculum that is essential for
understanding human health, healthcare structure and function,
healthcare policy, ethics, medical practice, long-term care, and
research in general applied life sciences. The Bachelor of Science in
Health Sciences prepares graduates for a variety of health careers
in medical and pharmaceutical industries, in wellness, public health,
healthcare management, and other related fields. In addition, the
program is designed to provide a strong foundation for further
graduate studies within the life sciences, healthcare management,
public health, and other related disciplines.

Program Outcomes

® Biological Science Knowledge: Graduates will apply knowledge of
the principles and processes of the basic sciences and scientific
methods.

® |ntegrative Health Knowledge: Graduates will analyze health issues,
policies, and healthcare management principles based on an
integrated interdisciplinary approach.

® Information Literacy: Graduates will understand technology’s
impact on information-gathering and fact-finding and be able to
use technology to assess scientific and technical literature.

® Quantitative Reasoning: Graduates will apply basic logic,
mathematical reasoning, and statistical analysis to problem solving.

® Critical Thinking: Graduates will engage in critical thinking,
reflection, and problem solving through evidence-based practice.

® Communication Effectiveness: Graduates will professionally
construct and express their ideas, thoughts, and concepts through
written and verbal communication.

® Professionalism: Graduates will demonstrate professional ethics,
lifelong learning, self-awareness and academic integrity.

® Cultural and Social Understanding: Graduates will demonstrate
cultural competence by recognizing the cultural beliefs, values,
health equity, and health practices of diverse populations to
improve health access and outcomes.

Careers and Further Study

A degree in health sciences provides graduates with the fundamental
academic training and analytical skills to work in a variety of health-
related fields including medical and pharmaceutical industries,
wellness, public health, and healthcare management.

Graduates will also have a strong foundation to support graduate

studies within the life sciences, healthcare management, public
health, and related fields.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education ..............................L 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . . ... ..o 3
CTH 225  Foundations of Critical Thinking .. ................ 3
MAT 101 College Math | . ........ ... ... .. ... . .. . ... 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. ... 3
WRT 102 College Writing Il . . ... ..o 3
MAT 102 College Math Il ... ... ... . i 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . . ................ ... ... .. ... ... .. 6
Natural & Physical Sciences . . . ........................... 6
MAT 201 Introduction to Statistics —required. . . ............. 3
PHW 303 Nutrition & Health Promotion — required. . . ... ....... 3
Social Sciences . ..... ... ... ... 6
OpenElectives..................cooviiiiininnn, 36 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Health Sciences Major............................ 42 credits
SCI201  General Chemistry | — withlab................... 4
SCI203  General Biology | — withlab..................... 4
SCI204  General Biology Il — withlab .................... 4
SCI205  Anatomy & Physiology | — withlab................ 4
SCI206  Anatomy & Physiology Il — withlab ............... 4
SCI 207  Microbiology — withlab .. ...... .. ... ... ... ..... 4
PHW 300 Introduction to Wellness & Health Promotion. . ... .. .. 3
SCI311  The Science of Exercise . ............ ... ... .... 3
SCI 339  Epidemiology and Public Health .. ................ 3
HCM 301 Healthcare Policy and Reform. . .................. 3

See course description under Management: Health Care (HCM)
on page 137.

BSM 354 Legal & Ethical Aspects of Healthcare. . ............ 3
See course description under Management (BSM) on page 130.
SCI400  Scientific Research Coordination. . ................ 3

@ Cambridge College
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Bachelor of Science

Human Services

® CIP code 440000 ® 120 credits

Program Description

The Bachelor of Science in Human Services is guided by systemic
and holistic thinking, along with an appreciation of research and how
it informs practice. A collaborative model of teaching and helping
creates an environment where all students are encouraged to reach
their potential. We do this by providing opportunities for our students
to increase their knowledge and practical skills while recognizing the
valuable contributions they are making in their workplaces and in their
communities. Our goal is to be an integral part of the change that
needs to happen to create a more just and equitable society.

Required courses provide broad-based knowledge of individuals,
families, and communities, with historical and multicultural
perspectives. They present a unique strengths-based, systemic, and
culturally relevant approach to working with people effectively across
many varied settings.

Field Education — Students will apply their knowledge in a variety of
community-based settings.

Final Project — Students will complete a Capstone project focusing
on an topic related to human services. The project consists of
research and written work applying their academic experience to a
learning project that interests and challenges them.

Program Outcomes

® Students gain the skills needed to work with people in a way that
preserves their dignity and builds on their strengths, empowering
them to address their concerns, leading to better outcomes.

® Students learn to identify and work with the strengths inherent in
individuals, families, and communities.

® Students gain practical skills for assisting people in making positive
changes that will improve the quality of their lives.

® Students are prepared for personal and professional growth.

® Students have built a solid base for graduate studies in a wide
variety of professional and academic fields.

® Students become effective agents of positive change

Careers and Further Study

The health and human service industry has been identified by the
Bureau of Labor Statistics as an area of increasing growth in the 21st
century. Students majoring in human services may find themselves
working and leading in a variety of settings — with adolescents in
residential programs or with the elderly in nursing homes; in the
community or in health centers; as program directors; as case
managers or outreach workers. They work in prevention or in
treatment, in after-school programs or criminal justice programs.

Our graduates are well positioned to enter graduate studies in human
services, psychology, counseling, social work, and related fields.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2023-2024  Dec 19, 2023

General Education ................................ 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . ... ... oo 3
CTH 225  Foundations of Critical Thinking . ................. 3
MAT 101 College Math | . ........ ... .. ... . . ... . ... . ... 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. .......couiiii . 3
WRT 102 College Writing Il . .. ... ..o 3
MAT 102 College Math Il . ... ..o 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts&Humanities . . .. ... .. ... 6
Natural & Physical Sciences . . ............................ 6
SocialSciences . .......... .. 6
OpenéElectives...................ooiiini. 33 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Human Services Major............................ 45 credits
JUS 225  Introduction to Social Justice .. ........... ... .. .. 3
BHS 305 Introduction to Human Services .. ................ 3
BHS 315  Understanding Family & Community Systems . ... .. .. 3
BHS 320 Community Building Principles & Strategies ......... 3
BHS 420 StrategiesforChange. . ........... ... 3
BHS 300 Domestic Violence: Risks, Trends, Resources . .. ... .. 1
BHS 306 Case Management for Human Services. . .. ......... 3
BHS 310 The Art of Advocacy, Skills for Policy

and Service Delivery . .. ... ... 1
BHS 369 Legal & Ethical Issues in Human Services . ... ....... 3
BHS 400 FamilyLifeCycle. .. ..... ... .. 3
BHS 401  Intro to Addictions: Theory and Practice . .. ......... 3
BHS 470 Human Services Field Education . ................ 4
MAN 350 Principles of Supervision. . ...................... 1
Human Services Electives ... ............................ 8
Capstone
BHS 490 Human Services Capstone . . .................... 3

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

@ Cambridge College
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Bachelor of Science

Human Services Management

® CIP code 440000 ® 120 credits

Program Description

The Bachelor of Science in Human Services Management provides
students with a comprehensive understanding of human services and
the management skills needed to provide oversight and direct the
activities of human services-related organizations. Students integrate
the knowledge from these two disciplines, to understand the mission
and scope of service delivery within multiple program models as well
as the management skills necessary for the procurement of contracts
and the delivery of services for community-based and residential
programs. Current ethical and legal issues will be examined.

Cambridge College integrates classroom learning with applied skills
through a field education placement in a community human service
agency or program. Students will be introduced to management
theory and effective techniques through research, theory and practice.

Learning Outcomes
Students will:

® Gain the skills needed to work with people in a way that preserves
their dignity and builds on their strengths, empowering them to
address their concerns, leading to better outcomes.

® | earn to identify the needs and strengths inherent in individuals,
families and communities and work to develop program services
that address client needs.

® Gain essential management skills, including effective professional
communication, human relations, teamwork, and negotiation
while creating work environments that foster corporate social
responsibility, sustainability, and long-term growth.

® Gain a theoretical and practical understanding of service delivery,
often to very vulnerable persons, and the professional demands
of creating and maintaining effective business processes and
organizational systems.

® Understand the importance of valuing and respecting diversity, as
one manages within the human service agency environment.

® Gain skill in the analysis of complex managerial and organizational
situations, taking into account the larger context, strategy, policy,
ethics and justice.

Careers and Further Study

Graduates will be prepared for supervisory and mid-level management
positions in the rapidly growing human services profession. Graduates
will be ready for graduate study in management, human services, and
social sciences.

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu

Academic Catalog 2023-2024  Dec 19, 2023

General Education .............................. 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . ... ... ... i 3
CTH 225  Foundations of Critical Thinking .................. 3
MAT 101 College Math'l . ... ... ... ... . . . 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. ... 3
WRT 102 College Writing Il. . ... ... ... oo 3
MAT 102 CollegeMath Il .. ... ... ... . . 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . . ......... ... ... . .. 6
Natural & Physical Sciences . . . ........................... 6
Social Sciences .. ..... ... .. ... 6
OpenElectives.................ccovviiiiinin.n, 36 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Human Services Management Major ......... 42 credits
BSM 203  Organizational Communication . .. ................ 3
BSM 204 Financial Accounting. . . ... ..o 3
BSM 305 Principles of Managing Organizations . . ............ 3
BSM 315 Diversity inthe Workplace. . . ............ ... ... .. 3
BSM 335 Human Resource Management. .. ................ 3
BSM 402 Grant Writing & Fund-Raising . . .................. 3
BSM 410 Entrepreneurship . ........ ... 3
BSM 441 Business Ethics ........ ... ... .. ... oL 3

See BSM course descriptions under Management (BSM) on page
130.

BHS 305 Introduction to Human Services .. ................ 3
BHS 310 The Art of Advocacy, Skills for Policy

&Service Delivery. . ... 1
BHS 315  Understanding Family & Community Systems . ... .. .. 3
BHS 320 Community Building Principles and Strategies. . . ... .. 3
JUS 360 Contract Compliance & Risk Management .. ........ 1
BHS 470 Human Services Field Education . ................ 4
Capstone
BHS 490 Human Services Capstone ... ................... 3

@ Cambridge College
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Bachelor of Arts

Interdisciplinary Studies

® CIP code 300000 ® 120 credits

Program Description

The baccalaureate program in Interdisciplinary Studies at Cambridge
College integrates critical inquiry, multiple perspectives, ethical
awareness of socio-cultural power structures, and metacognition

in order to prepare students for both professional positions and/

or graduate study. Curriculum emphasizes a practical approach,
with courses that build academic skills and broad-based knowledge
across the humanities, social sciences, and natural sciences. Upon
completion, students will be able to employ multiple disciplines to
deepen their understanding of the world and their capacity to explain,
problem-solve, and create. The program is very flexible, supporting
each student’s interests with a wide selection of courses and
professional concentrations.

Program Outcomes

® Generate ideas and questions through critical inquiry and from
multiple perspectives

® Apply two or more disciplinary-based perspectives to
contemporary concerns

® Assess ethical issues in socio-cultural power-structures
® Direct own learning using metacognitive strategies

Careers and Further Study

Students will acquire a vocabulary in concepts and methods of
interdisciplinary thinking, and will gain the skills necessary to navigate
and manage complex systems and ideas, obtain fulfilling employment,
and compete in the working world. Students will develop flexible
thinking, strategies for learning and problem-solving, and excellent
communication skills. With these transferrable skills and broad-
based knowledge across disciplines, our graduates will be equipped
to take on new and unforeseen challenges in a fast-paced and
quickly changing world. Our graduates go on to a wide variety of
careers, often working in schools, community organizations and
services, government agencies, and businesses. Many continue on
to graduate study in fields ranging from education to law to business
management.

Please note: The Bachelor of Arts in Interdisciplinary Studies program
is also offered fully online through Cambridge College Global. See
Bachelor of Arts in Interdisciplinary Studies on page 301 for

details.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education ................................ 42 credits
LRN 175  Principles & Processes of Adult Learning ........... 3
WRT 101 College Writing | .. ... .. ... i . 3
CTH 225  Foundations of Critical Thinking . ................. 3
MAT 101 College Math | . ... ... .. .. . . . 3
CMP 130 Introduction to Computer Applications .. ........... 3
CMP 230 Digital Literacy .. ... 3
WRT 102 College Writing Il .. ... ... o . 3
MAT 102 College Math Il . ... ... ... . 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . .. ......... ... ... . .. 6
Natural & Physical Sciences . . .. .......................... 6
Social Sciences .. ........ ... 6
OpenElectives..................cooviiiiinninnn, 36 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Interdisciplinary Studies Major................ 42 credits
IDS 200  Foundations of Interdisciplinary Studies. .. .......... 3
IDS 300  Topics in Interdisciplinary Studies . .. .............. 3

Upper level courses (300 level and above) distributed by discipline:

Art, Literature, orHistory. . . . ........ ... ... .. ... . ... ... 6
Philosophy or Religious Studies. . . . ....................... 3
SociologyorPsychology .. .............................. 6
Natural or Physical Sciences ... .......................... 6
Electives in Interdisciplinary Studiesorother . . . ... ......... 12
Capstone

IDS 490  Action Research Capstone . . . ................... 3

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

@ Cambridge College
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Bachelor of Science

Natural & Applied Sciences

® CIP code 300101 ® 120 credits

Program Description

The Natural and Applied Sciences program provides students with
applicable training across scientific disciplines, enabling them to
integrate scientific thought and analysis throughout their course of
study. The degree is composed of courses and laboratories in four
major scientific disciplines: life sciences, mathematics, physical
sciences, and engineering and technology. The integration of these
classical areas of science encourages students to broaden their
approach to analysis and scholarship, and to develop a creative
perspective in the pursuit of scientific learning and practice.

Program Outcomes

® General education in the life sciences, chemistry, physics,
mathematics, and applied sciences.

® Demonstrated understanding of fundamental concepts of scientific
thought, data-based reasoning, statistical inference, scientific
method, logic, and critical thinking.

® Analysis and application of knowledge of biological systems, life
sciences concepts and laboratory procedures, human anatomy
and physiology.

® Understanding and creative approaches to the application of
mathematical concepts including statistics, statistical inference,
probability, and data-based reasoning.

® Understanding and evaluation of the general concepts and
procedures within the physical sciences, including: fundamentals
of geology and geologic systems, general astronomy, college-level
chemistry and physics.

® Analysis and creative approaches to general engineering,
technology trends, and the application of scientific principles to
research and product development.

Careers and Further Study

Competencies across scientific disciplines provide graduates with the
fundamental academic training and analytical skills to work in a variety
of science-related fields such as biotechnology, biological research,
information technology, health science, and environmental science.
Graduates will have a strong foundation to support graduate studies
within the life sciences and other scientific fields.

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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New student enrollment
in this program has been

suspended.
General Education ................................ 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . . ... oo 3
CTH 225  Foundations of Critical Thinking . ................. 3
MAT 101 College Math | ........ ... ... .. . . . . .. 3
CMP 130 Introduction to Computer Applications .. ........... 3
CMP 230 Digital Literacy . . ...t 3
WRT 102 College Writing Il. . . ... .o oo 3
MAT 102 College Math Il .. ......... .. i 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . . .......... ... ... ... 6
Natural & Physical Sciences . . .. ............ ... ... ... .... 6
Social Sciences . ......... ... ... 6
OpenéElectives....................ooiiiinnni. 33 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Natural & Applied Sciences Major............. 45 credits
SCI 203  General Biology | — withlab..................... 4
SCI 204  General Biology Il — withlab .................... 4
SCI 205  Anatomy & Physiology | — withlab................ 4
SCI 207  Microbiology — withlab. . ......... ... ... ..... 4
SCI 223  Physics I: Classical Mechanics — withlab. ... ....... 4
SCI 201 General Chemistry | — withlab. .................. 4
SCI300  Principlesof Ecology. . .. ..o vv i 3
SCI 138  Physical Geology . ... ..o 3
SCl 224  Fundamentals of Astronomy . .. .................. 3
MAT 201  Introduction to Statistics. . . ........... ... ...... 3
MAT 310  Mathematical Thought .. ........... ... ... . ..... 3
SCI 308  Principles of Engineering. . . ........ ... .. ... 3
SCI 303  History of Technological Innovation. .. ............. 3

@ Cambridge College
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Bachelor of Arts

Psychology

® CIP code 420101 ® 120 credits

Program Description

The Bachelor of Arts in Psychology is set within a broad-based liberal
arts framework that has a strong interdisciplinary and humanistic
foundation. The curriculum is a solid preparation for professional
application in clinical, educational and human services, while also
serving as a strong foundation for more specialized application and
focus at the graduate level.

The psychology major prepares students for life-long learning, critical
thinking and effective action in the field, and helps them develop a
wide range of career options and skills that emerge from a broad and
comprehensive grounding in psychology as the science of human
behavior. An important feature of the program is personal reflection
and application of new psychological knowledge and insights to new
contexts. Given the scope, intensity and rapidity of social, cultural
and technological changes in our world, the need to increase our
understanding of the widest possible range of human experience and
behavior has never been greater or more critical.

Required courses look at the history and methodology of psychology
and introduce students to broader issues related to human growth
and development, learning theory, personality, motivational and
group theories, and a variety of approaches to psychopathology

and psychotherapy. A special emphasis of the program is critical
examination of the important roles of culture, history and belief in
shaping differing approaches to the study of human behavior.

Final Project — Students complete a Capstone project which

is a culminating piece of research in psychology related to their
own personal and professional interests. Students demonstrate
their mastery of psychology content and methodology and apply
their academic experience to a learning project that interests and
challenges them.

Program Outcomes

® Fundamental understanding of the historical development and
methodologies of modern psychology.

® Understanding and basic knowledge of major psychological
theories, concepts and processes.

® Understanding of learning theory and cognition, personality,
motivation and group theories.

® Understanding of a variety of perspectives regarding mental health,
psychopathology, maladaptive behaviors and psychotherapy.

® Understanding of the roles of cultural, social and historical forces
in shaping behavior.

Careers and Further Study

Cambridge College Psychology graduates are well prepared to enter
a variety of career pathways working with people. These include
clinical, educational, human service and management settings, and
research. Graduates work in a wide variety of institutional and private
programs and agencies.

Our graduates are additionally well positioned to enter graduate
studies in psychology, counseling, social work and related fields.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education ..............................L 42 credits
LRN 175  Principles & Processes of Adult Learning .. ......... 3
WRT 101 College Writing | . . ... ..o 3
CTH 225  Foundations of Critical Thinking .. ................ 3
MAT 101 College Math | ......... ... ... .. ... ... . ..., 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital Literacy .. ... 3
WRT 102 College Writing Il. . ... ... 3
MAT 102 College Math Il ... ... ... ... 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . . .. ......... ... ... .. 6
Natural & Physical Sciences . . .. ........ ... ... .. ... ..... 6
Social Sciences .. ... ... ... 6
OpenElectives..................cooviiiiinnn.n. 36 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Psychology Major......................ceveenene. 42 credits
PSY 120  Formative Ideas in Psychology . .................. 3
PSY 130  Groups & Social Psychology . . . .................. 3
PSY 210  Developmental Psychology . . .................... 3
PSY 310 Psychology of Learning. . . ... 3
PSY 315 Researchin Psychology .. ...................... 3
PSY 325  Theories of Personality . .. ...................... 3
PSY 402  Themes in Adult Development. . .................. 3
PSY 412 Perspectives on Psychopathology. . . .............. 3
Psychology Electives . . .. ........... ... ... ............. 15
Capstone

PSY 490 Psychology Capstone. .. ..., 3

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

Please note: The Bachelor of Arts in Psychology program is also
offered fully online through Cambridge College Global. See Bachelor
of Arts in Psychology on page 302 for details.
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Bachelor of Science

Wellness & Health Promotion

® CIP code 510001 ® 120 credits

Program Description

The Bachelor of Science in Wellness and Health Promotion prepares
students with the knowledge and skills necessary to educate, coach
and support individuals, institutions and communities in promoting
and maintaining healthy lifestyles. Through an investigation into
human health, examining key factors in the rise in chronic health
conditions, and the history, philosophical, and theoretical foundations
of wellness and health promotion initiatives, students gain a practical
understanding of issues affecting individual, community and
population health. Coursework emphasizes a lifestyle approach to
promoting health and includes elements such as nutrition, physical
activity, stress reduction, and other influences on health and wellbeing
such as the social determinants of health, substance use, socio-
economic and environmental factors.

Program Outcomes

Upon successful completion, students will be able to work effectively

with individuals, organizations, corporations and communities in

efforts to enhance lifestyle to impact health, prevent disease and

increase quality of life. Students will:

® Gain content knowledge in the science, history and theoretical
foundations of wellness and health promotion.

® Assess health and wellness needs; plan, implement, direct and
evaluate health promotion and wellness programs.

® Gain communication and marketing skills to effectively assess,
organize, and implement wellness and promotion programs and
efforts.

® Understand theories and strategies that facilitate positive lifestyle
change.

e Utilize evidence-based strategies to improve health and well-being.

® Maximize the well-being of specific target populations by
collaborative planning and implementation of wellness programs.

® Apply their learning through direct field experience.

e FEffectively advocate for policies and practices that empower
individuals and communities to sustain and reinforce health
promotion efforts.

Careers and Further Study

Successful graduates will be well positioned to work as health/
wellness coaches and educators in community health initiatives,
corporate wellness programs, public and private educational settings,
and in fitness and wellness facilities. Graduates are further prepared
for advanced studies in a wide range of health related fields such as
community and public health, nursing, health education, healthcare
management and administration, addiction studies, psychology, and
human services.

Degree completion: General education requirements may be
satisfied by an associate’s degree or 60 credits of prior courses
that meet all general criteria for transfer; up to 90 credits may be
accepted.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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General Education ................................ 42 credits
LRN 175  Principles & Processes of Adult Learning . .......... 3
WRT 101 College Writing | .. ... ... oo 3
CTH 225  Foundations of Critical Thinking . ................. 3
MAT 101 College Math | . ... ... .. . . 3
CMP 130 Introduction to Computer Applications . ............ 3
CMP 230 Digital LiteraCy .. ... 3
WRT 102 College Writing Il . . ... ... oo 3
MAT 102 College Math Il . ... ... . 3

WRT 101-102 and MAT 101-102 may by waived if equivalent courses
have been accepted in transfer. Credits will be replaced with open
electives. WRT 201 required if both WRT 101-102 are waived; not
required for students completing WRT 101-102 at Cambridge.

WRT 090 and MAT 100 required if assessment indicates need.

Arts & Humanities . .. .......... ... ... . .. 6
Natural & Physical Sciences . . .. ............ ... ... ... .... 6
SCI 205  Anatomy & Physiology | — required

Social Sciences . ......... ... 6

PSY 110  Systems Thinking in Psychology — required

OpenElectives..................cooviiiiininnnn, 33 credits

Choose electives and/or concentrations to support your academic
interests and professional goals.

Wellness & Health Promotion Major.......... 45 credits
PHW 300 Introduction to Wellness & Health Promotion. . ... .. .. 3
SCI 235  Principles of Health & Wellness . . ... .............. 3
SCI 339  Epidemiology & PublicHealth . . .................. 3
PHW 303 Nutrition & Health Promotion. .. .................. 3
SCI311  The Science of Exercise . ....................... 3
PSY 426  Self Care for Helping Professionals . . .............. 3
PHW 420 Leadership in Promoting Health . ................. 3
PHW 302 Research in Health Promotion. . . ................. 3
BHS 378 Program Planning & Evaluation. . ................. 3
PHW 402 Lifestyle Change to Promote Health . .............. 3
PHW 470 Field Education: Wellness & Health . . . ............. 3
Wellness & Health Promotion Electives . . ... ................ 9
Capstone

PHW 490 Capstone: Wellness & Health Promotion. .. ......... 3
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Undergraduate Elective Concentrations

Undergraduate Concentration
ACCOUHtlng ............................. 18 credits

The Accounting Concentration helps students gain an understanding
of financial theory, tools and techniques so that institutional

decision making can be based on sound financial principles. This
concentration gives students the fundamental skills and academic
background to apply contemporary accounting principles to their
workplace.

BSM 200 Introduction to Business (required first course). . . . . .. 3
BSM 204  Financial Accounting. . ... ... .. L 3
BSM 409 Budget Preparation & Reporting . .. ............... 3
BSM 442  Financial Management . ........................ 3
BSM 481 Cost Management & Internal Controls. .. ........... 3
BSM 494  Financial Statement Analysis. .. .................. 3

See BSM course descriptions under Management (BSM) on page
130.

Undergraduate Concentration
AddiCtiOH StUdies .................... 18 credits

Addiction Studies is for counselors, case managers, residence
managers, and advocates. This concentration considers the impact of
substance abuse on individuals, families and communities. It explores
theories regarding addiction, various treatment approaches, and the
societal consequences.

BHS 401  Introduction to Addictions. ... .......... ... ..... 3
BHS 411 Family Systems and Addictions. . ................. 3
BHS 421  Mental Health and Substance Abuse. . ............. 3
BHS 360 Ethical Issues in Substance Abuse .. .............. 3
BHS 302 Women and Addictions . ............. ... 3
BHS 361 Adolescent Drug Prevention . . ................... 3

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Undergraduate Concentration
Community Building ............... 18 credits

Community Building is for students planning careers in community
work: building and organizing, developing programs and re-creating
communities. The courses present an empowering approach

to working with communities to improve conditions, expand
opportunities and sustain positive change, by fostering relationships
and social networks.

BHS 322  Dynamics of Power in Communities . .............. 3
BHS 325 Community Planning & Development . ............. 3
BHS 340  Youth Development & Community Practice . ... ...... 3
BHS 445  Leadership for Community Builders. . . ............. 3
BHS 310 The Art of Advocacy, Skills for Policy

&Service Delivery. . ... 1
BHS electives . . ... .. 5

Undergraduate Concentration

Education

........................... 18 credits
(does not satisfy licensure requirements)
EMC 300 Classroom Management & Discipline . ............. 3
EMC 301 Integrated Language Arts & Reading. . ............. 3
EMC 318 Successful Inclusion in the Classroom. . ............ 3
EMC 319 Social Foundations of Education. . ................ 3
EMC 420 Strategies for Teaching . .. ........ ... ... .. 3
PSY 310 Psychology of Learning. . . ...t 3
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Undergraduate Elective Concentrations

Undergraduate Concentration Undergraduate Concentration
Expressive Therapies............... waeds  (General Management............. 18 credits
Expressive Therapies provides an interdisciplinary approach to The General Management Concentration provides a practical
psychology, human growth and the therapeutic encounter with an framework for understanding contemporary management theory and
emphasis on the creative process as an important component of practice.
clinical insight and psychological healing. Having developed out of
the specialized fields of art therapy, music therapy, dance therapy BSM 200 IntroductiontoBusiness. ....................... 3
and psychodrama, the expressive therapies incorporates different BSM 204  Financial Accounting. . .. ... oo 3
expressive art modalities into a holistic, action-based approach to BSM 205 Marketing . ... vovoeoe e 3
working with people with a broad spectrum of psychological and .
medicag? issuez. P’?actitioners work vF\)/ith individuZIg, familiges and BSM'300  Economics for Managers .. ..o S
communities in a wide range of treatment settings including hospitals, BSM 320  Operations Management. . ...................... 3
clinics, community health centers, prisons, youth and geriatric BSM 335 Human Resource Management. .................. 3
institutions, as well as in private practice, often as part of treatment BSM 445  Organizational Theory & Behavior . .. .............. 3
teams.
See BSM course descriptions under Management (BSM) on page
PSY 120  Formative Ideas in Psychology ... ................ 3 130.
PSY 325  Theories of Personality . .. .......... ... ... . .... 3
PSY 376  Psychological & Therapeutic Dimensions of the Arts . . .3 .
PSY 403 Psychodrama & Drama Therapy . . .. .............. 3 Undergraduate Concentration
PSY 407  Principles & Practices of Art Therapy. . ............. 3 Healthcare Management .......... 18 credits
PSY 408 Movement & Healing. . .......... ... o 3
Healthcare Management provides students with a theoretical and
practical understanding of healthcare administration. Students gain
. knowledge of economic, financial, historical, legal and scientific
Undergraduate Concentration concepts within healthcare systems. The concentration covers
. . the regulatory requirements, management of personnel and fiscal
Famlly StUdleS """""""""""" 18 credits practices that insure proper management within the healthcare
Family Studies provides the knowledge and skills needed by industry.
practitioners to work effectively with the many demands families Prerequisite course: BSM 200 Introduction to Business . . . . .. .. 3
today are facing. Our emphasis on building on strengths, respecting
and valuing what is important to families while providing care in a Concentration courses:
culturally humble way, serves to empower families as students learn BSM 300 Economics for Managers . .. .................... 3
how to assist them in the changes they are seeking. Students who )
focus in this area often go on to further studies in human growth BSM 350  Comparative Healthcare Systems ................. 3
and development, human services, social work, marriage and family BSM 351  Human Resource Management in Healthcare ... .. .. 3
therapy, and family policy. Students may focus on working with BSM 354 Legal Aspects of Healthcare . .. .................. 3
families or family members, on family development, advocacy, case SCI339  Epidemiology & Public Health . .. .. ............... 3
management, or policy. HCM 301 Healthcare Policy & Reform. .. ........ooovovi... 3
BHS 315 Understanding Family & Community Systems .. ... ... ... 3 See BSM course descriptions under Management (BSM) on page
BHS 366 Family Interventions . ......... ... ... ... ... ..., 3 130.
BHS 400 Family LifeCycle. .. ...... ... i 3
BHS 430 Families with Special Needs .. ................... 3
BHS 365 Ethical Issues in Working with Families . ............ 3
PSY 409 Family Mediation Techniques. . . .................. 1
BHS 300 Domestic Violence: Risks, Trends . .. .............. 1
BHS EleCtive. . . ..o 1

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Undergraduate Elective Concentrations

Undergraduate Concentration

Holistic Studies . ..................... 18 credits

Holistic Studies is an integrated approach to psychology that
addresses the relationship between mind, body and spirit. It draws
from multidisciplinary, theoretical and cross-cultural sources including
contemporary mind-body approaches to healing. Holistic studies
includes expressive art therapies and views the transformative

nature of the arts as an important aspect of holistic psychology.
Holistic perspectives are applied to human growth and development,
psychological disorders and clinical practice, wellness, and the nature
of human potential.

PSY 120  Formative Ideas in Psychology . .................. 3
PSY 325  Theories of Personality . .. ........ ... .. ... ..... 3
PSY 316  Cross-Cultural Perspectives in Psychology . .. ....... 3
PSY 345  Psychology of Religion: Spiritual &

Mystical Dimensions . . ... ... 3
PSY 376  Psychological & Therapeutic Dimensions of the Arts . . .3
PSY 428  Holistic Psychology: An Integrated Approach ........ 3

Undergraduate Concentration

Hospitality Management.......... 18 credits

Hospitality Management equips students to manage staff and
systems in the hospitality industry. The primary focus is on restaurant
front of the house and back of the house management, and on

hotel management. Students can become more valuable individual
contributors, outstanding team members, and managers of
organizations within the hospitality industry.

Prerequisite courses:

BSM 200 Introductionto Business. .. ............ .. ... ..... 3
BSM 204  Financial Accounting. . ... ... oo 3
BSM 205 Marketing. .. ... 3

Concentration courses:

BSM 431 Introduction to Hotel & Restaurant Operations
(required first course; may be waived with permission). . 3

BSM 433 Hospitality Marketing, Sales & Food Promotion. . . .. .. 3
BSM 434  Advanced Hospitality Operations . ................ 3
BSM 435 Food & Beverage Cost Control . .. ................ 3
BSM 436 Legal Issues in the Hospitality Industry . ............ 3
BSM 437  Current Issues and Trends in the Hospitality Industry

or BSM 438 Hospitality Internship. . . ... .. o L 3

See BSM course descriptions under Management (BSM) on page
130.
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Undergraduate Concentration

Information Technology
& Ebusiness................ 18 credits

Information Technology & E-Business prepares students to develop
strategies for managing infrastructure design, server management,
security, e-business strategy and marketing. Graduates gain an
overview of the technologies for electronic commerce on the Internet
and current trends with respect to the technology of the World Wide
Web, and explore various e-business models.

Prerequisite course: BSM 200 Introduction to Business . ....... 3
BSM 413  Strategic Business Planning . .. .................. 3
BSM 406 Introduction to E-Business .. .......... ... L 3
BSM 420 Internet Marketing. . . ... . 3
BSM 460 Database Management. .. ...................... 3
BSM 470 Project Management. .. .......... ... 3
BSM 475 Information Technology. . . . ........ ..ot 3

See BSM course descriptions under Management (BSM) on page
130.

Undergraduate Concentration

Juvenile Justice Studies ............. 18 credits

Juvenile Justice Studies provide students interested in working with
adolescents and the juvenile justice system with a solid introduction
into the history of youth services, current theories of adolescent
development, and the impact of community disadvantage, child
abuse and neglect on behavior.

JUS 350  Introduction to Juvenile Justice. .. ................ 3
PSY 359  Understanding Child Abuse and Neglect. .. ......... 3
JUS 377  Legal Process for Reporting Suspected Child Abuse . . 1
(PSY 359 required concurrently)
PSY 330 Adolescents in Search of Belonging .. ............. 3
JUS 225  Introduction to Social Justice .. ........... ... .. .. 3
JUS 342 Girlsand Delinquency. . ... 3
Two 1-credit JUS electives .. ... . i 2
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Undergraduate Elective Concentrations

Undergraduate Concentration

Legal StUdiCS .......................... 18 credits

Legal Studies introduces students to the history and function of

the American legal system and provides students interested in
pursuing a law career with a basic understanding and knowledge of
various aspects of law school and the legal profession. Cambridge
College students are introduced to diverse topics and learning that
incorporate principles of social justice, civil liberties and service to the
community. It is in this context that students learn about and discuss
executive, legislative and judicial law and their power to both shape
and reflect our understanding of our changing society, world and
communities.

JUS 205  Introduction to Legal Studies . ................... 3
SOC 212 Introduction to the American Legal System ... ....... 3
JUS 200  Crime and Criminal Justice . . ... ................. 3
PSY 328  Forensic Psychology. .. ... .. 3
JUS 435  Restorative Justice and Alternative Sentencing . . . . . . . 3
BHS 310  Art of Advocacy: Skills for Policy & Service Delivery. . . .1
TwoJdUS electives. ... ..o 2

Undergraduate Concentration

Network Security..................... 18 credits

CMP 400 Cloud Networking Security

CMP 401 Wireless Technology & Security

CMP 415 Network & Digital Forensics Investigation

CMP 435 Network Protection & Threat Monitoring

CMP 450 Machine Learning for Network Intrusion Detection

See CMP course descriptions under Computer Sciences (CMP) on
page 129.
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Undergraduate Concentration
Organizational Psychology ....... 18 credits

Organizational Psychology combines psychology and management.
It focuses on organizational and institutional behavior; the psychology
of work and working systems, leadership and management styles;
and the shifting relationships between individuals and groups.

Topics include communication styles and skills, enhancing work
environments, mediation and conflict resolution, and valuing human
diversity in the workplace.

Prerequisite/concurrent courses:
PSY 120  Formative Ideas in Psychology ... ................ 3

Concentration courses:

PSY 110  Systems Thinking in Psychology . . .. .............. 3
PSY 325  Theories of Personality . .. .............. ... ..... 3
PSY 421  Psychology & Work Today. . ... ... oo 3
BSM 315  Diversity in the Workplace. .. .................... 3
BSM 445  Organizational Theory & Behavior . . ............... 3
BSM 465 Negotiation & Conflict Management . .............. 3

See BSM course descriptions under Management (BSM) on page
130.

Undergraduate Concentration

Peace & Justice Studies............. 18 credits

Justice Studies is concerned with treating justice issues as a general
class of social and political problems to be understood. It is through
understanding of the issues that underlie injustice that society is

able to create social change. It is the mission of the Justice Studies
program to recognize that the fair and equitable provision of justice is
the only path to a more just and humane world.

JUS 225  Introduction to Social Justice . ................... 3
JUS 345  War, Peace and Non-Violence. . .................. 3
JUS 435  Restorative Justice and Alternative Sentencing . . . . . .. 3
JUS 315  Wealth, Poverty and Inequality . .................. 3
JUS 415  Violence in American Society . ................... 3
BHS 402  Special Topics in Justice Issues . ................. 3
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Undergraduate Elective Concentrations

Undergraduate Concentration

Wellness & Health Promotion. .. . 1s credits

A concentration in Wellness & Health Promotion will provide
students with the knowledge and skills needed to change elements
of lifestyle for themselves and others, to enable them to take greater
control in the prevention, management and even reversal of chronic
disease, and to focus on increasing protective factors to promote
health and wellness. This will address the role of stress and how to
mitigate the negative effects of chronic stress; the role of physical
activity and exercise in physical and mental health; and how elements
of lifestyle such as nutrition play such an important role in gaining
control of our health. This concentration will prepare students to
assess needs and consider how to bring wellness to many individuals,
groups, and organizations, including the workplace.

PHW 303 Nutrition in Health Promotion .. .................. 3
SCI 311 Science of Exercise. . .. ... ... 3
PHW 402 Lifestyle Change to Promote Health . .............. 3
PSY 426  Self Care for Helping Professionals . . . ............. 3
BHS 378 Program Planning & Evaluation. . ................. 3
BSM 201  Wellness in the Workplace .. .................... 3

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Not applicable for licensure

Master of Education

Interdisciplinary Studies

® CIP code 130101 ® 32 credits, 3 terms full-time

Program Description

The Master of Education in Interdisciplinary Studies program enables
students to develop their own program in consultation with a faculty
advisor to augment their knowledge and professional skills and,

in some instances, prepare for a career transition. Students select
courses from among the College’s offerings in any or all disciplines.
They are expected to articulate a rationale for each course selected.
(Note: the program does not prepare students for licensure.)

Assessment — Students meet with their faculty advisor to assess
their progress in meeting their program goals as part of a formative
evaluation process.

Independent Learning Project — Students will research and write
about a topic that supports their post-graduate endeavors and/or
personal growth.

Learning Outcomes

Students who complete the degree requirements for Interdisciplinary

Studies will be able to:

® |ntegrate information and knowledge from interdisciplinary
perspectives.

® Demonstrate advanced cultural competence.

® |Improve higher order cognitive skills, capacity for independent
thinking, and autonomous action.

® Employ meta-cognition in the classroom, the work place, and life
circumstances.

® Demonstrate advanced critical thinking skills by making profound
connections between and among seeming dissimilarities as
required for effective analyses and performances in social,
professional, and cultural contexts.

® Appreciate and enjoy questions, ambiguity, and paradox.

® Interrogate world views and become cognizant of ethical
dimensions of human systems, institutions, issues, and dilemmas.

Careers

Our graduates pursue a wide variety of jobs that involve a significant
element of educating. They are tutors and teachers; personal,
academic, and athletic coaches; actors; family advocates and
mediators; clergy; college faculty and administrators; and more.
They work in schools and colleges, nonprofit organizations and
human services, the criminal justice system; religious organizations,
community planning and development, and corporations.

COUISES ..oiiiiiiiiiiie it iiiee e 32 credits
See Education Course Descriptions on page 215.
Professional Seminar &Project ..........ccvevviviiinenn, 9 credits

EED 691-693 Professional Seminar I-1ll (3 terms @ 2 credits)
EED800  Independent Learning Project

Theory &Practice........covieiiiiiiiiiiiiiiiiiinnennnn, 2 credits

EED 590-591 Theory & Practice of Education — Fall and Spring only
(2 terms @ 1 credit)

Preparing for SUCCeSS . ..o vvvirrntiiiiiiiiinnnnennenns 3 credits
EED 604  Graduate Level Writing for Social Science Research

FoundationCourses ...........cccvvuun.. choose 6 or more credits
EED 544  The Teacher as Artist

EED 610 Strategies for Teaching Critical Thinking Across the
Curriculum

EED 617  Foundations of Social Justice

EED 636 Rereading Global Oppression

EED 680 America Through Its Literatures

EED 681  Visualizing Social Justice

EED 705  Multicultural Diversity Issues in Workplace & Classroom

Elective Courses ..........ccvviviinennns, choose up to 12 credits
EED, ENG, EDU Choose any EED, ENG or select EDU course(s)
ELM 517  Literature for Young Adults

ELM 523  Children’s Literature

EED 564 Motivation & Teaching: Theories & Practices

EDU 612  From Writing to Reading

EDU 622  Active Assessment for Active Reading

EED 647 Human Brain, Human Learning

EIT 711 Advanced Technologies in Education

EIT 712 Using Educational Technology to Improve Teaching
& Learning in in Physical & Virtual Environments

Or, with prior approval of the seminar leader, appropriate dean,

program chair, and the IS program chair, students may take no more

than:

® Four 3-credit courses in any program outside the Interdisciplinary
Studies program.

® Two 3-credit independent studies courses.

Changing program: If entering Interdisciplinary Studies from another
Cambridge College graduate program, students must consult with
the program chair to plan their program. The following (at minimum)
must be taken within Interdisciplinary Studies:

® Final Professional Seminar: EED 692 or 693

® |ndependent Learning Project: EED 800 or EED 801

® One 3-credit course in EED, EDU, ELM, or ENG.

Program NOT approved by the Mass. Dept. of Elementary &
Secondary Education (DESE).

If 9-12 external transfer credits are accepted:

® Professional Seminar is reduced to two terms: EED 691-692
® FED800 Independent Learning Project required

® Theory & Practice is reduced to one credit: EED 590 or 591

® Four 3-credit courses required: EED, EDU, ENG courses (others
by permission)

® Program may be completed in two terms.

Program chair: Diane Harper, M.A.
® Diane.Harper@cambridgecollege.edu

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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All courses 3 credits except as noted.

@ Cambridge College



www.cambridgecollege.edu
mailto:Diane.Harper@cambridgecollege.edu

Accelerated Bachelor’s to Master’s
Degree Programs

Cambridge College bachelor’s programs are designed to align closely
with our master’s degree programs. Accelerated programming allows
high-achieving undergraduates to enroll in specific graduate-level
courses that will count toward both their bachelor’s and their master’s
degrees, saving the student both time and money; advancing them at
an accelerated pace toward greater employment opportunities.

Cambridge College undergraduate students with a history of strong
academic achievement are eligible to apply.

1. Students who may wish to apply must indicate their
interest to their advisor or program chair early in their program, and
plan accordingly to complete all accelerated program prerequisites
below before they have completed 90 credits.
® General education prerequisites:

WRT 101-102 College Writing Il

MAT 101-102  College Math I-II

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning

CTH 225  Critical Thinking

® Specified undergraduate courses identified by the relevant
graduate program as accelerated program prerequisites.

2. Apply for accelerated master’s program:
Requirements

® Maintenance of an undergraduate GPA of 3.5+ based on a full
record transcript, including courses transferred in.

® 90 or more credits successfully completed, that meet requirements
towards a Cambridge College bachelor’s degree, including
general education prerequisites listed above and any additional
undergraduate prerequisites of the accelerated program:

® Students will need to obtain a written recommendation from
their academic advisor or undergraduate program chair. These
recommendations will be provided to the respective graduate
school along with the student’s academic record.

® The graduate school will then schedule an interview with the
applicant. If approved by the receiving graduate school, the student
will be allowed to enroll in specified courses within the respective
master’s programs.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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3. Accepted students take specified graduate courses while
still completing their bachelor’s degree.

This graduate course work, if completed at a grade of B or better,
will be applicable toward both the bachelor’s degree requirements
and the master’s degree. The courses are billed at the undergraduate
tuition rate. (The credits will appear on the graduate transcript as
graduate-level transfer credits.)

® Division of Education: up to 12 credits (four courses).

® Division of Counseling: up to 9 credits (three courses).

4, Transition to master’s program

® Students will be granted their bachelor’s degree when they
complete all the undergraduate requirements; they are
undergraduate students until that point.

® Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All admission requirements of the receiving graduate school and
the degree/concentration must also be met before matriculation.
(see Admission on page 13). Note that licensure programs have
more specific requirements.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and work
with them to complete the master’s program (see master’s program
chart).

Students will be expected to maintain their strong academic record as
they progress through the graduate program.

@ Cambridge College
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Accelerated Programs

Bachelor’s Degree and Master of Education

Accelerated Bachelor’s to M.Ed.:
Interdisciplinary Studies

Both degrees: 120+32 credits ® 5 years full-time

The Accelerated B.S. to M.Ed. program allows qualified Cambridge
College students to earn both a bachelor’s degree and an M.Ed.
within a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102 College Math I-II

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning
CTH 225  Foundations of Critical Thinking

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate courses below
within their bachelor’s degree program.

EED 636 Rereading Global Oppression
EED 705  Multicultural Diversity Issues in Workplace & Classroom
EED 647  Human Brain, Human Learning

EED 681  Visualizing Social Justice
or EED 544 Teacher As Artist

4, Transition to Master’s Program

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

® Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and School of Arts &
Sciences dean.

Transition to Master’s Program

® All undergraduate graduation requirements must be satisfied.

® Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All graduate admission requirements of the School of Arts &
Sciences must also be met before matriculation.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and
work with them to complete the master’s program (see Master of
Education in Interdisciplinary Studies on page 84). Students

will be expected to maintain their strong academic record as they
progress through the graduate program.
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Accelerated Programs

Bachelor’s Degree and Master of Education
Accelerated Bachelor’s to M.Ed.:
Early Childhood Teacher

Both degrees: 120+31-34 credits ® 5 years full-time

The Accelerated B.S. to M.Ed. program allows qualified Cambridge
College students to earn both a bachelor’'s degree and an M.Ed.
within a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102  College Math |-l

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning
CTH 225 Foundations of Critical Thinking

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate courses below
within their bachelor’s degree program.
ESP 592  Adapting Materials for Students w/Disabilities

in Gen Ed Classrooms (1 credit)

ESP 594  Collab & Consultation Techniques (2 credits)
ECE 612 Developmental Reading for Early Childhood Birth to Eight
ESP 512  Inclusion & Behavior Management

ECE 600 Development of Young Children OR

ELE 620 Integration of Children’s Literature in Early
Childhood & Elementary Curriculum

4, Transition to Master’s Program

Bachelor’s Degree and Master of Education
Accelerated Bachelor’s to M.Ed.:
Mathematics (5-8)

Both degrees: 120+35-38 credits ® 5 years full-time

The Accelerated B.S. to M.Ed. program allows qualified Cambridge
College students to earn both a bachelor’'s degree and an M.Ed.
within a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102 College Math I-lI

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning
CTH 225 Foundations of Critical Thinking

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate courses below
within their bachelor’s degree program.

MAT 603  Arithmetic to Algebra: Developing Math Patterns & Ideas
MAT 605 Technology in Math Learning & Teaching

MAT 607  College Algebra

MAT 609 Euclidean Geometry

4. Transition to Master’s Program

Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

® Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and School of Education
& Counseling dean.

Transition to Master’s Program

® All undergraduate graduation requirements must be satisfied.

® Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All admission requirements of the graduate School of Education &

Counseling and the degree/concentration must also be met before
matriculation.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and work|
with them to complete the master’s program.

Students will be expected to maintain their strong academic record
as they progress through the graduate program.
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Accelerated Programs

Bachelor’s Degree and Master of Education

Accelerated Bachelor’s to M.Ed.:
English as a Second Language

Both degrees: 120+33 credits ® 5 years full-time

The Accelerated B.S. to M.Ed. program allows qualified Cambridge
College students to earn both a bachelor’s degree and an M.Ed.
within a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102  College Math I-I

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning
CTH 225 Foundations of Critical Thinking

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate courses below
within their bachelor’s degree program.

ESL 630 Equitable Assessment of ESL Learners

ESL 631  Second-Language Acquisition & Culture
ESL 610  Linguistics & Language Variations

ESL 620 Teaching Reading & Writing to ESL Students

4. Transition to Master’s Program

Bachelor’s Degree and Master of Education
Accelerated Bachelor’s to M.Ed.:

Skills-Based Health/Social &
Emotional Learning

Both degrees: 120+36 credits ® 5 years full-time

The Accelerated B.S. to M.Ed. program allows qualified Cambridge
College students to earn both a bachelor’s degree and an M.Ed.
within a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102  College Math I-II

CMP 130 Computer Applications

LRN 175  Principles & Processes of Adult Learning
CTH 225  Foundations of Critical Thinking

SCI 205  Anatomy & Physiology |

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate courses below
within their bachelor’s degree program.

EHE 613  Principles of Health/Social Emotional

Promotion & Public Health Issues . . . ............ Fall
EHE 622  Implementing Curriculum in the Health/SEL Classroom Fall
EHE 632 Teaching About Human Sexuality . .............. Fall
EHE 682  Health-SEL Skills for Risk Reduction

& Positive Behavior Change .. ............... Spring

4, Transition to Master’s Program

Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

e Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and School of Education
& Counseling dean.

Transition to Master’s Program

® All undergraduate graduation requirements must be satisfied.

e Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All admission requirements of the graduate School of Education &

Counseling and the degree/concentration must also be met before
matriculation.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and work|
with them to complete the master’s program.

Students will be expected to maintain their strong academic record
as they progress through the graduate program.

Boston, MA ® 617.868.1000 ® www.cambridgecollege.edu
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Accelerated Programs

Bachelor’s Degree and Master of Education

Accelerated Bachelor’s to M.Ed.:
General Science 1-6 or 5-8

® CIP code 131316 ® Both programs: 120 + 32-35 credits ® 5 years full-time

The Accelerated B.S. to General Science program provides a career
pathway for qualified Cambridge College students, leading to initial
licensure in General Science, Grades 1-6 or 5-8. Students earn both
a bachelor’s degree and an M.Ed. within a reduced time frame and at
a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing |-l

MAT 101-102  College Math I-lI

CMP 130 Computer Applications

CTH 225  Foundations of Critical Thinking

SCI203  General Biology |

SCI 204  General Biology |l

SCI 223  Physics |

SCI 201 General Chemistry |

SCI 138  Physical Geology

SCl 224 Fundamentals of Astronomy

2. Apply for Accelerated M.Ed.

3. Accepted students may take the graduate science methods
courses below within their bachelor’s degree program.

Methods & Materials for Teaching:

SCI 686  Physical Science. . ... Fall
SCIB82 LifeScience .. ...... ... Spring
SCI684 EarthScience........... ... ... . ........ Spring
SCI688  Middle School Chemistry . ................ Summer

4. Transition to M.Ed. in General Science (1-6 or 5-8)
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Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

® Grade of B or better in all science content courses that
document subject matter competency.

® Submit official transcript to science program chair for transcript
review to ensure compliance with subject matter knowledge
competencies for teaching science grades 1-6 or 5-8.

® Meet with the deans of the School of Arts & Sciences and
Graduate School of Education & Counseling.

® Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and SAS dean.

Transition to Master’s Program
® All undergraduate graduation requirements must be satisfied.

® Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All School of Education & Counseling admission requirements for
teacher licensure programs must also be met before matriculation
(see Admissions).

® Subject matter competency for General Science 1-6 or 5-8 will
be evaluated through transcript analysis by the program chair,
following the Massachusetts standards for the license (see www.
doe.mass.edu). Only coursework completed within the last seven
years with grades of B or better will be considered.

Upon matriculating into the master’s program, students work with
the General Science program chair, who monitors their progress and
works with them to complete the M.Ed. in General Science (5-8)
initial licensure program (see General Science (1-6 or 5-8) on page
174.

Students are expected to maintain their strong academic record as
they progress through the graduate program.
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Accelerated Programs

The Accelerated BS to MBA and BS to MM programs are no longer open for enrollment.
Qualified candidates must contact the School of Business & Technology for an updated degree plan.

Bachelor’s Degree and Master of Business Administration

Bachelor’s Degree and Master of Management

Accelerated Bachelor’sto MBA  Accelerated Bachelor’s to MM

Both degrees: 120 + 45 credits ® 5 years full-time

The Accelerated B.S. to MBA program allows qualified Cambridge
College students to earn both a bachelor’s degree and an MBA within
a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102  College Math I-lI

CMP 130 Computer Applications

CTH 225  Foundations of Critical Thinking

BSM 200 Introduction to Business

BSM 300 Economics for Managers

BSM 203  Organizational Communication
BSM 204  Financial Accounting

MAT 201 Introduction to Statistics

2. Apply to Accelerated MBA

3. Accepted students may take the MBA core courses below
within their bachelor’s degree program.

MMG 512 Organizational Environment
MMG 522 Information Systems in the Organization
MMG 520 Financial Accounting

MMG 740 Human Resources Management (MBA)
or MHC 720 U.S. Healthcare System (MBA/Health Care)

4, Transition to Master’s Program

Both degrees: 120 + 37 credits ® 5 years full-time

The Accelerated B.S. to MM program allows qualified Cambridge
College students to earn both a bachelor’s degree and an MM within
a reduced time frame and at a reduced cost.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing I-II

MAT 101-102  College Math I-lI

CMP 130 Computer Applications

CTH 225  Foundations of Critical Thinking

BSM 200 Introduction to Business
BSM 300 Economics for Managers
BSM 203  Organizational Communication
MAT 201 Introduction to Statistics

2. Apply to Accelerated MM

3. Accepted students may take the MM core courses below
within their bachelor’s degree program.

MMG 512 Organizational Environment
MMG 514 Accounting for Managers
MMG 517 Research Methods for Managers

4, Transition to Master’s Program

Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

e Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and SBT dean.

Transition to Master’s Program

® All undergraduate graduation requirements must be satisfied.

e Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All admission requirements of the graduate School of Business &

Technology and the degree/concentration must also be met before
matriculation.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and work|
with them to complete the master’s program.

Students will be expected to maintain their strong academic record
as they progress through the graduate program.
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Accelerated Programs

Bachelor’s Degree and Master of Education

Accelerated Bachelor’s to M.Ed.:

Mental Health Counseling or Psychological Studies

Both degrees: 120 + 36-66 credits ® 5-6 years full-time

The Accelerated Bachelor’s to Master’s in the School of Education &
Counseling allows qualified students to earn both a bachelor’s and a
master’s degree within a reduced time frame and at a reduced cost.
The program is open to students in any bachelor’s degree program at
Cambridge College. It can lead into a master of education in Mental
Health Counseling or Psychological Studies degree offered by the
Cambridge College graduate School of Education & Counseling.

1. Students who may wish to apply should work closely
with their undergraduate program chair to complete all accelerated
program prerequisites before they have completed 90 credits.

Accelerated Program Prerequisites

WRT 101-102 College Writing |-l

MAT 101-102  College Math I-lI

CMP 130 Computer Applications

LRN 175  Principles of Adult Learning
CTH 225  Foundations of Critical Thinking

2, Apply to the accelerated program when 90 credits are
successfully completed.

3. Accepted students may take the SEC core courses below
within their bachelor’s degree program.

CCP 540 Personality & Counseling Theory

CCP 639 Career Development

CCP 630 Human Development Across the Lifespan

Each of these courses is taught in each academic term and fulffills

requirements across all master’s programs within the School of
Education & Counseling.

4, Transition to Master’s Program
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Required to Apply

® 90 or more credits successfully completed in a Cambridge
College bachelor’s degree in any field, including all accelerated
program prerequisites, with a GPA of 3.5+ based on a full record
transcript including courses transferred in.

e Written approval of the student’s undergraduate program chair
and regional center director (if applicable), and SEC dean.

Transition to Master’s Program
® All undergraduate graduation requirements must be satisfied.

® Students will be expected to enroll in the graduate program in the
term directly following the completion their bachelor’s degree.

® All admission requirements of the graduate School of Education &
Counseling and the degree/concentration must also be met before
matriculation.

Upon matriculating into the master’s program, students will be
assigned a graduate advisor who will monitor their progress and
work with them to complete the master’s program (see Mental
Health Counseling on page 262 and Psychological Studies on
page 272).

Students will be expected to maintain their strong academic record
as they progress through the graduate program.
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Undergraduate Arts & Sciences
Course Descriptions

Adult Learning (LRN)

LRN 175

Students explore theories of adult learning. They clarify the fit between
their academic program and their learning and career needs, and see
how their prior learning fits in. They assess their academic skills of
critical thinking, mathematics, writing, and computer literacy. Students
become independent learners who can effectively manage the
structures, processes, and expectations of undergraduate education.

Principles and Processes of Adult Learning - 3 credits

LRN 200

This course will explore the interrelationships among lifestyle, work
place, and career planning and execution. Career development
theories; occupational educational and personal/social information
sources and delivery systems; and organization of career
development programs are studied. The course will also emphasize
the role of self-assessment of interests, values, and skills. Then it will
move to an understanding of the steps in career decision making
and learning the necessary employability skills to obtain roles that
ultimately amount to a career.

Career Development and Planning - 3 credits

Arts (ART)

ART 200 Introduction to Studio Arts - 3 credits

This course provides essential, hands-on familiarity with the materials
of art and principles of design. It focuses on the “grammar” of visual
arts and art materials: line, color, texture, scale, and composition, and
does so especially in the media of painting, drawing, and collage. It
enhances your frame of reference for evaluating criteria of beauty and
your ability to use and understand visual art as an expressive means
of communication within and between cultures.

ART 201  Studio Art Il - 3 credits

This course builds on previously learned art studio skills and visual
arts “grammar.” Students will be exposed to various extensions of
ideas such as: art volume and space, focus, composition, pattern,
and placement. This course will expand the student’s experience

of “seeing” and the translation of visual perception into art making,
especially in media such as painting, drawing, and collage. Works

of art from multiple cultures will be treated. Methods and principles
for learning will integrate visual literacy with written and spoken
communication. The course will further the idea of visual art as a
powerful collective and personal expression of the human experience.

ART 211

ART 211 provides an introduction to the visual and performing

arts; examining the major historical developments, traditions, and
practices within the visual and performing arts. We explore artistic
genres spanning dance, music, theater, and other visual and
expressive arts. Through readings, lectures, presentations and other
activities, students will develop an understanding of the theories and
terminology of the major movements in the global history of the visual
and performing arts.

Experiencing the Visual and Performing Arts - 3 credits
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ART 215 Introduction to the Theater - 3 credits

This course surveys major aspects of theatre from ancient Greece to
the present. It includes study of significant playwrights, plays, theatre
design, dramatic methods and principles. Given the public nature of
drama, the relationship between the dramatic works and their cultural
contexts will be explored.

ART 217  Storytelling Through Video and Film - 3 credits

This course is designed for people who want to become better film
and video storytellers. It is also geared towards those who like movies
and television and want to increase their appreciation of those forms.
The course will introduce you to the basic building blocks of film and
video language; such as, shot composition and framing, editing,
sound and dialogue, and narrative structure.

ART 230  Western Arts I: A Survey of Art from Ancient Times to
the Renaissance - 3 credits

Beginning with reference to ancient Minoan and Mycenaean art,

this course surveys the development of Greek art to and beyond

the classical period, the phases of Roman art, the Romanesque,

early and late Gothic Art and the Renaissance in Europe. Students
develop vocabulary and skills for the analysis of painting, sculpture
and architecture, and an ability to communicate about them orally and
in writing. The course examines style, technique, and iconography

in their historical and cultural context, considering the religious,
political, and intellectual climates expressed through the arts. We
learn criteria for evaluating quality and beauty, examine how an object
was made, for what purpose and audience. This course may be taken
independently of ART 231, Western Arts Il

ART 231  Western Arts ll: Survey of Arts from the Renaissance to
Post-Modernism - 3 credits

Beginning with the Renaissance, this course surveys the exciting
proliferation of styles, symbolism and techniques in western visual
arts during the past five hundred years. Major styles and periods
include mannerism and the baroque, neo-classicism, romanticism,
realism, impressionism and the many forms of modernism, among
them, expressionism, surrealism, abstraction and pop art. Students
strengthen their vocabulary and skills for the analysis of painting,
sculpture, architecture, and gain enhanced ability to communicate
about them in writing and speaking. The course examines style,
technique, and iconography in historical and cultural context,
considering the religious, political, social and intellectual climates
articulated in the arts, including new systems of patronage and
attitudes toward the public. We learn criteria for evaluating quality,
beauty and accomplishment in the arts, and examine how an object
was made, for what purpose and audience. ART 230 Western Arts | is
useful preparation but is not required.

ART 300 Artin the Public Interest - 3 credits

Public art explores the role that art and artists play outside of the
traditional structure of museums and galleries by investigating notions
of the public and the private. Through analysis of publicly-funded and
commissioned art, site-specific art, guerilla art, and socially-engaged
art, students consider the aesthetic, sociocultural, and political issues
in creating art that engages with the public.
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ART 301 Artand Society - 3 credits

Students learn how artists, art critics and philosophers think about
and create visual arts, theatre, music and other arts. We examine the
lives and works of artists, theories of creativity, and criteria for defining
beauty and assessing quality. Students get direct experience of the
arts through art exhibits, films, interviews, performances and other
media.

ART 303 Modern Theatre and Public Consciousness - 3 credits

At the dawn of the 20th Century, the idea of theatre and its role

in society changed. Public spectacle about the lives of kings and
queens, as well as the overheated melodramas so popular in the
mid-1800s, were increasingly replaced by a subversive theatre that
challenged audiences to consider their own role in society, whether
“realistically,” “absurdly,” or “magically.” Ibsen’s defiant heroes

and Chekhov’s waning aristocrats gave rise to American working-
class heroes (and losers) in Clifford’s Odets and Arthur Miller, the
militant theatre of Bertolt Brecht, the absurd theatre of lonesco and
Beckett. Finally, the contemporary theatre must contemplated in
considering what such works as Tony Kushner’s Angels in America
and Homebody: Kabul and the public reception of them, have to say
about us, our culture, our art, and our vision of humanity.

ART 305

This course focuses on how women are shown in key films of the
20th century. Films presented consider images of women that

are one-dimensional (sex goddesses or saints, career women or
mothers, vamps or all-American girls) as well as more complex,
multidimensional characters. We explore the issue of how the star
system, the Production Code, social values, and the personal vision
of the directors affect women’s depiction on the screen. We learn
film vocabulary terms that help us discern and analyze how films
use sound, visual, and narrative techniques to portray the image of
women. Moreover, the course studies how and to what extent fims
today influence women'’s ideas about beauty, identity, marriage,
motherhood, career, sexuality, and gender issues.

Women and Film - 3 credits

ART 400 The Harlem Renaissance - 1 credit

The Harlem Renaissance was a major movement in American
cultural and social history. During a brief period in the 20s and 30s,
Harlem, New York became the world capital of Black artistic life. In
this one-credit class, we focus on visual art, dance, and music of the
time while attending to literary works such as poems, essays, and
short stories. We will focus on the intersections of race, gender, and
sexuality, and how art relates to these intersections.

Communications (COM)

COM 322 Effective Oral Presentations - 3 credits

Through practical study and experience preparing and giving
presentations, learners develop expertise and gain confidence in
speaking before groups. Students gain competency in preparation,
organization, time management, voice projection, enunciation,
appearance, posture and body language in order to expand their
professional communication skills.
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Critical Thinking (CTH)

CTH225 Foundations of Critical Thinking - 3 credits

We learn to engage in reasoned thinking. We learn to formulate
hypotheses; conceive and state definitions, and understand logical
consistency and inconsistency. We explore the differences between
claims of fact, value, and policy; what constitutes credible evidence;
the nature of assumptions. We learn what constitutes a persuasive
argument as opposed to an emotive and propagandistic one, and
critically examine them. Students learn to present clear, well thought
out critical arguments in writing and oral presentations. We look at the
relationships among thinking, writing, speaking and listening, laying
a strong foundation for improving our capacity to write, speak, and
listen well.

CTH230 Critical Thinking in the Humanities - 3 credits

This course explores fundamental approaches to the thinking about,
creating and evaluating works in the Humanities, including literature,
history, philosophy, art and religion. This course uses core texts from
various periods to examine works in these disciplines to explore
essential questions: “Where do we come from? What are we? Where
are we going?”

CTH 300 Critical Thinking Through Cinema - 3 credits

This course examines the development of film as a medium for
recording and shaping history, for telling primal myths and archetypes,
for entertainment, politics and commerce. We consider the
vocabulary and methods of film and its limitations, especially when it
transfers literature from the page to the screen.

Education (EMC)

EMC 200 Science in Elementary School - 3 credits

This course introduces day to day curriculum planning for sciences.
Students learn the rationale, language, and ways of planning effective
elementary classroom science teaching. Techniques, strategies and
resources are addressed in an experiential class to develop skills that
are immediately applicable in many courses 1-6.

EMC201 Curriculum Development: Social and Cultural Studies:
Elementary Grades - 3 credits

Students master the basics of developing their own social studies
unit. They study essential topics and skills as stipulated in DOE
frameworks. We analyze published curricula and textbooks. The skills
to be developed include library skills, field trips, map-making, and
neighborhood-based projects.

EMC 202 Classroom Testing and Measurement - 3 credits

Educators are experiencing greater pressure to become more
knowledgeable about assessment techniques. This course introduces
educational testing and measurement, including traditional teacher-
made tests and newer methods. Prospective teachers try out new
skills for classroom application. More experienced teachers “finally
make sense” of some basic testing concepts including norm-
referenced and criterion-referenced tests. We practice structuring
test items and learn what constitutes content validity. We apply
performance based measures and learn about portfolio assessment.
An overview of basic statistical concepts increases confidence in
interpreting test results. More importantly, new skills improve teaching
and enhance learning.
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EMC 210 Introduction to Early Education and Care - 3 credits

Students will learn about the skills necessary for being an early
childhood teacher and what the profession offers and requires for
career and professional growth. The topics covered include what it
means to create a developmentally appropriate program for young
children, issues of the daily care of children, and current and future
trends of the profession. Included will be an understanding of how
developmental, emotional, and educational needs of young children
(birth to eight years of age) are integrated in the course of daily life.

EMC 215 Integrating Technology into Teaching and Learning
- 3 credits

Technology is most effective when it seamlessly supports instruction.
Standards-based software can provide key skills and concepts, give
the students the opportunity to model dynamic systems, and allow
them to express themselves through a variety of media. Presentation
tools address a range of learning styles with visual and auditory cues.
Internet resources allow learners to access original source material
and provide a forum for discourse among classmates, and with the
instructor. Properly integrated, technology forms a silent background
for sound educational purposes.

EMC300 Classroom Management and Discipline - 3 credits

This course is designed to support prospective teachers in the
exploration of student differences in the classroom and how it impacts
teaching and learning, specifically in regards to issues of classroom
management and discipline. The course will focus on issues such
as classroom management techniques, group dynamics, teacher/
student interrelations, leadership styles, peer group dynamics,
appropriate punishment, crisis control, coping with special students,
teacher/ student rights, teacher authority, and communication with
parents and administration. A primary objective is to examine how
well-organized and managed classrooms set the stage for student
learning and achievement. This course, as such, explores both the
theory and practice in the field of classroom management to provide
students with a theoretical foundation and personal strategies that
can be effectively implemented in the elementary classroom.

EMC 301 Integrated Language Arts and Reading - 3 credits

Students investigate the reading process and the rationale for
integrating listening and speaking, reading, writing, and critical
thinking by practicing all of these elements. Focus is on the principles
and practice of language acquisition and activities that encourage
creativity and methods of developing, linking and expanding a child’s
encounters with literature.

EMC 304 Language, Art and Music for Children - 3 credits
Students investigate methods of developing, linking and expanding
children’s encounters with literature. The course also integrates art,
music and drama into the curriculum of early childhood classrooms.
The course includes a weekly lab in which students design and
present lessons in the creative arts. Students learn many reading,
art and music activities that are age-group appropriate, and how to
present them to children.

EMC306 Mathematics for the Early Education Classroom
- 3 credits

The course uses the Massachusetts Frameworks as the guideline

to provide instruction on how to creatively teach number concepts,
patterns, shapes, space, measurement, and data collection. Students
learn how mathematics connects across disciplines and how this
subject can be embedded in daily activities beyond the classroom,
challenging teachers to be alert to opportunities for facilitating
mathematical understanding.
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EMC 307 Inclusive Teaching in Early Childhood Settings
- 3 credits

This course will introduce the process of achieving an inclusive
classroom. Topics addressed will include: the nature of various
disabilities and the laws that govern their education; how to use best-
practice strategies, accommodations, motivational interventions, and
differentiated instruction so that ALL students benefit from instruction;
how to work with other school professionals as part of a team that
supports students with disabilities, as well as students from culturally
and linguistically diverse backgrounds; and how to develop the
affective skills of students, including behavior management strategies
for behaviorally challenged students.

EMC 308 Observing and Recording in Early Education
Classrooms - 3 credits

This course will provide strategies for authentic assessments of young
children in school and family settings. Appropriate use of assessment
and observation strategies to document development, growth, play,
and learning will be studied. Students will learn the value of using data
from assessment to enhance curriculum and instruction for the class
and individual child. Students will also learn to work with families and
other professionals to share assessments and resulting strategies to
best serve children.

EMC 315 Developing Curriculum for Young Children - 3 credits

Students will demonstrate their ability to organize the environment
and plan developmentally appropriate curriculum within a high-
quality learning environment to facilitate young children’s learning.
They will identify the range of appropriate behaviors, activities and
materials and be able to implement an integrated, comprehensive,
developmentally appropriate curriculum in a supportive physical and
social setting for children birth through age 8.

EMC316 Effective and Positive Learning Environments in Early
Childhood Settings- 3 credits

The emphasis of this course is on using appropriate guidance
techniques to promote positive behavior in childcare settings. What
is critical is to understand that interventions must be based on the
different developmental, cultural and self-esteem needs of children.
Students will be presented with discipline models to become
competent practitioners of techniques for birth-8 that match the
student’s personality and philosophy of learning as well as what is
appropriate for the developing child. They will learn to help children
develop self-regulation, self-concept, coping mechanisms, self-
comfort skills, and positive interaction with peers and adults.

EMC317 Educational Perspectives in Early Childhood Growth
and Development - 3 credits

This course covers theories of child development and the
developmental sequences critical for early education with emphasis
on physical, sensory, language, cognitive, and social-emotional
development in the context of individual differences. The course

will focus on how children (birth-8) learn based on research in early
brain development and the impact of adults on this learning process.
Students learn how to create safe, nurturing and challenging learning
environments that are developmentally appropriate and promote
growth, social skills and knowledge.
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EMC 318 Successful Inclusion in the Classroom - 3 credits

Students will learn about different techniques and models that
promote the successful inclusion of all students in elementary and
early education classrooms. Students will gain knowledge about
existing federal and state laws, how to adequately understand and
develop individualized education plans, plan collaboratively with
other teachers to meet students’ needs, and enrich the learning
environment for all.

EMC319 Social Foundations of Education - 3 credits

The social foundations of education course is an exploration and
analysis of the underlying issues within contemporary educational
policies, practices, and theories. It is an attempt to ground the day-
to-day realities of the classroom within larger philosophical, historical,
anthropological, political, legal, and sociological contexts. Such an
interdisciplinary perspective will allow students to begin to reflect
upon the structures and practices of American education and provide
a foundation from which to continue becoming reflective and critical
educational practitioners.

EMC 321 Special Topics in Early Education and Care - 1-3 credits

This course will provide an in-depth review and analysis of a specially
selected topic in early education. Topics vary by term and professor,
and will be announced prior to the beginning of each term that it

is offered. NOTE: This course is designed to provide an in-depth
understanding of an advanced and highly specific topic in early
education. EMC 321 is a variable-credit course which requires a
minimum of 15 contact hours per credit. Topics and course content
are determined by the professor and approved by the program chair
in advance of the term.

EMC 322 Health, Safety and Nutrition for Early Childhood
Settings - 3 credits

This course will focus on health, safety and nutrition as well as
preventative health maintenance of the young child. Students will
learn to recognize and respond to child abuse and neglect as well

as other factors that may threaten a child’s safety. Students will
study current theories and practice problem-solving methods and
conventional applications for in-class situations. The role of culture,
language and ability on health decisions and how they impact

young children will be assessed. Students will develop activities and
resources for a health curriculum that encompasses all aspects of the
healthy child.

EMC 323 Early Childhood Program Planning and Development
- 3 credits

This course assesses the management of early childhood programs
and child care centers. Topics covered include planning, managing
and evaluating programs and environments for children. Subjects
for discussion are marketing, record keeping, budgeting, licensing,
accreditation, hiring, motivating/evaluating staff, family involvement
and community collaborations. Emphasis will be placed on
regulations, applicable laws, professional standards, policies and
quality standards. Students will learn best practices in supervision
and managing resources.
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EMC 324 Partnering with Families and Communities in Early
Childhood Settings - 3 credits

This course will help students understand diverse family structures
and influences and develop consultation and interpersonal skills
necessary for communication with coworkers, parents and
community members. Students will learn strategies to build respectful
and reciprocal relationships with families and the broader community
allowing them to help families navigate community resources and
schools. Intervention strategies and interviewing techniques will

be stressed. Discussions include dynamics of the team process,
roadblocks to communication, and analysis of a school system,

with subsequent in-service recommendations. Students have an
opportunity to apply these learned skills while examining theory
concurrently.

EMC 325 Principles of Early Childcare Administration - 3 credits

This course will emphasize professionalism and leadership in early
childcare settings, leading students to understand and adhere to
ethical guidelines and professional standards. Students will learn

the value of collaborative leadership where knowledge is shared,
reflective practice is encouraged, decisions are informed by data, best
practices are followed and diversity is valued. Students will learn to
develop themselves as leaders and mentor others.

EMC326 Supporting Diversity and English Language Learners in
the Early Education Classroom - 3 credits

This course will focus on the theory and practice of multicultural
education, providing students the skills and knowledge necessary to
create classrooms that best serve all children. Students will explore
how children’s experience is shaped by their race, gender, class,
ability, religion, language, etc. They will learn to create classrooms
that will embrace diversity, valuing the contributions and cultures of
all students. This course will also include specific strategies relative to
best practices for serving English Language Learners.

EMC 327 Minority Influence on Early Education and Care
- 3 credits

This course delves into the rich history and major influence of
minority groups in the realm of early education and care. It offers

a comprehensive exploration of the contributions made by African
American educators and educators from diverse ethnic backgrounds.
The course encompasses a historical examination of the impacts of
Black, Latino, Hispanic, Asian, and other diverse educators on early
education and care. It celebrates the pioneers in child development,
the establishment of school systems, educational reform, innovative
teaching methods, and the promotion of diversity and culturally
responsive teaching. Students will engage in a journey to explore and
appreciate the pivotal roles played by various minority groups in the
field of early childhood education and care.

EMC 330 Literature for Children - 3 credits

This course examines literature for children and young adults from

a variety of perspectives. The literature includes classics of poetry,
drama, folktales and other fiction. We seek to understand and
appreciate the role that literature plays in the stages of a child’s
development assess the quality of the literature, and appreciate how
and why it appeals to children and young adults.

EMC401 Teaching Mathematics in Elementary Grades - 3 credits
This course provides elementary teachers with a strong foundation

in mathematics language, principles, and teaching methods and
strategies.
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EMC 402 Early Education and Care Field Experience - 3 credits

This course is an advanced field experience that includes observation,
participation, and teaching in the early childhood setting (specifically
preschool and kindergarten). Emphasis is on program planning
including assessment for children in early childhood education. The
candidate must apply to the Early Education and Care program chair
one semester in advance to enroll in this course.

EMC410 Current Issues and Topics in Education - 3 credits

This course focuses on current issues in the field of education. Topics
for this course are selected from issues and /or concerns raised

by the United States Dept. of Education, professional educational
organizations, and state boards of education. Students study the
historical roots of the selected issues and evaluate approaches to
addressing the issues.

EMC412 Storytelling and Playmaking - 3 credits

Students learn developmentally appropriate teaching practices
through stories, writing, literature, arts, storytelling, and children’s play.
Students learn to observe and record the behavior of children ages
three to seven and apply their knowledge of developmental stages
and the characteristics of young children with and without special
needs, to an integrated language arts curriculum. The course includes
methods to create a classroom environment that recognizes racial,
cultural, and linguistic diversity in young children and supports their
learning.

EMC415 Multidisciplinary Approach to Content Areas - 3 credits

Study of basic disciplines (social studies, arts and humanities,
sciences) and how they may be related to enhance the teaching and
learning experience including experience with designing lesson plans
and effective teaching units.

EMC 420 Strategies for Teaching - 3 credits

This course introduces students to the field of education as an
entrance into the challenges and opportunities of becoming a
classroom teacher. The course provides a general overview of

best practices in teaching and student learning within the context

of how American education is organized. This course serves as a
foundation for becoming an effective and moral teacher, and, as such,
emphasizes understanding of national and disciplinary standards as
well as overarching codes of ethics of being a teacher. In particular,
the course uses the NCATE standards to highlight the need for a
teacher to possess specific content knowledge, pedagogical skills,
and dispositions. The course is applicable for elementary, middle, and
high school teachers and will make use of both content-independent
and content-specific pedagogical methods to demonstrate and apply
applicable best practices.

EMC490 Early Education and Care Capstone - 3 credits

The Early Education and Care capstone will provide students a choice
of selecting/creating a culminating project that connects to their
individual interests within the early education field. The culminating
project synthesizes students’ learning, growth, and experiences at the
conclusion of the early education and care program, and is intended
to reflect a deep and active understanding of their professional
position within it. Students will select a project from multiple options,
including but not limited to creating a workshop; developing a family
resource guide; creating a portfolio; writing a formal research paper;
creating a documentary; developing a website or Wiki, or an open
proposal for a student-designed project.
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History (HIS)

HIS 101 World History | - 3 credits

This course provides an understanding of early civilizations from
ancient times until ¢.1650. Early civilizations include Egypt, Babylonia,
India, China, Israel, Greece and Rome. European coverage includes
Middle Ages, Renaissance, Reformation and beginnings of the Age
of Discovery. This course includes cultural, intellectual, political and
economic developments, and is the basis for the 2nd term, HIS 102.

HIS102  World History Il - 3 credits

This course explores the historical foundations of the modern world.
It reviews the Reformation, Renaissance and the effects of European
trading and settlement throughout the world. It continues with the
Age of Enlightenment, the American and French Revolutions, the
Romantic period, nationalism, industrialization and urbanization, and
the transforming 20th century movements in politics, the arts and
technology.

HIS 201 U.S. History I - 3 credits

This course traces the development of the United States from the
colonial period to the end of the Civil War, surveying the economic,
political, social and cultural aspects of this development. The course
covers the period of exploration, early settlements, colonial life and
issues, the development of a unique political philosophy, conflict

with Britain, the Revolution, the development of a government based
on a new political theory and the development and problems of

this new American society and government in its first seventy-five
years. Constitutional development at the national and state levels is
explored, with particular emphasis on the Massachusetts experience.

HIS202  U.S.History Il - 3 credits

This course traces the development of the United States from 1865
to its present status as a world power, analyzing economic, political,
social and cultural factors. The functioning of American federal

and state constitutions is analyzed, providing the knowledge and
understanding needed by teachers and other professionals who
interact with the public sector. The course covers the aftermath and
effect of the Civil War, industrialization and its impact, waves of new
immigration, western expansion, conflict with Native Americans,
emergence as a world power, World War |, the Great Depression,
World War Il and later issues of the 20th century.

HIS 300

This course examines and analyzes the development of selected
political and economic issues and structures that shape current
events and public discourse. Topics vary by term and may include the
evolution of the American political parties, of the Executive Branch,
the effects of new media, globalism and others. Students learn to
analyze source materials and to distinguish fact from opinion. This
semester, historical perspectives on contemporary issues will focus
on two central figures of the civil rights movement, Martin Luther King,
Jr. and Malcolm X. This course seeks to critically examine the social
context, the philosophical and ideological framework of Martin Luther
King Jr. and Malcolm X. Through biographical and historical analysis,
students will develop a greater appreciation of the two historical
figures. In addition, we will critically evaluate and relate the methods of
each to contemporary U.S.A. and Third World racial, social, political
and economic problems. We will read and study the assigned material
and bring to class questions on issues that we wish to critically
examine through writings and class discussions. Your attendance and
active participation is therefore crucial in this course. The instructional
modes in class will be based primarily upon lectures, discussion/
debates, DVDs, and audiotapes.

Martin, Malcolm and the Movement - 3 credits
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HIS 301 US History through the Media - 3 credits

This course explores the cultural, technological, political, and
economic transformations of American life from the early 1900s to
the present through various modes of mass media. The course uses
visual and print media such as film, radio, and TV to examine critical
issues and phenomena such as immigration, the world wars, the civil
rights movement, and the rise of consumerism. Students will evaluate
the content and context of new media formats and the role that such
media played on the events covered.

HIS 302
- 3 credits

This course will explore the modern history of the Middle East

and North Africa through an investigation of the historical, social,
political, religious and economic forces that have sculpted the current
cultural landscape across this vast region. Through readings, films,
art and news reports, we will examine the impact and influence of
imperialism, revolution, expansionism, hegemony, post-colonialism,
nationalism, gender and modernity on the region, and develop an
informed perspective of the current social and cultural realities across
the Middle East and North Africa.

History of the Modern Middle East and North Africa

HIS310  Perspectives on Ancient Egypt - 3 credits

Ancient Egypt figures in film, song, literature and history, but is the
ancient Egypt that popular culture imagines now the same as the
people saw for themselves then? Drawing upon historiography,
archaeology, art history, history and comparative literature in
juxtaposition with popular film, fiction and song, students will dissect
images of ancient Egypt through time to come to an understanding of
ancient Egypt, then and now.

HIS 321 Special Topics in History - 3 credits

This course examines and analyzes the development of political,
cultural and economic issues and structures that shape current
events and public discourse. Topics vary by term and may include
the evolution and current nature of American political parties, of the
Executive Branch, the effects of new media, globalism and others.
Students learn to analyze source materials and to distinguish fact
from opinion.

HIS 343  History of Massachusetts - 3 credits

This course focuses on major persons and events in the history

of Massachusetts from Pilgrims, Puritans and Native Americans

to the 20th century. Special attention is paid to the development

of forms of representative government in the Colonial period and

after independence, and to the integration of numerous immigrant
groups to the Commonwealth in the 19th-20th centuries. The role

of Massachusetts in driving industrial and technological change in
America is considered, as is its role in inaugurating public education in
America. The course satisfies a key content knowledge area for public
school history teachers.

HIS344  History of the Labor Movement - 3 credits

What are the origins of the modern labor movement? How is it
changed and adapted in the 20th century? What new developments
have occurred in the 21st century? What laws govern unions? What
have unions done for workers? How have free trade, globalization,
the economy, and current trends in political thought affected the
effectiveness of unions? Is the labor movement still necessary

and relevant to today’s workers? This course will examine the
formation of the AFL and the CIO, the merger AFL-CIO, and the
new Coalition for Change. It will analyze the growth of industrialism
and de-industrialism, consider the roles of race and class in the
movement, and study the theories of the movement that brought it
together and split it apart.
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HIS 350 Introduction to Political Science - 3 credits

What is the perfect society? How much power should the government
have? Is democracy the best form of government? Political science

is the study of how and why people come together to form governing
institutions. To understand the nature of government, political
scientists study such issues as power and authority, human nature,
freedom, obligations, justice and the organization of the state. In

this course, we examine the work of some of the greatest political
thinkers — Aristotle, Plato, Aquinas, Machiavelli, Hobbes, Rousseau,
Nietzsche, Locke and Marx — and learn how they look at politics,
government and the individual. The course explores a central issue of
government: the difficulty of reconciling the good of an individual with
the good of the public. In thinking about this question, students reflect
upon the definition of justice, the nature and importance of freedom,
the relation between an individual and the community, the best form
of government, and the character of the ideal ruler.

Human Services (BHS)

BHS 125  Spanish for the Helping Professions - 3 credits

This course is designed for beginning level students in the helping
professions such as workers in human services, community agencies,
healthcare organizations, educators, and others who wish to learn
Spanish. This course will enhance students’ ability to communicate
with Spanish speaking populations in work situations related to the
health and human services, education and community work. This
course will offer intensive exercises in oral communication, reading,
listening and written practice of the Spanish language to enhance
oral proficiency. Students will not become fluent as a result of this
course, but will begin the process of learning how to communicate
in a culturally sensitive manner within the context of the helping
professions.

BHS 208  Financial Literacy - 3 credits

This course will provide an historical perspective on the creation and
expansion of the wealth and opportunity gap within the United States.
It will look at the role that education has played in narrowing the
income gap, while also looking at the limitations of increased years

of education in affecting change with regard to wealth. The course
will seek to broaden students’ awareness and knowledge of these
gaps and provide concrete information and strategies for developing
a solid understanding of how to create a financial base. It will cover
basic economic literacy, financial planning, credit management, basic
banking, home ownership, and the impact of policies that help and
hinder the creation of wealth. The course will also create opportunities
for students to have increased resources in the areas addressed
through the guest speakers who will present on each of the content
areas. In essence, understanding of the history of wealth and asset
building in this country, their current financial circumstances, how to
better manage their money, and take control of their financial health. It
will make explicit the role that building financial health has in creating
healthier families and communities, in social mobility.
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BHS 300 Domestic Violence: Risks, Trends, Resources - 1 credit

Domestic violence*, also referred to as intimate partner violence

(IPV), affects men, women and children of all races and social and
economic levels. In 2008 domestic violence reached epidemic
proportions and was declared a public health emergency in
Massachusetts (Comm of MA, 2015). This course will examine recent
statistical trends in reported cases of IPV, the identified risks and
behaviors that may serve as cautionary indicators in relationships, and
the personal, community and legislative resources available to those
who are subject to physical and psychological violence. Students

will be guided in exploring their personal attitudes toward domestic
violence, violence and gender as well as social acceptance of
psychological violence. The role of the human service professional in
working with families impacted by domestic violence will be explored.

*Domestic violence is the willful intimidation, physical assault, battery,
sexual assault, and/or other abusive behavior as part of a systematic
pattern of power and control perpetrated by one intimate partner
against another. It includes physical violence, sexual violence, threats,
and emotional abuse. The frequency and severity of domestic
violence can vary dramatically.

BHS 302

This course explores addictions that women have struggled

with historically and some now common to women. We discuss

the relevance of gender-specific treatment for women, the “real

life” complexities of women’s lives, the barriers that keep them

from receiving the treatment they need, and the most common
co-occurring disorders faced by women who experience addiction
problems. The impact of the media is also considered. Students
examine various theories in relation to treatment of substance-abusing
women. A systemic approach is taken to the complex circumstances
of these women'’s lives.

Women and Addictions - 3 credits

BHS 305 Introduction to Human Services - 3 credits

This course provides an overview of the history, philosophies,
structures and systems of delivery for human services. Drawing

from a variety of resources including case studies, students learn
what the programs are, whom they serve, and how they work; they
explore protocols and procedures to evaluate their success. Particular
attention is paid to questions of poverty and wealth and their impact
upon public welfare. Students become familiar with ethical issues
involved in working with diverse populations and communities, and
consider the implications for public policy.

BHS 306 Case Management for Human Services - 3 credits

This course focuses on the practice of human services in a case
management context. This course is designed to introduce students
to a variety of ways in which case management is used to assess and
assist clients with identified needs. A particular focus will be placed
on how to develop effective service plans with clients and how to find
necessary community resources for clients. All phases of the case
management process will be discussed.

BHS 307

Students learn about the use of the courts, law enforcement,

and other measures in the legal and criminal justice systems to
prevent, intervene and treat substance abuse. Topics include:
therapeutic jurisprudence, prohibition, supply-side versus demand-
side interventions, and concerns of special populations. Special
effort is directed toward understanding the impact of the legal and
criminal justice approach to addiction problems, interacting with
these systems, and improving communication between the legal and
treatment systems.

Substance Abuse and the Law - 3 credits
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BHS 310 The Art of Advocacy, Skills for Policy and Service
Delivery - 1 credit

Advocacy is an art which integrates policy and passion with the
skills of communication, social intelligence and change analysis to
achieve a better world. Students will recognize how they already
engage in advocacy while exploring systems and institutional level
advocacy for social change. Each student will outline an advocacy
campaign based on a social issue they have selected. The class will
visit the Massachusetts State House and other sites. Students will
communicate advocacy actions they have undertaken.

BHS 315
- 3 credits

This course builds on systems thinking by applying systemic
concepts to understand the makeup and functioning of families

and communities. Students review the characteristics and
interrelationships among family and community systems, and learn
how to assess their respective strengths, resources, needs, and
coping strategies. Local community issues impacting families, such as
kinds of employment opportunities and unifying traditions on the one
hand, and violence and discrimination on the other, are addressed.
Students use assessment models to look at their own life situations
such as job, family, neighborhood. Students interact with their peers
and others seeking to make an impact with families and communities.

Understanding Family and Community Systems

BHS 320
- 3 credits

This course introduces the history, theory, and practice of community
building in order to increase the effectiveness of people working

to improve their communities. It increases students’ capacity and
engagement in community planning, advocacy, organizing, decision-
making and evaluation. The fundamental principles of community
building are explored: Such as incorporating those directly affected by
policies at the heart of dialogue and community building; valuing racial
and cultural diversity as the foundation for wholeness; promoting
active citizenship and political empowerment, building on community
strengths and assets; ensuring access to fundamental opportunities
and removing obstacles to equal opportunity; supporting and
enhancing the well-being of children and their families; fostering
sustained commitment, coordination and collaboration based on

a shared vision and mutual respect. This course is based on The
Boston Community Building Curriculum, developed by the Boston
Foundation and currently being implemented by Interaction Institute
for Social Change.

Community Building Principles and Strategies

BHS 321  School, Family and Community Partnerships - 3 credits

Students who are working or preparing to work in education and
human services are engaged through interactive learning experiences
to understand the development of partnerships with schools to
reach, engage, and support families. The model for community
success includes building partnerships and providing supports and
opportunities that promote active and positive working relationships.
Students gain a vision and practical knowledge of what effective
partnerships look like and how to tap into community resources.
Each student designs a plan to promote school and community
partnerships.
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BHS 322 Dynamics of Power in Communities - 3 credits

Understanding the theory and how power is used in communities is a
key factor for community builders. Developing networks, relationships
and strategies must be based on knowing what the forces are and
how they interact. This course takes a close look at the underlying
connections among the economic, social, political and personal
forces of communities as to how they relate to power and change.
The course will look at political structures and systems in families,
workplaces, institutions and other organizations that make up a
community, and the dynamics that occur in terms of decision making
and the process of change.

BHS 324  Building Community through Media - 3 credits

Understanding the potentials and functions of media, particularly
media that is available at the grassroots level, offers community
people ways to reach and engage one another. The course aims to
broaden students’ understanding of media in general, and community
media in particular, and how such media can impact a community’s
understanding of, and involvement in local issues. The course
provides a hands-on, multimedia approach coupled with theory to
help students gain a strong appreciation for what media is, how it
addresses a diverse audience, how it is used and by whom, and its
powerful effect upon communities depending upon who’s making it
and for what reason.

BHS 325 Community Planning and Development in an Urban
Environment - 3 credits

The course will focus on community planning and development

and how the process is continuous, guided, and ideally adheres to
principles of community building. This course focuses on specific
issues of community development where the physical and economic
vitality of communities is improved through stakeholder interaction.
The literature and activities used in this course will ground students
in the issues and tools used to critically examine various community
development approaches and projects through a community building
lens. Students will be introduced to core theories and methods of
city and neighborhood planning, will formulate a research design and
scope of services to investigate existing conditions, and will learn
how to collect and use data as part of the process of building on local
assets to design effective and inclusive solutions to local needs.

BHS 327  Building Successful Organizations - 3 credits

Organizational capacity is the interaction of human capital (employees
and clients) with organizational structures to solve collective problems
and improve and maintain the well-being of that organization. This
course will explore the concepts and practices of developing effective
and evolving organizations. The course will be highly interactive and
will emphasize the sharing of experiences, ideas, and insights from
students. Students will be encouraged to ground the ideas discussed
by applying them to their own organizations or those they are familiar
with. Critical areas of strong organizations include creating effective
teams, empowering employees and those receiving services as fellow
decision-makers, and addressing the many challenges that emerge
when people work together.

BHS 330  Group Facilitation for Community Building - 3 credits
Students who work with groups whose purpose is to strengthen the
capacity of communities and other structures will learn how to work
with groups to address issues and reach agreement. Skills associated
with group development will be covered. The course is structured to
provide students with an understanding of how facilitation skills and
methodology that can be used in their practice working with groups
and community building initiatives. Participants will learn how to apply
group facilitation theory and use interactive methods to engage the
hearts, minds, and energies of diverse groups of people in finding and
implementing solutions to difficult problems.
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BHS 335  Using Dialogue to Transform Communities and
Organizations - 3 credits

Dialogue is essential to all relationship building. The course is
designed for students to learn the theories of dialogue, how

dialogue is used to engage large groups, and to prepare students

to understand the potential changes in a community that can be
sparked through specific kinds of dialogue. For community change
to occur it is critical to have an understanding of the fundamental
concepts of dialogue, and what constitutes dialogue for the purpose
of making change. The large group dialogue process is an important
component for community change whereby people come together to
assess situations and develop strategies.

BHS 340 Youth Development and Community Practice - 3 credits

This course prepares students to work with youth in a variety of
programs and environments. They will learn key concepts of youth
development and explore strategies that can have an impact on
individual and organizational practices, and in particular, how
workers include youth in decision-making, leadership initiatives, and
organizational structures. Students will learn what promotes and
what hinders positive engagement with young people, and how to
increase youth participation and partnership in projects, programs
and especially in the community.

BHS 360

Prerequisite: BHS 401 or experience in the field of addictions
(permission from the instructor). This course explores current
ethical issues common among a substance abusing population,
such as mandatory treatment, involuntary treatment, duty to warn
requirements, criminalization, and perinatal addiction. The course
also covers professionals’ competence, confidentiality, accountability,
client welfare, emotional health/personal wellness, and financial
concerns. Students begin to understand the ethical debates and
the foundations the arguments are based on. This course uses

as a foundational code of ethics the Principles of Professional
Standards for Substance Abuse Professionals. Students gain
increased awareness of the ethical issues in the field and a broader
understanding of the debates; they can address client needs more
holistically and engage in public discourse on the issues.

Ethical Issues in Substance Abuse - 3 credits

BHS 361 Adolescent Drug Prevention - 3 credits

This course is designed to provide a wide range of practical and
theoretical information about the adolescent drug prevention
programs. Student will learn about the adolescent substances

of choice, extent of their drug use and abuse, and types of
school-based and community-based interventions. Multicultural
considerations in the development and assessment of prevention
programs will also be examined. It is recommended that Introduction
to Addictions be taken prior to taking this course.

BHS 363  Caring for Elders with Alzheimer’s and Memory Related
Problems - 3 credits

This course will provide an overview of Alzheimer’s Disease and

other dementias. Students will gain understanding of common

issues affecting people with Alzheimer’s and other memory related
problems. They will explore some of the ways in which patients with
these diagnoses have traditionally been viewed both from a medical
perspective as well as a societal one. We will move from a deficit-
based approach of caring and labeling those having dementia to one
that defines and includes their humanness as they are now living with
a dementia. Students will gain understanding and insight into the
unique perception, emotion and perspective that a person living with
dementia experiences. Students will learn what a habilitative approach
to care is and how to incorporate it with those they care for. Issues of
the environment, self-care for the care partner and communication will
be addressed.
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BHS 364 Unequal Treatment: Disparities in Health and Human
Services - 3 credits

This course will examine racial and ethnic disparities in health and
human services and theories as to why those disparities exist.
Students will consider policies that impact quality and equity of care.
Specifically we will look at Title VI of the Civil Rights Act, which states
that persons will not be treated differently on the basis of race, creed,
or color; and how this important policy has been implemented and
enforced over time. Students will critically review current efforts to
address disparities in care and will focus on cultural competence.

BHS 365  Ethical Issues in Working With Families - 3 credits

This course explores current ethical issues that are common when
working with families in a human service setting, such as child and
elder abuse reporting, mandatory treatment, involuntary treatment,
duty to warn requirements, research, and privacy. In addition, six
areas of ethical concern are covered, including: professionals’
competence, confidentiality, accountability, client welfare, emotional
health/personal wellness, and financial concerns. Students begin

to understand various aspects of ethical debates, as well as the
foundations the arguments are based on. The goal of this class is to
increase awareness of the ethical issues within human services and
develop a broader understanding of the debates. The ultimate goal is
to prepare students to address client needs more holistically and to
engage in public discourse on the issues.

BHS 366  Family Interventions - 3 credits

How workers intervene with families matters. This course focuses

on strategies for engaging families. Students learn how to apply a
strengths-based approach in helping families achieve their goals.
Students will learn from others in the field who work directly with
families in a variety of situations. The Family Development Curriculum
(FDC) for working with families fulfills the requirement for this course.

BHS 369 Legal and Ethical Issues in Human Services - 3 credits

This course surveys the intersection between legal issues, the clients
served by human service agencies, and the agencies themselves.
We develop an understanding of how the legal system impacts the
client population with respect to various practice areas, as well as the
release and exchange of information. The impact of the legal system
upon the agencies and their employees is examined. We explore
tensions between legal requirements and the provision of services.
Finally, we examine the tools available to pursue an advocacy agenda
on behalf of individuals, families and systemic reform.

BHS 378 Program Planning and Evaluation - 3 credits

Successful programs address client needs and deliver services
utilizing an effective systems approach. Students discuss the issues
programs face in establishing guidelines for short-term and long-term
planning, recruiting and training staff, and in conducting ongoing
evaluation of services. Students participate in a client/provider
interview and create a program design. The course addresses
systems theory, family relationships, governmental agencies and
their relationship to community services, program planning, setting
goals and objectives, conducting interviews and evaluations, applied
critical thinking, assessment, professional writing, and grant writing.
(Formerly MAN 424).
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BHS 400  Family Life Cycle - 3 credits

Theories of growth and development are introduced and applied to
the study of individuals and families. The impact of socioeconomic,
cultural, ethnic, and social issues on the life cycle is discussed,
emphasizing the diversity of developmental schemas. Physical, moral,
cognitive, behavioral, and psychosocial development of individuals
are addressed in the context of family development. Students trace
developmental patterns and identify factors which facilitate or impede
growth, using examples from their personal and professional lives.

BHS 401
- 3 credits

This course presents concepts and practices related to a broad
spectrum of addictions and addictive behaviors, including theoretical
models of addiction, terminology, review of substances and their
effects, treatment strategies and programs. The impact of culture and
ethnicity on substance use and abuse is addressed. Important current
issues are discussed, such as difficulties in combining mental health
and substance abuse perspectives. Students learn first-hand about

a variety of treatment programs through guest speakers. Attendance
at least one addictions support group is strongly encouraged (AA, NA
etc.). Students will be NARCAN trained.

Introduction to Addictions: Theory and Practice

BHS 402  Special Topics in Justice Issues - 3 credits

This seminar will provide students with the opportunity to develop an
understanding of the justice issues inherent in contemporary social
attitudes and institutions. Students will utilize Circles as a forum for
in-depth discussion of selected social issues such as race, poverty,
juvenile delinquency, crime, war, terrorism, and the death penalty.
Issues selected will vary.

BHS 411  Family Systems and Addictions - 3 credits

This course provides an overview of family systems, family therapy,
and the history of efforts to deal with substance abuse/alcoholism in
recent decades. Topics covered include theoretical models of working
with families, terminology, the impact of various family members’
substance use, agencies, the process of recovery, and treatment
programs. We identify methods of working with families affected by
substance abuse, considering social, cultural, and environmental
factors. Students learn to work systemically with parents, spouses,
and children. They learn what constitutes comprehensive family
treatment and the resources that are available to families, including
but not limited to Al-Anon. Current research is reviewed.

BHS 420 Strategies for Change - 3 credits

This course provides theoretical frameworks for understanding the
process of change and its implications for individuals and families.
We look at intervention systemically and in human service agencies,
substance abuse treatment programs, medical and mental health
centers, and schools. Students identify barriers to change and
examine all aspects of an intervention process, from assessment and
treatment planning, to choice of strategies, and implementation. A
variety of techniques are presented for use with individuals, families
and larger groups. Preventive, problem-solving approaches are
discussed as well as strategies for creating new solutions. Students
hear from agents of change, analyze their own personal and
professional experience, and practice techniques in class and, as
appropriate, at their work sites.
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BHS 421 Mental Health and Substance Abuse - 3 credits

This course explores mental health issues and multiple problems that
may be common among a substance-abusing population, such as
depression, PTSD, schizophrenia, personality disorders, HIV/Aids,
and homelessness. Students begin to understand major symptoms
and terminology. We discuss advantages and disadvantages of
assessment and diagnosis, and issues specific to gender and culture.
The course develops a heightened awareness of mental health issues
and a broad understanding of co-occurring disorders, enabling
students to address client needs more holistically with a focus on their
strengths.

BHS 430 Families with Special Needs - 3 credits

Students learn about the biological, situational, and psycho-social
conditions defined as “special needs,” and analyze their impact

on families, communities, and other childhood environments. The
history of governmental response and current laws and regulations
applicable to this area are reviewed. Students become familiar with
the components of individual and community programs that address
special needs, including assessment and rehabilitation planning and
the design of appropriate environments. Concepts of “family focus”
and “family practice” are emphasized, and students hear from and
interact with a number of community experts. Students develop

a case study, either individually or in a group, to be presented in
professionally written form and orally, in class.

BHS 434 Community Building Across Disciplines: “Portraits of
Practice” - 3 credits

Given the multiple dimensions of community life students should

be prepared to work with multiple disciplines, bringing community
building principles and practices to these arenas. This course will
bring together and focus on the potentials for various disciplines
impacting community change, providing highly interactive and real
world experiences to explore and understand the exciting possibilities
of multidisciplinary practice. In teams, students will develop a project
that has a potential impact on a community.

BHS 445

- 3 credits
This course will be an intensive exploration of leadership and

power from personal, theoretical and historical perspectives. Class
participants will reflect on their own leadership experiences, strengths
and challenges. They will also develop their analytical understanding
of economic, political and social forces at play nationally and locally.
This course focuses on developing the skills for the 21st century
collaborative and participatory leader whose job is to create the
conditions for self-empowerment and leverage the wisdom and
resources of multiple constituencies.

Leadership for Community Builders: Theory and Skills

BHS 470
BHS 471

Human services field education gives students opportunity to practice
knowledge and skills gained in the classroom, and to become familiar
with the structure and functioning of organizations and community
agencies. Under agency supervision, students provide counseling,
advocacy, research, information, referral, and similar services, and
then document and reflect on their activities. The accompanying
seminar includes students from varied placements, who give

and receive feedback on case presentations and agency and
organization issues. All field sites must be approved in advance by
the concentration director and close ties are maintained between the
agency supervisor and the course instructor. Students wishing to use
their place of employment as a site should contact the concentration

Human Services Field Education I - 4 credits
Human Services Field Education Il - 3 credits
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director to start the approval process before signing up for this
course. The parameters (number of hours, days, etc.) are negotiated
between the site, the student, and the College; and a joint contract is
signed. Site supervisors must be immediately available to students,
and must provide weekly individual or small group supervision.
Students should be at their field sites approximately 6-8 hours a week
and participate in a 2-hour/week seminar. Satisfactory completion
requires satisfactory work at the site and the College seminar. HS
Field Education Il continues HS Field Education | or covers a new or
special situation; offered as a focused study.

BHS 490 Human Services Capstone - 3 credits

Prerequisites: 90 credits minimum, including WRT 101 and WRT
102. The Capstone is a comprehensive research project which is
the culminating academic activity that helps to synthesize students’
learning in the undergraduate human services program. It is an
opportunity to explore a topic of personal or professional interest in
human services and to create an original project or piece of research
that contributes to the field. The Capstone is 25-30 pages in length
and follows a research paper format appropriate to the field of study.
Students work together in class and meet or communicate individually
with the instructor as needed. Those who take an additional term to
complete the Capstone must register for BHS 491 and pass before
graduating.

BHS 491 Human Services Capstone Completion - 3 credits

Second or additional term(s) as needed to complete the Psychology
Capstone.

Human Services Management (MAN)

MAN 350 Principles of Supervision - 1 credit

This course explores the use of supervision as a tool for professional
development in human services professions. An action-reflection
model maximizes the potential for personal and professional growth.
Supervisors learn techniques for providing feedback that enhances
supervisees’ skills, strengthens their ability to reflect on performance,
and encourages goal-setting. Supervisees gain competence in

the use of supervision as a method of documenting professional
development and progress in accomplishing goals.

Interdisciplinary Studies (IDS)

IDS200  Foundations of Interdisciplinary Studies - 3 credits

Prerequisites: WRT 101 or CTH 225 or permission of instructor.
Learning about interdisciplinary studies is a multi-step process that
involves self-reflection, self-assessment, goal setting, research,
inquiry, and metacognition. This course is designed to introduce
students to the Interdisciplinary Studies Program and to concepts
and methods of interdisciplinary study more generally. Emphasis is
placed on generating ideas and questions through critical inquiry and
from multiple perspectives. Key ethical issues in socio-cultural power
structures will be addressed.

IDS300  Topics in Interdisciplinary Studies - 3 credits

Prerequisites: IDS 200 and WRT 102 or WRT 201. Using an
interdisciplinary approach to a complex topic, students will continue
to learn to generate ideas and questions to become critical
interdisciplinary thinkers. Emphasis is placed on critical inquiry and
approaches to the topic from multiple perspectives. Key ethical issues
in socio-cultural power structures will be addressed.
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IDS490  Action Research Capstone - 3 credits

Prerequisites: 90 credits minimum, including WRT 101, WRT 102,
IDS 200, and IDS 300. The Capstone is an action research project
and portfolio completion that is the culminating academic activity
that helps to synthesize students’ learning in the undergraduate
interdisciplinary program. Students will identify an issue, consider
multiple perspectives, and advance a creative, interdisciplinary
intervention, solution, or response to the issue identified. Those who
take an additional term to complete the Capstone must register for
IDS 491 and pass before graduating.

Justice Studies (JUS)

JUS 200

This course provides an introduction to the nature of the crime
problem in the United States, including patterns of victimization and
offending and the ways in which the criminal justice system responds
to these behaviors.

Crime and Criminal Justice - 3 credits

JUS 205 Introduction to Legal Studies - 3 credits

Introduction to Legal Studies introduces students to the legal system
and the legal profession in the United States. The course will explore
theoretical and historical influences on the American legal system
and the practice of law, the origins of the legal system in English
common law, the sources of American law, including an overview

of the Constitution, state and federal status, the court system,

and the legislative and trial process. Students will explore the legal
profession and the varied roles assumed by the legal professional

in contemporary society. Students will gain an understanding of the
emergence of specialized areas of law and the knowledge and skills
needed to pursue a law career.

JUS 225

Social Justice, the state where conditions are met for all of creation
to survive and flourish, is the bedrock with supports all other forms

of justice. This course examines the understanding of Social Justice
tradition that has developed over the last century. Principles of power,
community, and responsibility will be examined in light of practical
political and social problems - racism, sexism, hunger, poverty, and
environmental issues.

Introduction to Social Justice - 3 credits

JUS300 Working With Adolescents: Group Leadership,
Concepts and Techniques - 1 credit

The purpose of this class is to provide students with a basic
understanding of effective group leadership skills, concepts and
techniques in facilitating educational, life skill and process groups
when working with the adolescent population. Students will learn the
necessary skills to effectively lead group exercises for topics specific
to adolescents. Students will be able to utilize a number of proven
group leadership skills to enhance engagement, provide support for
change, and increased communication skills.

JUS301  Working With Families of Court-involved Youth - 1 credit
This class will focus on the skills necessary for students working with
families of adjudicated youth. This class will offer a strength based
approach to providing support and skills building for the family of
adolescents and will highlight the characteristics of the family system,
influences on behavior and the changing family. Students will learn

to use an integrated, systemic approach to engage family groups
characterized by the adolescent dynamic. The impact of economic
stress, divorce, family conflict, abuse and neglect, and legal issues on
the family system and adolescent behavior will be explored.
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JUS 302

This course will focus on developmentally appropriate anger
management and self regulation skills youth workers can model,
communicate and teach to adolescents. The class will provide
students with a basic understanding of the emotion, anger, during
the stage of human development known as adolescence. This class
will explore root causes of anger and the negative impact it can have
on healthy development and interpersonal relationships. Students
will learn strategies to assist adolescents in their ability to control and
express anger in a healthy pro-social manner.

Adolescents and Anger Management - 1 credit

JUS 303

This course explores the rate of incarceration in the United States.
Although the U.S. makes up only 5% of the world’s population,

we hold 25% of the world’s prison population — Why? Through
challenging readings, including guest speakers, this course will
introduce the student to social praxis as a cornerstone for recognizing
the need for blending both theory and practice in confronting injustice.
Through guided independent and collective study, we can begin to
provide an answer as to why so many Americans are in prison; this
awareness will create pathways for action resulting in change.

Mass Incarceration - 3 credits

JUS 304 Foundations of Law Enforcement - 3 credits

Students will examine the basic concepts of law related to citizens’
rights and officers’ responsibilities to maintain a safe society. This
course will offer a study of various careers in public safety including
local and state police, environmental police, and federal law
enforcement officers to include ATF, DEA, Military Police, DHS, Border
Control and ICE. The course will explore the history and development
of law enforcement in the United States as well as the roles and
responsibilities inherent in community policing. Contemporary social
policies, attitudes and recent controversies such as Black Lives
Matter, Stand Your Ground, police use of force, and racial profiling will
be discussed with the goal of achieving an unbiased understanding of
the nature of conflict and possible strategies for resolution.

JUS 305

This course explores the role of law, legislation, prosecution and the
courts within the criminal justice system. It examines legal elements of
crime, how crimes are prosecuted and defended, types and classes
of crime, sentencing, alternatives to prosecution and incarceration,
juvenile delinquency and prosecution of minors, victims’ services and
restorative justice, and social functions of law. The overrepresentation
of low-income, Black, and Brown people in the criminal justice system
is emphasized, and how race and class inform policing, prosecution,
sentencing, and punishment.

Introduction to Criminal Law - 3 credits

JUS306 Courts and the Community - 3 credits

This course will explore the history of the Community Court system
inclusive of Drug Courts and Mental Health Courts, methods
employed in assessing behavior and recommending treatment, and
the availability of appropriate community resources and strategies
used to provide treatment and evaluate outcomes.

JUS310 Women, Crime and Criminal Justice - 3 credits

This course focuses on the history and role of women as offenders,
victims, and professionals within the criminal justice system.
Emphasis will be placed on social and cultural norms that marginalize
women and create the pathways to criminal behavior. The experience
of women within the courts, the jail and prison system and upon
returning to the community will be explored. Additionally, the impact
of women as professionals within the criminal justice system will be
discussed.
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JUS 315  Wealth, Poverty and Inequality - 3 credits

This course explores differing sociological theories of why inequality
exists and how it affects us, and offers alternatives toward a more
economically and socially just society. While the United States is the
main focus, attention is also given to global inequality. The major
emphasis is on socio-economic class, including intersections of class
with race and gender. Students will learn about the U.S. upper class,
middle class, working class, and poverty class.

JUS 342

Historically, the Juvenile Justice field has developed program services
based upon the needs and behaviors of adolescent males. Within
the past five years the need for more gender-specific program

and treatment models has been recognized. This course presents

a gendered view of the causative issues contributing to female
adolescent offending and current program initiatives developed to
meet the treatment needs of girls.

Girls and Delinquency - 3 credits

JUS343  Youth and Gangs - 1 credit

The emergence in the 1980s of youth gangs in the Boston area
began a youth sub-culture that has taken root in geographically
diverse urban communities. Students in this course will be introduced
to gang culture, its origins and meaning. The reasons youth are
attracted to gang life will be explored and delinquent behavior will be
viewed within the context of gang expectation. Students will learn to
identify gang colors, symbols and terminology and will gain insight
into the personal experience of gang membership.

JUS 345

Working from an international and local perspective, this course will
explore roots of war and peace, connect theory with practice and
address personal as well as political implications of war, peace and
non-violence. The course will touch on Just War theory, but focus on
positive alternatives to war—including a Just Peace framework and
the range of strategies (and ways of life) that are often grouped under
the umbrella of “non-violence.” The course is an introduction, but we
will offer time for participants to build community and dig more deeply
into specific areas of interest through a final project.

War, Peace and Non-Violence - 3 credits

JUS350 Introduction to Juvenile Justice - 3 credits

This course introduces the history and principles of juvenile justice,
focusing on delinquent behavior in the context of adolescence, family,
and social/environmental factors. The course explores various societal
responses to problem behavior from colonial time to the present,
including various community-based and residential program models,
and current national debates on treatment vs. punishment of juvenile
offenders.

JUS356  Youth and the Law - 3 credits

This course examines current legislative and judicial systems and
practices of dealing with youth who have not reached the age of
majority. Issues pertaining to due process, deinstitutionalization and
waiver to the adult system are explored. Benefits and liabilities of the
Massachusetts juvenile courts are analyzed .
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JUS 357  Healing Circles - 1 credit

The circle process is an aboriginal and native way of being in
relationship. Circles are used widely in these communities for
resolving conflict and restoring community. In recent years the circle
process has made inroads into communities and systems in the
United States and Canada. Circles are being formed to help heal,
support, connect, plan and problem solve within communities in ways
that our traditional processes and methods of communicating have
regularly excluded due to the nature of their structure. Whether circles
happen at the kitchen table, or within classrooms and systems, the
result is always a turning to one another that leaves us with a new
understanding of what it means to be in a community. Its implications
for what true democracy means and requires of us are powerful and
great.

JUS 358  Bullying Behavior - 1 credit

Bullying behavior has recently been identified as a serious threat to
the emotional, psychological and physical well-being of both victims
and aggressors. This course defines bullying behaviors and examines
the role of communities and educators in finding solutions and
developing comprehensive plans that protect children.

JUS360 Contract Compliance and Risk Management for Human
Service Programs - 1 credit

This course examines the clinical, personnel and environmental
dynamics present within human service programs and the legal, fiscal
and ethical responsibilities program leadership assumes to identify
situations that may require immediate intervention. Students learn to
develop and implement pro-active harm reduction strategies in order
to achieve fiscal and programmatic contract compliance.

JUS365 Adolescent Females and Cutting - 1 credit

This course studies the dynamics of the adolescent female self-
mutilator in today’s society. Key areas of study are: (1) What is
self-mutilation, (2) Who is the self-mutilator; diagnostic factors, (3)
How the disorder develops and progresses, (4) Reactions of others,
(5) Attachment patterns and family dynamics, and (6) Treatment
resources. Course materials are based on: Cognitive-Behavioral
Treatment of Border